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PROJECT INFORMATION 
 
 
PROJECT: COURTHOUSE FLOORING 

 REPLACEMENT PROJECT 

 

 

 

OWNER: ASHTABULA COUNTY, OHIO 

BOARD OF COUNTY 

COMMISSIONERS 

25 WEST JEFFERSON STREET 

 JEFFERSON, OHIO 44047 

 

 

 

ARCHITECT: CT CONSULTANTS, INC. 

 4420 COOPER ROAD, SUITE 200 

 CINCINNATI, OHIO 45242 

 TELEPHONE: (513) 791-1700 

 

CONTACT: BRIAN SABLA 

 TELEPHONE 513-792-8417 

 FAX 513-791-1936 

 bsabla@ctconsultants.com 

 

 

 

CT PROJECT NUMBER: 231987 

 

 

 

BID DUE DATE: May 24, 2024 at 2:00 PM 

 

 

 

ADVERTISING DATE: May 1, 2024 – The Gazette 

 

The notice will also be advertised on the Ashtabula County website.    
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LEGAL NOTICE 
 
Sealed bids for the Courthouse Campus Flooring Replacement Project for the Ashtabula County Board of 
Commissioners located at 25 W. Jefferson St., Jefferson, OH 44047 will be received at the office of the 
Ashtabula County Commissioners, Attn: Lisa Hawkins, Clerk of the Board, 25 Jefferson St, Jefferson, 
OH 44047 until 2:00 pm on May 24, 2024, and will be opened and read immediately after. 
 

Project Opinion of Probable Cost: $ 430,000. 
 

Bids must be in accordance with drawings and specifications and on forms available from CT 
Consultants, Inc. at a nonrefundable cost of One-Hundred Twenty Five Dollars ($125.00). Documents 
may be ordered by registering and paying for the documents online at https://bids.ctconsultants.com. 
Please contact planroom@ctconsultants.com or call (440) 530- 2395 if you encounter any problems 
viewing, registering, or paying for the documents. 
 

The bid specifications, drawings, plan holders list, addenda, and other bid information (but not the bid 

forms) may be viewed and/or downloaded for free via the internet at https://bids.ctconsultants.com. The 
bidder shall be responsible to check for Addenda and obtain same from the web site. 
 

All bids must be made on the forms provided with the bid documents and shall be delivered in a sealed 
envelope, the outside properly marked with project title, date, and time of bid opening. Each bid must be 
in strict compliance with all the Instructions to Bidders to be considered for contract award. 
 

Each bid shall contain the full name of each person or company submitting a bid and shall be 
accompanied by either: 
 

1) A bond in accordance with division (B) of ORC 153.54 for the full amount of bid; or 
2) A certified check or cashier check. The amount of the certified check or cashier check shall be 

equal to ten percent (10%) of the bid, as a security that they will enter into a contract should the 
bid be accepted. 

 

All questions during bidding must be submitted in writing to CT Consultants, 4420 Cooper Road, Suite 
200, Cincinnati, OH 45242, via email to bsabla@ctconsultants.com no later than 2:00 pm EST on May 

17, 2024. Ashtabula County Board of Commissioners staff will not be available to answer questions nor 
meet with potential Bidders outside of the Pre-Bid Meeting. Responses will be addressed via email as an 
addendum no less than 3 days prior to bid deadline. 
 

A MANDATORY pre-bid meeting will be held in the Board of Commissioners Meeting Room, Second 
Floor, Old Courthouse, 25 W. Jefferson St., Jefferson, Ohio 44047 on May 14, 2024, at 10:00 a.m. EST. 
All bidders are required to attend, to be considered for the contract award. 
 

Bidders must comply with prevailing wage rates on public improvements in Ashtabula County, Ohio as 
determined by the Ohio Bureau of Employment Services, Wage and Hour Division. 
 

This notice is available online on the Ashtabula County website at www.ashtabulacounty.us/bids and 
accessed by clicking the appropriate link. 
 

The Board of Commissioners reserves the right to reject any or all bids, waive all informalities or 
irregularities and to accept the lowest and best bid. 
 

By order of the Board of County Commissioners, Ashtabula County, Ohio 
 

Kathryn Whittington, J.P. Ducro IV, Casy Kozlowski 
 

Lisa Hawkins, Clerk of Board 
Publish: May 1, 2024  
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GENERAL CONDITIONS, 

INFORMATION, AND INSTRUCTIONS TO BIDDERS 
 
 
GENERAL 
 
In accordance with the Notice to Bidders, sealed bids will be received until 2:00 PM on May 24, 

2024, at the Ashtabula County Commissioners Office, Attn: Lisa Hawkins, Clerk of the Board, 
25 West Jefferson Street, Jefferson, Ohio 44047, for the furnishing of labor and materials 
required for the COURTHOUSE FLOORING REPLACEMENT PROJECT, all in 
accordance with these instructions, conditions, specifications, and on the enclosed forms.  All 
shall be submitted in a sealed envelope addressed to Lisa Hawkins, Clerk of the Board, 
Ashtabula County, Ohio, and shall be plainly marked on the outside of the envelope 
COURTHOUSE FLOORING REPLACEMENT PROJECT.  No bid may be withdrawn once 
the bid has been deposited with the Owner, except in accordance with Ohio Revised Code, 
Section 9.31.  Proposals received after the time for the opening of bids will be returned to the 
Bidder unopened. 
 
ADDENDA 

 
Notify the Architect promptly, via e-mail at bsabla@ctconsultants.com, of any discrepancies 
in, or omissions from, the Contract Documents; all requests for information shall also be sent via 
e-mail.  The Architect will issue a clarifying addendum to each Bidder on record as having 
received a set of Contract Documents.  The Owner will not be responsible for oral instruction or 
information.  Questions received less than five (5) days prior to bid date, which would require 
the issuing of an Addendum for resolution, cannot be answered.  Any Addenda issued during the 
bidding period are to be included in the Proposal and shall become a part thereof.  
 

SUBSTITUTIONS 

 

Substitutions may be proposed in the following two ways: 

1. Submitted with the Contractor’s Proposal.  These requests shall be submitted on the 
enclosed form “Substitution Sheet”. 

2. Submitted after the Contract Award.  These requests shall be submitted as described in 
Section 016000 “Product Requirements” and 012500 “Substitution Procedures” on CSI 
Form 13.1A. 

DEFINITIONS AND TERMS 
 
The County or Ashtabula County, when used, shall mean the party of the first party or its properly 
authorized agents acting severally within the scope of the particular duties and responsibilities 
entrusted to them and hereinafter referred as "Owner". 
 
"Architect", when used, shall mean CT Consultants, Inc., or any person duly authorized by CT 
Consultants to act in its behalf on the Project. 
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"Bidder" and/or "Contractor", when used, shall mean the person, company, entity or its/their 
agent(s), or any other person(s) duly authorized by them to act on its behalf on submitting a bid 
for the contract and the successful Bidder will become Contractor.  The terms Bidder and 
Contractor shall be used interchangeably. 
 

"Contract", when used, shall mean the Contract Documents and Specifications, including but not 
limited to, the General Conditions, Control of Work, Legal Relations, Bid Proposal, Plans, 
Drawings, Drawings and written Addendum(s) in addition to the Bid Proposal and Legal forms 
and shall be considered as a whole integrated document. 
 
EXAMINATION OF PLANS, SPECIFICATIONS, SPECIAL PROVISIONS, AND 

SITE OF WORK 

 
The Bidder is expected to examine carefully the site of the proposed work, plans, specifications, 
contract forms, general conditions, and addenda, before submitting a bid.  The submission of a 
bid shall be considered evidence that the Bidder has made such examination and is satisfied as to 
the conditions to be encountered in performing the work and as to the requirements of the plans, 
specifications, special provisions, general conditions, addenda and contract. 
 
Subject to public safety and convenience, prospective Bidders will be permitted to inspect the 
areas of the proposed building and site.  No one shall enter any County property without 
obtaining prior approval. 

A MANDITORY Pre-Bid Conference will be held on May 14, 2024 at 10:00 AM at the 
Ashtabula County Commissioners Building, Old Courthouse, 25 West Jefferson Street, 
Jefferson, Ohio 44047, where a tour of the areas to be included in the project will be conducted. 
 
The Owner does not make any representation of conditions or existing building materials; nor 
does it represent that Contract Documents may not be modified to meet changes in existing 
conditions encountered as the work progresses. 
 
REQUIREMENT OF BID GUARANTY AND CONTRACT BOND 

 
No bid will be considered unless accompanied by a bond, letter of credit, or certified check drawn 
on a solvent bank, in an amount not less than ten percent (10%) of the Bidders Proposal and made 
jointly payable to the Ashtabula County Board of Commissioners. 
 
The successful Bidder must furnish a Contract Bond in the full amount of his Bid, which bond 
shall cover the entire Contract including the correction period.  Agents of bonding companies 
shall furnish evidence of their power of attorney, bearing the seal of the company authorizing 
them to execute the particular type of bond to be furnished. 
 
If at any time after the approval of the Contract Bond and the execution of the Contract the 
Owner shall deem the surety or sureties upon the bond to be unsatisfactory, or if for any reason 
the bond shall cease to be adequate security for the Owner, the Contractor shall, within five days 
after notice from the Owner to do so, furnish a new or additional bond which shall be adequate 
and satisfactory to the Owner.  All costs of such bonds shall be paid for by the Contractor.  The 
Owner shall determine the sufficiency of all sureties. 
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AWARD OF CONTRACT 

 
The award of the Contract, if it be awarded, will be made to the lowest and best overall Bidder as 
determined by the Owner, consistent with Ohio law, whose proposal complies with all the 
requirements prescribed.  In no case will an award be made until all necessary investigations are 
made as to the responsibility of the Bidder to whom it is proposed to award the Contract.  The 
successful Bidder will be notified by letter mailed to the address shown on his proposal that his 
bid has been accepted and that he has been awarded the Contract.  It is anticipated that the 
decision to award the Contract will be made by the Board of Commissioners on May 30, 2024.  
 
The Owner reserves the right to reject any or all bids. 
 
The Owner reserves the right to require the Bidder to present satisfactory evidence that they have 
been regularly engaged, as either principal or superintendent in the business of construction work 
similar to that proposed herein; to require the Bidder to present satisfactory evidence that he is 
fully prepared with the necessary capital, material, machinery and equipment to conduct the 
work to be contracted for to the satisfaction of the Owner; and to begin promptly when so 
ordered. 
  
EXECUTION OF CONTRACT 
 
The Contract shall be signed by the successful Bidder and returned together with the Contract 
Bond and other Contract Documents within ten (10) days after the Bidder has received notice 
that the Contract has been awarded.  Failure to do so will constitute grounds for the Owner to 
consider another bidder.  No proposal shall be considered binding upon the Owner until the 
execution of the Contract.  If the Contract is not executed by the Owner within sixty (60) days 
following receipt from the Bidder of the required Contract Documents, the Bidder will have the 
right to withdraw his bid without prejudice. 
 
If the successful Bidder is a corporation, the officer who signs the Contract shall furnish copies 
of a resolution of the Directors of the Corporation bearing the seal of the corporation, authorizing 
him to sign the Contract. 
 
CONTRACTOR'S INSURANCE 
 
Insurance Requirements – Contractor shall procure and maintain for the duration of the contract, 
insurance against claims for injuries to persons or damages to property which may arise from or 
in connection with the performance of the work hereunder by Contractor, its agents, 
representatives, employees or subcontractors. 
 
A. Minimum Scope of Insurance – Contractor’s insurance coverages shall include the 
following: 
 
 1. Workers Compensation Insurance.  Contractor shall comply with provisions of 
the laws and rules of the Ohio Bureau of Workers Compensation covering all operations under 
the contract with the Department, whether performed by the Contractor or by its Subcontractors. 
 
 2. Commercial General Liability Insurance.  Contractor shall maintain the 
following minimum limits for liability insurance: 
 
 General aggregate limit $2,000,000.00 
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 Products – Completed Operations aggregate limit  $2,000,000.00 
 Personal and advertising injury limit $1,000,000.00 
 Each occurrence limit $1,000,000.00 
 
 3. Comprehensive Automobile Liability Insurance.  Contractor shall carry 
comprehensive automobile liability insurance covering owned, non-owned and hired vehicles 
with a minimum limit for bodily injury and property damage per occurrence in the amount of 
$1,000,000.00. 
 
Insurance coverage in the minimum amounts set forth above neither relieves the Contractor from 
liability in excess of such coverage, nor precludes the Owner from taking such other actions as 
are available to it under any other provisions of this contract or otherwise in law.  If the 
Contractor maintains higher limits than the minimum shown above which the Owner requires, 
the Owner shall be entitled to coverage for the higher limits maintained by the Contractor.   The 
minimum coverages provided herein may be obtained through primary insurance or any 
combination of primary and excess/umbrella insurance. 
 
B. Notice of Cancellation – Each insurance policy required herein shall state that the 
coverage shall not be cancelled except with notice to the Owner.  If the Contractor receives a 
non-renewal or cancellation notice from an insurance carrier providing coverage required herein, 
or receives notice that coverage no longer complies with the requirements herein, Contractor 
agrees to notify the Owner by facsimile or email within five (5) business days with a copy of the 
non-renewal or cancellation notice or written explanation of how coverage is no longer in 
compliance.  The Contractor shall cease operations on the occurrence of any such non-renewal, 
cancellation or material change and shall not resume operations until insurance is in force that 
complies with these requirements. 
 
C. Other Insurance Provisions – The policies of insurance required herein shall contain, or 
be endorsed to contain, the following provision: 
 
 Additional Insured.  Ashtabula County, Ohio, its officials, agents and employees, shall 

be named as Additional Insureds under the commercial general liability and automobile 
liability policies as respects liability arising out of work or operations performed by or on 
behalf of the Contractor within this project.  Coverage shall be primary to the Additional 
Insureds and not contributing with any other insurance or similar protection available to 
the Additional Insureds, whether other available coverage be primary, contributing or 
excess.  

 
D. Proof of Coverage – The Contractor shall furnish the Owner with Certificates of 
Insurance and any amendatory endorsements, or copies of insurance policy language effecting 
the coverages required herein.  All Certificates and endorsements shall be received by the Owner 
before work commences upon the project.  The Owner reserves the right to demand at any time 
during Contractor’s work on the project current Certificates, endorsements and verification of 
coverages.  Provides, however, the Owner’s failure to demand proof of coverages at any time, 
including prior to commencement of the work, shall not waive Contractor’s obligation to provide 
such coverages. 
 
E. Subcontractor’s Insurance – Contractor shall not permit any Subcontractor to 
commence work, nor continuing work on the project until the same coverages required of 
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Contractor herein are in effect.  Subcontractors performing work must also name the Owner as 
an Additional Insured in the same language as provided in Paragraph C herein. 
 
All of the insurance referred to above shall be subject to the approval of the Owner and shall be 
kept in full force and effect, during the term of the project, and in respect to completed 
operations, coverage shall apply for two years after completion.  The Architect assumes no 
responsibility for the adequacy of insurance limits and coverages.  
 
The Contractor and his subcontractors agree to limit the liability of the Architect and Owner due 
to the negligent acts, errors or omissions of the Architect, such that the total aggregate liability 
shall not exceed $50,000.00 or the Architect‘s total fee charged for services rendered on this 
project, whichever is greater. 
 
COMPLETION DATE 
 
The work under the terms of this Contract shall be substantially complete and ready for use no 
later than FRIDAY SEPTEMBER 13, 2024. 
 
In the event that the Project is not completed within the Contract Time, including authorized 
extensions (in writing), the Contractor shall reimburse the Owner the cost of the extra 
Architectural and Engineering services (Construction Administration and Secretarial work plus 
expenses based on the Architect-Engineer hourly rates), plus any other expenses or losses the 
Owner incurs as a result thereof. 
 
TERMINATION OF OWNER'S LIABILITY 
 
No person, partnership, firm or corporation other than the Contractor shall have any interest in 
the Contract, and no claim shall be made or held valid, and neither the Owner nor its agents shall 
be held liable for, nor shall be held to pay any money except as herein provided.  The acceptance 
by the Contractor of the final payment made as aforesaid shall operate as, and shall constitute, a 
release to the Owner and its agents from any claim or liability to the Contractor for anything 
done or furnished for, or relating to the Work, or for any act or neglect of the Owner or any 
person related to or connected with the Work. 
  
TAXES 
 
The Contractor will be required to pay, without additional expense to the Owner, all Federal, 
State, local, and other taxes which may be applicable to the Work, excepting any taxes and 
assessments on the real property comprising the site of the Work.  The Owner will provide a 
State Sales Tax Exemption Certificate to the Contractor for materials incorporated into the Work. 
 
The Contractor hereby agrees to withhold all County and/or Village income taxes due or payable 
under the provisions of the Codified Ordinances of the County and/or Village for wages, salaries, 
and commission paid to its employees who will work within the Village limits, and further 
agrees that any of its subcontractors shall be required to withhold any such County and/or 
Village income taxes due under said Code for services performed under this Contract.  The 
Contractor is advised to get full information from the Tax Office prior to bidding. 
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CONTROL OF WORK 

 

NOTICE 

 
Where in any of the Contract Documents there is any provision in respect to the giving of any 
notice, such notice shall be deemed to have been given:  as to the Owner, when written notice 
shall be delivered to the Architect or to the Owner; as to the Contractor, when a written notice 
shall be delivered to the chief representative of the Contractor at the site of the work or by 
mailing such written notice in the United States mail addressed to the Contractor at the place 
stated in his Proposal as the address of his permanent place of business; as to the Surety on the 
Contract Bond, when written notice is placed in the United States mail addressed to the Surety at 
the home office of such Surety or to its agent or agents who executed such performance bond in 
behalf of such Surety. 
 
DECISIONS 

 
All the work under this Contract shall be done in accordance with the Plans and Specifications.  
The Architect will determine the amount, quality, acceptability and fitness of the several kinds of 
work and materials which are to be paid for hereunder and will decide all questions of fact, but 
not of law, which may arise as to the fulfillment of the Contract on the part of the Contractor.  
The Architect's determination and decision thereon shall be final and conclusive and such 
determination and decision, in case any questions of fact arise, shall be a condition precedent to 
the right of the Contractor to receive any monies hereunder. 
 
PLANS AND SPECIFICATIONS 

 
Any requirements appearing in any one of the Contract Documents (Drawings or Specifications) 
is as binding as though appearing in all.  The Plans and Specifications are intended to be 
explanatory of and supplementary to one another, but should any discrepancy appear or any 
misunderstanding arise as to the importance of anything contained thereon or therein, the 
explanation of interpretations of the Architect shall be final and binding on the Contractor.  
Correction of any error or omission in the Plans or the Specifications may be made by the 
Architect when such correction is necessary to clarify the intended meaning. 
 

INSPECTION OF WORK 

 
All materials and each part or detail of the work shall be subject to inspection by the Architect.  
The Architect or his representative shall be allowed access to all parts of the work and shall be 
furnished with such information and assistance by the Contractor as is required to make a 
complete and detailed inspection. 
 
If the Architect requests it, the Contractor, at any time before acceptance of the work, shall 
remove and uncover such portions of the finished work as may be directed.  After examination, 
the Contractor shall restore said portions of the work to the standard required by the 
specification.  Should the work thus exposed or examined prove acceptable, the uncovering, 
removing, and the replacing of the covering or making good of the parts removed will be paid for 
as extra work; but should the work so exposed or examined prove unacceptable, the uncovering 
or removing and the replacing of the covering or making good of the parts removed will be at the 
Contractor's expense. 
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Any work done or materials used without inspection by an authorized representative may be 
ordered removed and replaced at the Contractor's expense.  Failure to reject any defective work 
or material shall not in any way prevent later rejection when such defects are discovered or 
obligate the Owner to final acceptance.  
 
The Contractor shall notify the Architect at least forty-eight (48) hours in advance of operations 
requiring plant or field inspection.  The Contractor will pay the cost of all inspections unless 
specifically stated otherwise. 
 
At the discretion of the Architect, the Owner will charge the Contractor with inspection costs 
when it incurs additional expense for such because of: 

 1. Reinspection due to rejection; 

 2. Use of inspected materials on other than the Owner's work; 

 3. When inspection is requested and cannot be performed; 

4. For any other cause over which the Owner has no control. 

5. All inspection services performed after the original contract completion date. 
 
These charges for unnecessary inspection or inspection costs due to causes within the 
Contractor's control will be deducted from amounts due the Contractor at the completion of the 
work. 
 

SUBCONTRACTORS 

 
The Contractor shall furnish the Architect the names of subcontractors proposed and shall not 
employ any subcontractor that the Architect objects to as incompetent or unfit.  The Contractor 
shall be responsible to the Owner for his subcontractors.   
 
SUBLETTING, ASSIGNING 

 
Except for the supplying of materials, the Contractor shall not assign, transfer, convey, sublet or 
otherwise dispose of the Contract or his rights, title or interest in or to the same or any part 
thereof, without the written consent of the Owner.  Such consent shall not release or relieve the 
Contractor or his surety from any obligation or liability under the Contract. 
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LEGAL RELATIONS AND PUBLIC RESPONSIBILITY 
 
 
RESPONSIBILITY FOR WORK 

 
The Contractor will be held responsible for the entire work until it is completed and until same is 
finally accepted by the Owner.  The Contractor will be held responsible for damages resulting 
from his own fault or because of his noncompliance with the Plans, Specifications, and Contract. 
 

Contractor shall comply with all of the Owner’s requirements and regulations for this location. 
 

LICENSING 
 

Contractor and subcontractors shall comply with all local and state licensing requirements. 
 
PROGRESS 
 
Before the Contractor begins construction, he shall submit to the Architect a schedule showing 
the method and manner which the Contractor proposes to pursue so as to complete the proposed 
construction in such a manner that it will be ready for final acceptance within the time stated in 
the Contract.  Said schedule will show location, sequence, equipment, manpower and estimated 
calendar days to complete each segment of work required.  Upon approval of the Architect as to 
the starting point of the various phases of the construction, the method and manner of performing 
the work and the sequence of operations shall not be altered except with the approval of the 
Architect. 
 
The Contractor shall use all practical means to make the progress of the work conform to that 
shown on the progress schedule which is in effect.  No payment will be made to the Contractor 
while he is delinquent in the submission of a progress schedule.  Should the prosecution of the 
work, for any reason, be discontinued, the Contractor shall notify the Architect at least twenty-
four (24) hours in advance of resuming operations. 
 

RESPONSIBILITY FOR DAMAGE CLAIMS, ACCIDENTS, INJURIES OR LOSSES 
 
The Contractor and Surety shall indemnify and save the Owner and all of its representatives 
harmless from and against all suits, actions or claims of any character brought on account of 
actual or alleged damages, accidents, injuries or losses sustained by any person or property 
resulting from any act, error, or omission of the Contractor, his agents or employees, in the 
execution of the work or in guarding the same.  As much of the money due or to become due the 
Contractor under the Contract, as may be considered necessary by the Owner, will be retained by 
the Owner to protect itself against loss until all suits or damage claims shall have been settled, 
and satisfactory evidence to that effect shall have been furnished to the Owner, provided 
however, that no money shall be so withheld except where the reasonable estimated amount of 
potential claims exceeds the applicable limits of the insurance requirements.  
 
CONTRACTOR'S CLAIMS FOR DAMAGES 

 
If the Contractor shall claim compensation for any alleged damage by reason of the acts or 
omissions of the Owner, or its agents, he shall, within five (5) days after the sustaining of such 
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damage, make a written statement to the Architect of the nature of the alleged damage.  On or 
before the last day of the month next succeeding that in which any such damage is claimed to 
have been sustained, the Contractor shall file with claims, an itemized statement of the details 
and amount of the damage.  Upon request of the Architect, the Contractor shall give him access 
to all books or papers containing evidence relative to the amount of such damage. 
 
Unless such statements shall be filed as thus required, the Contractor's claims for compensation 
shall be forfeited and invalidated, and he shall not be entitled to payment on account of any such 
damage. 
 

DELAY AND EXTENSION OF TIME 

 
If the work is delayed by act or neglect of the Architect or Owner, or by strikes, lockouts, fires, 
or other causes beyond the Contractor's control, the time completion must be extended by the 
Owner an amount equal to the time unavoidably lost.   
 

INJUNCTIONS 

 
If legal obstructions to the prosecution of the Work of less than three months duration arise, the 
delay shall operate to extend the time for the completion of the part or the parts of the Work 
obstructed for the length of time the obstruction continues and no longer, but no damages shall 
be claimed or allowed the Contractor for any such delay. 
 

UNSATISFACTORY PROGRESS AND TERMINATION OF THE CONTRACT 

 
In case the Contractor or any Subcontractor fails to furnish materials or to execute the Work in 
accordance with the Plans and Specifications, or if the provisions of the Contract are otherwise 
violated, then in any such case, upon ten days written notice to the Contractor and his Surety, the 
Owner shall have the right to declare the Contractor in default on the Contract.  Said notice shall 
contain the reason for the Owner's intention to declare the Contractor in default on the Contract 
and, unless within ten days after service of said notice the violation shall cease or satisfactory 
arrangements shall have been made for its correction, the Contractor, upon the expiration of said 
ten days, shall be in default on the Contract and his right to proceed under the Contract shall be 
terminated. 
 
In the event the Contract is thus declared to be defaulted, the Owner will immediately notify the 
Contractor and his Surety of such action, and will at once cause the work already done to be 
measured and computed.  The action of the Owner in the declaration of the default of the Contact 
shall be final and conclusive, and the Contractor shall not be entitled to claim or receive any 
damages for not being allowed to continue.  After the default of the Contract, the Surety shall 
have the right to take over and complete the Work, provided, however, that the Surety shall 
notify the Owner in writing of its intent to do so within twenty (20) days after the notice of the 
default of the Contract.  Such completion of the Work by the Surety shall be done in strict 
accordance with all the provisions of the original Contract.  However, if the Surety does not take 
over the Contract as stated above, then the Owner shall cause the Work to be completed under a 
second contract.  If the cost of the Work done under the second contract exceeds what it would 
have cost under the original Contract, the increased cost shall be paid from any money due the 
Contractor under the Contract, and if that is not sufficient, then the increased cost shall be paid 
by the Contractor and/or his Surety. 
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They shall also pay all cost and expense of reletting the Work and all damages resulting from 
noncompletion of the Work within the Contract time.  If, when the Work is completed, it is 
found that there is any money due the Contractor, it will be paid to him; but no money shall be 
paid to the Contractor under the Contract after it has been declared in default, until the Work has 
been completed and accepted and all claims and suits resulting therefrom shall have been settled. 
 
CONTRACTOR'S RIGHT TO TERMINATE CONTRACT 

 
The Contractor may terminate the Contract, upon ten days written notice to the Owner, if any 
public authority should stop the Work for three months, or if the Architect should fail to issue a 
certificate of payment, or if the Owner should fail to pay in accordance with this agreement. 
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PREVAILING WAGE 
 
 
Under 4115.071, Paragraph "C" of the Ohio Revised Code, any Contractor or Subcontractor 
contracting with a Public Authority must submit certain personnel and payroll information to that 
Public Authority's prevailing Wage Coordinator during the life of the Contract. 
 
Any Contractor or Subcontractor participating in a public works project must: 
 
 1. Supply to Prevailing Wage Coordinator of the contracting public authority a schedule of 

the dates during the life of his contract with the authority on which he is required to pay 
wages to employees. 

 
 2. Deliver to the Prevailing Wage Coordinator a certified copy of his payroll, within two 

weeks after the initial pay date, and supplement report for each month thereafter.  If the 
construction period is to be less than one month, the payroll reports must be made on a 
weekly basis.  Payroll reports must contain the following information: 

 
a. Wages 
 
b. Name 
 
c. Current address 
 
d. Social Security number 
 
e. Number of hours worked during each day of the pay periods covered and the total 

for each week. 
 
f. Hourly rate of pay 
 
g. Job classification 
 
h. Fringe payments 
 
i. Deductions from his wages. 

 
 
WAGE RATES 

 
When the total overall project equals, or exceeds, $75,000, all bidders must comply with the 
prevailing wage rates on Public Improvements in Ashtabula County and, as ascertained and 
determined by the Administrator of the Ohio Bureau of Employment Services (OBES) as 
provided in Section 4115.05 through 4115.034 of the Revised Code of the State of Ohio.  It is 
anticipated that the Prevailing Wage Law will apply to this project. 
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PREVAILING WAGE AFFIDAVIT 

 
An "Affidavit of Contractor or Subcontractor, Prevailing Wage", must be executed and returned 
to the Owner upon completion of the project.  Final payment will be retained until the document 
is received.  Please note that the affidavit encompasses the work done by all Subcontractors as 
well as the Contractor's work force. 















































9/13/23, 8:51 AM PW Rate Skilled LCN01-2023ibLocNEZone1A Page

https://wagehour.com.ohio.gov/w3/Webwh.nsf/$docUniqIDAll/852565B800706932852577E50073D339?opendocument 1/1

Prevailing Wage Rate
Skilled Crafts

Name of Union: Carpenter Insulation Zone NEO 1A

Change # : LCN01-2023ibLocNEZone1A

Craft : Carpenter Effective Date : 09/13/2023 Last Posted : 09/13/2023
BHR Fringe Benefit Payments Irrevocable

Fund
Total
PWR

Overtime
Rate

H&W Pension App
Tr.

Vac. Annuity Other LECET
(*)

MISC
(*)

Classification

Carpenter
Insulation

$28.86 $7.88 $10.98 $0.60 $0.00 $3.41 $0.13 $0.00 $0.00 $51.86 $66.29

Apprentice Percent

1st 3
months

60.00 $17.32 $7.88 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $25.20 $33.85

2nd 3
months

60.00 $17.32 $7.88 $0.00 $0.60 $0.00 $3.41 $0.13 $0.00 $0.00 $29.34 $37.99

2nd 6
months

65.00 $18.76 $7.88 $0.00 $0.60 $0.00 $3.41 $0.13 $0.00 $0.00 $30.78 $40.16

3rd 6
months

70.00 $20.20 $7.88 $0.00 $0.60 $0.00 $3.41 $0.13 $0.00 $0.00 $32.22 $42.32

4th 6
months

75.02 $21.65 $7.88 $0.00 $0.60 $0.00 $3.41 $0.13 $0.00 $0.00 $33.67 $44.50

5th 6
months

80.00 $23.09 $7.88 $8.78 $0.60 $0.00 $3.41 $0.13 $0.00 $0.00 $43.89 $55.43

6th 6
months

85.00 $24.53 $7.88 $9.33 $0.60 $0.00 $3.41 $0.13 $0.00 $0.00 $45.88 $58.15

7th 6
months

90.00 $25.97 $7.88 $9.88 $0.60 $0.00 $3.41 $0.13 $0.00 $0.00 $47.87 $60.86

8th 6
month

95.00 $27.42 $7.88 $10.43 $0.60 $0.00 $3.41 $0.13 $0.00 $0.00 $49.87 $63.58

Special Calculation Note : *Other is Training

Ratio : Jurisdiction ( * denotes special jurisdictional
note ) :

1 Journeymen to 1 Apprentice ASHTABULA, CUYAHOGA, GEAUGA, LAKE

Special Jurisdictional Note :

Details :
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GENERAL CONDITIONS OF THE CONTRACT 
 

1. For those conditions not addressed in this document, please refer to the latest edition of 
AIA Document A 201 published by the American Institute of Architects, entitled 
“GENERAL CONDITIONS OF THE CONTRACT FOR CONSTRUCTION,” as 
hereinafter amended and supplemented, shall apply to all branches of work and such 
document, amendments, and supplements are hereby identified as part of all contracts.  
All bidders must familiarize themselves with such documents. 

2. Should any discrepancy occur between these general requirements and AIA Document 
A201, these general requirements shall take precedence. 

3. The above AIA documents are on file and may be viewed at the offices of the Architect. 
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SUPPLEMENTAL CONDITIONS FOR GENERAL 

CONDITIONS OF THE CONTRACT CONSTRUCTION 
 
Add the following Subparagraph 7.1.4 to Article 7 Changes in the Work: 
 
7.1.4 For changes in the work, the allowance for the combined overhead and profit included in 

the total cost to the Owner shall be based on the following schedule: 

 
.1 For the Contractor, for Work performed by the Contractor’s own forces, fifteen 

percent of the cost. 
.2 For the Contractor, for Work performed by the Contractor’s Subcontractor, five 

percent of the amount due the Subcontractor. 
.3 For each Subcontractor or Sub-subcontractor involved, for Work performed by 

that Subcontractor’s or Sub-subcontractor’s own forces, ten percent of the cost. 
.4 For each Subcontractor, for Work performed by the Subcontractor’s Sub-

subcontractors, five percent of the amount due the Sub-subcontractor. 
.5 Cost to which overhead and profit is to be applied shall be determined in 

accordance with Article 7. 
.6 In order to facilitate checking of quotations for extras or credits, all proposals, 

except those so minor that their propriety can be seen by inspection, shall be 
accompanied by a complete itemization of costs including labor, materials and 
Subcontracts.  Labor and materials shall be itemized in the manner prescribed 
above.  Where major cost items are Subcontracts, they shall be itemized also.  In 
no case will a change involving over $1,000 be approved without such 
itemization. 
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BID PROPOSAL AND LEGAL FORMS 
 
 
 
The following forms MUST BE COMPLETED and submitted with your bid: 
 
 

1. Bidder Information Sheet 

2. Bid 

3. Summary of Bid 

4. Schedule of Unit Prices 

5. Substitution Sheet 

6. Bid Guarantee and Contract Bond (two pages) 

7. Certificate as to Interest 

8. Unresolved Findings for Recovery 

9. Non-Collusion Affidavit 

10. Vendor Affidavit Form 
 
Other forms included for execution at a later time include: 
 

1. Personal Property Tax Affidavit 

2. Contract 

3. Corporate Resolution 

4. Certification of County Prosecutor/County Auditor 

5. Affidavit of Contractor/Sub Contractor Prevailing Wages 

6. Correction Period 

7. Final Release of Lien 
 

 



 

BID FORMS 
 

 

The bid forms are not available online.  The bid 

forms are available only by purchasing a set of plans 

and specifications at the location indicated in the 

Advertisement for Bids/Public Notice to Bidders. 
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PERSONAL PROPERTY TAX AFFIDAVIT 
 
 
STATE OF OHIO 

 

COUNTY OF ASHTABULA 
 
 
 
       , being first duly cautioned and sworn, makes the 
following statement of his/her own personal knowledge: 
 
That I am the             of the  

(Designate Officer or position with Company)  

               
(Company Name)  

that is the successful bidder on a contract with the County of Ashtabula, Ohio and which 

encompasses the following: 

COURTHOUSE FLOORING REPLACEMENT PROJECT 
 
At the time the bid was submitted, my Company, Entity or Organization was not charged with owing 
any delinquent property taxes on the general tax list of person property in the State of Ohio or in any 
County thereof, and that to the best of my knowledge said Company has no outstanding and unpaid 
delinquent personal property taxes, penalties or interest. 
 
 
 FURTHER AFFIANT SAYETH NAUGHT.  
 
 
               
        Affiant 
 
 
Sworn to before me and subscribed in my presence this_____________day of_______________, 20___. 
 
 
NOTARY SEAL 
              
         NOTARY PUBLIC 
 
 My Commission Expires   , 20___. 
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CONTRACT 
 

 

THIS AGREEMENT, made this ______ day of ___________, by and between the Ashtabula 

County Board of Commissioners, hereinafter called "OWNER", and  

 

                                                    , 
(Company Name) 

 

                                           , 
 (Business Address) 

doing business as an individual, a partnership, a corporation, in the County of ______, State of 

______, hereinafter called "CONTRACTOR". 

 
WITNESSETH: That for and in consideration of the payments and agreements hereinafter mentioned, 
to be made and performed by the Owner, the Contractor hereby agrees to commence and complete the 
improvements and construction of and for the following: 
 

COURTHOUSE FLOORING REPLACEMENT PROJECT 
 

 

hereinafter called "WORK" for the sum stated in the Proposal, and for all extra work in connection 
therewith, under the terms as stated in the General Conditions of the Contract Documents, and at their 
own proper cost and expense to furnish all materials, supplies, machinery, equipment, tools, 
superintendent, labor, insurance, and other accessories and conditions and price stated in the Bid 
Proposal, Information and Instructions to Bidders, the General Conditions, Specifications, and 
Addendum therefore as approved by the Owner, and all of which are a part hereof and collectively 
evidence and constitute the Contract. 
 
The Contractor hereby agrees to substantially complete the work by SEPTEMBER 13, 2024. 
 
The Owner agrees to pay the Contractor in current funds for the performance of the Contract, subject to 
additions and deductions, and to make payments on account thereof, as provided in the General 
Conditions. 
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IN WITNESS WHEREOF, the parties to these presents have executed this Contract in two (2) 
counterparts, each of which shall be deemed as original, in the year of day first above mentioned. 
 
ATTEST: OWNER: 

 

BOARD OF COMMISSIONERS 

ASHTABULA COUNTY, OHIO  

 

 

     By    

Witness  Kathryn Whittington, President  

   
 

    By     

Witness    J. P. Ducro IV, Vice-President 
 

 

    By     

Witness    Casey Kozlowski, Commissioner 

 
 

SEAL 
 
 
 
ATTEST CONTRACTOR: 

 

 _______________________________________ 

 

 

  By   

 

 

  Title   

 

  By   

 Witness 

 
 
SEAL 



Ashtabula Courthouse Flooring Replacement  April 2024 

 

BID PROPOSAL AND LEGAL FORMS SECTION G – Page 18 of 22 

 

CORPORATE RESOLUTION 
 
 
Pursuant to the provisions of the State law in which the undersigned Corporation is incorporated, the 
following action was taken by the Directors of the undersigned Corporation and is effective the  
   day of     , 20____. 
 
RESOLVED, that the undersigned Corporation hereby authorizes its officer and/or agent 
        to enter into a contract with the COUNTY OF 
ASHTABULA, OHIO, for a certain project described as follows: 
 
              
 
              
 
              
 
The above-stated officer shall have full authority to enter into said contract, to execute all such 
documents as are necessary to complete said transaction and to do each and every act necessary or 
required thereunder.  The undersigned Corporation certifies that all of its actions are taken in accord with 
the law of the State in which it is incorporated and that the Resolution is valid and binding.  The 
Corporation further ratifies each and every act taken by the above-stated officer or agent of the 
Corporation and agrees to be bound by all of the terms and conditions of the contract. 
 

              
 

            Corporation 
                                                                                                              (State) 

 
 

BY:         
 
 

CERTIFICATE 
 
The undersigned who is the Secretary of the above   (State) Corporation, hereby 
certifies that the Resolution set forth above is a true and accurate copy of a Resolution adopted by said 
Corporation on the     day of      , 20____. 
 
 
 

              
Secretary 
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CERTIFICATION OF COUNTY PROSECUTOR 
 
 
This is to certify that I have examined these Contract Documents, for the Improvement of: 
 
 

COURTHOUSE FLOORING REPLACEMENT PROJECT 
 
 
Including the Information and Instruction of Bidders, the General Conditions and Specifications, 
Proposal, Bid Bond, Performance Bond, Contract, Insurance Certificates and the signatures affixed 
thereto, and that to the best of my knowledge and belief they constitute a valid and legal contract and 
are in proper legal form. 
 
 
 
 
               
  Ashtabula County Prosecutor    Date 
 
 
 
 
 
 
 

 CERTIFICATION OF ASHTABULA 

COUNTY AUDITOR 
 
 
This is to certify that the amounts required to meet the obligations of this Contract has been lawfully 
approved for the purpose of same and is in the treasury of the Ashtabula County Board of 
Commissioners or is in the process of collection to the credit of the appropriate fund and is free from 
any prior encumbrances. 
 
 
 
 
               
  Ashtabula County Auditor    Date 
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AFFIDAVIT OF CONTRACTOR 

OR SUB-CONTRACTOR 

 
PREVAILING WAGES 

 

I,  ____________________________________________________________________________ 

    (Name of person signing affidavit)   (Title) 

 

of the _________________________________________________, do hereby certify that the wages 

paid to all employees for the full number of hours worked in connection with the Contract for the 

improvement, repair and construction of: 

 

COURTHOUSE FLOORING REPLACEMENT PROJECT 
 

during the following period from _____________________to___________________ is in 

accordance with the prevailing wages prescribed by the contract document.  I further certify that no 

rebates or deductions from any wages due any person have been directly or indirectly made other 

than those provided by law. 

 
 

________________________________________________ 
 Signature of Officer or Agent 

 
 
 
 
Sworn to before me and subscribed in my presence this ______ day of ____________, 20_____. 
 
 
 

________________________________________________ 
 Notary Public 

 
 
The above affidavit must be executed and sworn to by the officer or agent of the Contractor or 
Subcontractor who supervises the payment of employees, before the Owner will release the surety 
and/or make final payment under the terms of the Contract. 
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CORRECTION PERIOD 
 
 
 
TO: ASHTABULA COUNTY, OHIO    Date:       

 BOARD OF COMMISSIONERS  

 25 WEST JEFFERSON STREET 

 JEFFERSON, OHIO 44047 

 
 
 
The undersigned        having heretofore entered into a contract 

with the Ashtabula County Board of Commissioners, dated      for the 

Improvement, Repair and Construction of: 

COURTHOUSE FLOORING REPLACEMENT PROJECT 
 
and in accordance with the terms of said contract do hereby guarantee that all labor and material 
furnished and work performed by us under said contract is in conformity with such plans and 
specifications and authorized alterations thereto and that such Improvement, Repair and Construction 
installed pursuant to said contract is free from imperfect workmanship and materials, and we agree to 
repair at our own cost and expense all of the work covered under said contract and change orders 
which may prove to be defective for a period of one year from the date hereof.  Furthermore, we 
agree to repair at our sole cost any work which we may affect or disturb in making the repairs herein 
contemplated. 
 
 
 
               
 
        By       
  
        Title       
 
 
 
Correction Period Begins     
           (Date) 
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FINAL RELEASE OF LIEN 
 
 
 

For and in consideration of _______________________________________________, the 

undersigned 

 

  

 (Name of Company) 

does hereby waive, release and relinquish any and all claims, demands, and right of lien for all work, 

labor, material, machinery, and other goods, equipment, and services done, performed, and furnished 

in and for the Improvement, Repair and Construction of: 

 

 
 

COURTHOUSE FLOORING REPLACEMENT PROJECT 
 
 
In WITNESS WHEREOF, the undersigned has caused these presents to be duly executed this 
__________ day of _____________________, 20____. 
 
 
 
              
       (Name of Company) 
 
     By         
 
             
       (Title) 
 
 
This   day of     ,20___,         
 , being personally known to me, appeared before me and executed the foregoing Final Release of 
Lien and acknowledged such execution to be his free act and deed. 
 
 
NOTARY SEAL 
              
         NOTARY PUBLIC 
 
 My Commission Expires   , 20___. 
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DOCUMENT 003126 - EXISTING HAZARDOUS MATERIAL INFORMATION 

1.1 EXISTING HAZARDOUS MATERIAL INFORMATION 

A. This Document with its referenced attachments is part of the Procurement and 

Contracting Requirements for Project. They provide Owner's information for Bidders' 

convenience and are intended to supplement rather than serve in lieu of Bidders' own 

investigations. They are made available for Bidders' convenience and information, but 

are not a warranty of existing conditions. This Document and its attachments are not part 

of the Contract Documents. 

B. An asbestos report for the Project, prepared by CT Consultants, dated January 8, 2024, is 

available for viewing as appended to this Document. 

C. Related Requirements: 

1. Section 024119 "Selective Demolition" for demolition requirements, including 

notification requirements if additional materials suspected of containing hazardous 

materials are encountered. 

END OF DOCUMENT 003126 
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January 8, 2024 Project No. 231987
 

Ms. Katelin Lamson 
Senior Project Manager 
Ashtabula County 
25 West Jefferson Street  
Jefferson, Ohio 44047 

 

NESHAP Asbestos Survey 
Ashtabula County Courthouse 

25 West Jefferson Street 
Jefferson, Ohio 

 
 

Dear Ms. Lamson: 
 
CT Consultants, Inc. (CT) has performed a limited non-destructive United Sates Environmental Protection 

Agency (U.S. EPA) National Emission Standard for Hazardous Air Pollutants (NESHAP) asbestos survey of 
specified interior flooring areas for the two buildings (Newer Courthouse and Older Courthouse) located 
at 25 West Jefferson Street, Jefferson, Ohio, (site) on December 14, 2023. The asbestos survey was 
performed for the Ashtabula County in accordance with CT’s Proposal, dated April 26, 2023. 
 
The purpose of the NESHAP asbestos regulation is to protect human health and the environment by 
minimizing the release of asbestos when facilities that contain asbestos-containing materials (ACM) are 
renovated or demolished. The U.S. EPA defined an ACM as a material that contains greater than one-percent 
asbestos by visual estimation of weight.  
 
CT appreciates the opportunity to provide Ashtabula County with our engineering, consulting, and testing 
services and we look forward to working with you in the future. Should you have any questions concerning 
this report, please contact Mr. Harjot Singh at (734) 695-0120.  
 
Sincerely, 

CT Consultants, Inc.  
 

        
         
Rob Serlin       Harjot Singh 
Associate Hazard Evaluation Specialist   Project Manager 
 
H:\2023\231987\REPORTS\Report\Ashtabula NESHAP Asbestos Report.docx 

Harjot Singh
Stamp



 

 

 
i 

  i | P a g e  

 

TABLE OF CONTENTS 

   
1.0 SURVEY, SAMPLING AND ANALYSIS ............................................................................................ 1 

 

2.0 SURVEY RESULTS ......................................................................................................................... 1 

2.1 Newer Courthouse ...................................................................................................................... 1 
 

3.0 CONCLUSION AND RECOMMENDATIONS ................................................................................ 2 

3.1 Newer Courthouse ...................................................................................................................... 2 
 

4.0 LIMITATIONS .............................................................................................................................. 2 

 
 

Appendices 
Appendix A:   Asbestos Inspector Certification 

 Appendix B:   NESHAP Asbestos Survey Summary Table 
 Appendix C:   Asbestos Analytical Report 
 Appendix D:   Sample Location Maps 
 
  
 
  



 

 

Ashtabula County NESHAP Asbestos Survey 

 

 

 
1 

  1 | P a g e  
1 

1.0 SURVEY, SAMPLING AND ANALYSIS 

The objective of this project was to collect the data necessary to comply with the NESHAP 
renovation/demolition inspection requirements. To meet this objective, Mr. Robert Serlin of CT 
Consultants, Inc. (CT) conducted a limited non-destructive NESHAP asbestos survey of specified 
interior flooring areas of the two site buildings located at 25 West Jefferson Street in Jefferson, 
Ohio.  
 
Mr. Serlin is certified by the State of Ohio Environmental Protection Agency (OEPA) – Asbestos 
Program as an Asbestos Hazardous Evaluation Specialist (AHES). A copy of Mr. Serlin’s certification 
is included in Appendix A.  
 
The asbestos survey included the identification of suspect materials and the definition of 
homogeneous sampling areas (HSA), assessment of the condition of each material, estimation of 
approximate quantity of the suspect ACM, and collection and analysis of bulk samples from each 
identified HSA. An HSA is defined as a material that exhibited similar physical characteristics (e.g., 
texture, surface color, and appearance) and was applied or installed at the same time (if known) 
as observed by the inspection team utilizing professional judgment and experience.  
 
The samples were collected using a coring device or other means, as appropriate, to collect a cross 
section of the suspect material. The samples were placed into clean and unused sealable bags 
marked with unique sample identification numbers. The samples of suspect ACM were transported 
to International Asbestos Testing Laboratories (IATL) for analysis by Polarized Light Microscopy 
(PLM). IATL is accredited by the National Voluntary Laboratory Accreditation Program (NVLP), which 
is administered by the National Institute of Standards and Technology (NIST). 
 

2.0 SURVEY RESULTS 

Thirteen suspect ACMs were identified in the specified interior flooring areas of the two site 
buildings from which a total of 26 samples (57 sample layers) were collected and analyzed. The 
following materials were identified to be ACM: 
 

2.1 Newer Courthouse 
 

• Approximately 200 s.f. (square feet) of brown mastic (L2) associated with the stair tread 
(HSA 231987-03) 

• Approximately 6,000 s.f. of tan floor tile (HSA 231987-06, tile only) 
 
No ACM was identified in the Older Courthouse. 
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Refer to Appendix B for the NESHAP Asbestos Survey Summary Table. The analytical laboratory 
report is included in Appendix C. The map indicating the sample locations is included in Appendix 
D.  
 

3.0 CONCLUSION AND RECOMMENDATIONS 

The U.S. EPA defines regulated asbestos-containing material (RACM) as: (a) Friable asbestos 
material, (b) Category I no-friable ACM that has become friable, (c) Category I non-friable ACM that 
will be or has been subjected to sanding, grinding, cutting, or abrading, or (d) Category II non-
friable ACM that has a high probability of becoming or has become crumbled, pulverized, or 
reduced to powder by the forces expected to act on the material in the course of demolition or 
renovation operations.  
 

3.1 Newer Courthouse 
 
The following non-friable Category I ACM was identified and would need to be removed prior to 
renovation activities that would disturb the material:  
 

• Approximately 200 s.f. (square feet) of Brown mastic (L2) associated with the stair tread 
(HSA 231987-03) 

• Approximately 6,000 s.f. of tan floor tile (HSA 231987-06, tile only) 
 

No friable and non-friable Category II ACM was identified.  
 

4.0 LIMITATIONS 

CT has made reasonable efforts to identify and quantify suspect ACM based upon the standard of 
care in the environmental industry existing at the time of the survey. This survey only summarizes 
the potential presence and estimated quantities of visually observed ACM. Unless otherwise 
indicated, CT did not perform destructive testing and this survey is limited to areas that were 
accessible to and visually observed by CT at the time of the survey.  
 
Additional material disturbed during renovation or demolition activities should be evaluated on a 
case-by-case basis, especially materials that were previously hidden, obscured, or inaccessible, to 
determine if the material is included in this survey. If a given material is not described in this survey 
or cannot be identified as a non-suspect material, the material should be assumed to contain 
asbestos and renovation and/or demolition activities should be halted until sampling and analysis 
can be accomplished. Parties conducting renovation and/or demolition activities should follow all 
applicable federal, state, and local regulations in handling identified and suspect ACM. 
 
The information contained in this report was based upon specific parameters and regulations in 
force at the time of this survey. The information herein is only for the specific use of Ashtabula 
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County and CT, unless written authorization is obtained from CT. CT accepts no responsibility for 
the use, interpretation, or reliance by other parties on the information contained herein, nor does 
this report represent an instrument of regulatory compliance or an asbestos abatement 
specification.  
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Asbestos Inspector Certification 
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NESHAP ASBESTOS SURVEY SUMMARY
Ashtabula County - Newer Courthouse

25 W. Jefferson Street,
Jefferson, OH

CT PROJECT NO. 231987
Page 1 of 1

RESULTS: FRIABILITY: CONDITION:
P:  Positive F:  Friable Good:   Little or no damage
N:  Negative NF-I:  Non-Friable Category I Damaged:  Less than 10% damage of total surface area, or less than 25% damage in a localized area
A:  Assumed Positive NF-II:  Non-Friable Category II Significantly Damaged: Greater than 10% damage of total surface area, or greater than 25% damage in a localized area

HSA No. HSA Material Description Results Friability

Approximate
Quantity

[square feet (s.f.)]
[linear feet (l.f.)]

Functional Area(s) Condition

1
4” Brown cove base and associated

adhesive
N NF-II 250 l.f. 1st and 2nd floor hallways Good

2 Yellow carpet glue N NF-I 8,000 s.f. 1st and 2nd floor hallways, 1st floor offices Good

3
Brown mastic (L2) associated with Stair

tread
P NF-I 200 s.f. Stairwells Good

4
Tan rock pattern linoleum flooring with

associated adhesive
N NF-I 250 s.f. East side stairwells and entry Good

5 Linoleum flooring caulk N NF-II 90 l.f. East side stairwells and entry Good

6
9”x 9” tan floor tile P

NF-I 6,000 s.f. 2nd floor hallway and 1st floor offices GoodMastic associated with
9” x 9” tan floor tile

N

7
12”x 12” tan with brown streaks floor tile

with associated black mastic
N NF-I 1,800 s.f. 1st floor hallway Good

8 12”x 12” floor tile caulk N NF-II 50 l.f. 1st floor hallway Good



NESHAP ASBESTOS SURVEY SUMMARY
Ashtabula County - Old Courthouse

25 W. Jefferson Street,
Jefferson, OH

CT PROJECT NO. 231987
Page 1 of 1

RESULTS: FRIABILITY: CONDITION:
P:  Positive F:  Friable Good:   Little or no damage
N:  Negative NF-I:  Non-Friable Category I Damaged:  Less than 10% damage of total surface area, or less than 25% damage in a localized area
A:  Assumed Positive NF-II:  Non-Friable Category II Significantly Damaged: Greater than 10% damage of total surface area, or greater than 25% damage in a localized area

HSA No. HSA Material Description Results Friability

Approximate
Quantity

[square feet (s.f.)]
[linear feet (l.f.)]

Functional Area(s) Condition

9 Yellow carpet glue N NF-II 5,500 s.f. 2nd and 3rd floor offices Good

10
4” Brown cove base and associated

adhesive
N NF-II 100 l.f. 3rd floor offices Good

11
4” tan cove base and associated

adhesive
N NF-II 150 l.f. 3rd floor offices Good

12
Brown stair tread with associated

adhesive
N NF-II 90 s.f. Stairwell between 2nd and 3rd floors Good

13 Floor leveling compound N NF-II 10 l.f. 3rd floor by elevator Good



 

 

Appendix C 
 

Asbestos Analytical Report 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



  

Lab No.: 7707584
Client No.: 230274-01A
  

  

Analyst Observation: Dk Brown Cove Base  
Client Description: 4" Brown Cove Base W/ Adhesive  

  

Location: 2nd Floor Corridor  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707584(L2)
Client No.: 230274-01A
  

  

Analyst Observation: Tan Mastic  
Client Description: 4" Brown Cove Base W/ Adhesive  

  

Location: 2nd Floor Corridor  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707585
Client No.: 230274-01B
  

  

Analyst Observation: Dk Brown Cove Base  
Client Description: 4" Brown Cove Base W/ Adhesive  

  

Location: 2nd Floor Corridor  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707585(L2)
Client No.: 230274-01B
  

  

Analyst Observation: Tan Mastic  
Client Description: 4" Brown Cove Base W/ Adhesive  

  

Location: 2nd Floor Corridor  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707586
Client No.: 230274-02A
  

  

Analyst Observation: Yellow/Brown Mastic  
Client Description: Yellow Carpet Glue  

  

Location: 2nd Floor Corridor  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707587
Client No.: 230274-02B
  

  

Analyst Observation: Yellow/Brown Mastic  
Client Description: Yellow Carpet Glue  

  

Location: 1st Floor Corridor  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

Laboratory Director

Approved By:
Date Analyzed:

12/18/2023Date Received:

Analyst:

Please refer to the  Appendix  of this report for further information regarding your analysis.

Signature:
Dean Andrews

12/22/2023
Frank E. Ehrenfeld, III

9000 Commerce Parkway Suite B
Mt. Laurel, New Jersey 08054

Telephone: 856-231-9449
Email: customerservice@iatl.com

CERTIFICATE OF ANALYSIS
Client: CT Consultants

1915 N. 12th Street
Toledo     OH     43604

12/22/2023Report Date:
Report No.: 693856 - PLM
Project: Ashtabula County Courthouse 
Project No.: 230274

PLM BULK SAMPLE ANALYSIS SUMMARY
Client: TTL381

Dated : 12/27/2023 3:33:03  Page 1 of 13



  

Lab No.: 7707588
Client No.: 230274-03A
  

  

Analyst Observation: Brown Cove Base  
Client Description: Brown Stair Tread W/ Adhesive  

  

Location: 2nd Floor North Stairwell  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707588(L2)
Client No.: 230274-03A
  

  

Analyst Observation: Brown Mastic  
Client Description: Brown Stair Tread W/ Adhesive  

  

Location: 2nd Floor North Stairwell  
Facility:

Percent Asbestos:
PC 1.8 Chrysotile
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
98.2

  

Lab No.: 7707588(L3)
Client No.: 230274-03A
  

  

Analyst Observation: Clear/Yellow Mastic  
Client Description: Brown Stair Tread W/ Adhesive  

  

Location: 2nd Floor North Stairwell  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707589
Client No.: 230274-03B
  

  

Analyst Observation: Brown Cove Base  
Client Description: Brown Stair Tread W/ Adhesive  

  

Location: 2nd Floor South Stairwell  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707589(L2)
Client No.: 230274-03B
  

  

Analyst Observation: Brown Mastic  
Client Description: Brown Stair Tread W/ Adhesive  

  

Location: 2nd Floor South Stairwell  
Facility:

Percent Asbestos:
PC 2.2 Chrysotile
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
97.8

  

Lab No.: 7707589(L3)
Client No.: 230274-03B
  

  

Analyst Observation: Clear/Yellow Mastic  
Client Description: Brown Stair Tread W/ Adhesive  

  

Location: 2nd Floor South Stairwell  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

Laboratory Director

Approved By:
Date Analyzed:

12/18/2023Date Received:

Analyst:

Please refer to the  Appendix  of this report for further information regarding your analysis.

Signature:
Michael Moore

12/22/2023
Frank E. Ehrenfeld, III

9000 Commerce Parkway Suite B
Mt. Laurel, New Jersey 08054

Telephone: 856-231-9449
Email: customerservice@iatl.com

CERTIFICATE OF ANALYSIS
Client: CT Consultants

1915 N. 12th Street
Toledo     OH     43604

12/22/2023Report Date:
Report No.: 693856 - PLM
Project: Ashtabula County Courthouse 
Project No.: 230274

PLM BULK SAMPLE ANALYSIS SUMMARY
Client: TTL381

Dated : 12/27/2023 3:33:04  Page 2 of 13



  

Lab No.: 7707590
Client No.: 230274-04A
  

  

Analyst Observation: Brown/White Vinyl Sheet Flooring  
Client Description: Tan Rock Pattern Linoleum Flooring W/
Glue  

  

Location: North Stairwell  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
5 Fibrous Glass
  

Percent Non-Fibrous Material:
95

  

Lab No.: 7707590(L2)
Client No.: 230274-04A
  

  

Analyst Observation: Yellow/Grey Mastic  
Client Description: Tan Rock Pattern Linoleum Flooring W/
Glue  

  

Location: North Stairwell  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
5 Cellulose
  

Percent Non-Fibrous Material:
95

  

Lab No.: 7707590(L3)
Client No.: 230274-04A
  

  

Analyst Observation: White Plaster  
Client Description: Tan Rock Pattern Linoleum Flooring W/
Glue  

  

Location: North Stairwell  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707591
Client No.: 230274-04B
  

  

Analyst Observation: Brown/White Vinyl Sheet Flooring  
Client Description: Tan Rock Pattern Linoleum Flooring W/
Glue  

  

Location: South Stairwell  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
5 Fibrous Glass
  

Percent Non-Fibrous Material:
95

  

Lab No.: 7707591(L2)
Client No.: 230274-04B
  

  

Analyst Observation: Yellow/Grey Mastic  
Client Description: Tan Rock Pattern Linoleum Flooring W/
Glue  

  

Location: South Stairwell  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
4 Cellulose
  

Percent Non-Fibrous Material:
96

  

Lab No.: 7707591(L3)
Client No.: 230274-04B
  

  

Analyst Observation: White Plaster  
Client Description: Tan Rock Pattern Linoleum Flooring W/
Glue  

  

Location: South Stairwell  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

Laboratory Director

Approved By:
Date Analyzed:

12/18/2023Date Received:

Analyst:

Please refer to the  Appendix  of this report for further information regarding your analysis.

Signature:
Michael Moore

12/22/2023
Frank E. Ehrenfeld, III

9000 Commerce Parkway Suite B
Mt. Laurel, New Jersey 08054

Telephone: 856-231-9449
Email: customerservice@iatl.com

CERTIFICATE OF ANALYSIS
Client: CT Consultants

1915 N. 12th Street
Toledo     OH     43604

12/22/2023Report Date:
Report No.: 693856 - PLM
Project: Ashtabula County Courthouse 
Project No.: 230274

PLM BULK SAMPLE ANALYSIS SUMMARY
Client: TTL381

Dated : 12/27/2023 3:33:04  Page 3 of 13



  

Lab No.: 7707592
Client No.: 230274-05A
  

  

Analyst Observation: Brown Caulk  
Client Description: Linoleum Flooring Caulk  

  

Location: North Stairwell  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707593
Client No.: 230274-05B
  

  

Analyst Observation: Brown Caulk  
Client Description: Linoleum Flooring Caulk  

  

Location: South Stairwell  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707594
Client No.: 230274-06A
  

  

Analyst Observation: Tan Floor Tile  
Client Description: 9"x9" Tan Floor Tile W/ Black Mastic  

  

Location: 2nd Floor Corridor  
Facility:

Percent Asbestos:
10 Chrysotile
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
90

  

Lab No.: 7707594(L2)
Client No.: 230274-06A
  

  

Analyst Observation: Yellow Mastic  
Client Description: 9"x9" Tan Floor Tile W/ Black Mastic  

  

Location: 2nd Floor Corridor  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707594(L3)
Client No.: 230274-06A
  

  

Analyst Observation: Black Mastic  
Client Description: 9"x9" Tan Floor Tile W/ Black Mastic  

  

Location: 2nd Floor Corridor  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707595
Client No.: 230274-06B
  

  

Analyst Observation: Tan Floor Tile  
Client Description: 9"x9" Tan Floor Tile W/ Black Mastic  

  

Location: 1st Floor Auditor Office  
Facility:

Percent Asbestos:
10 Chrysotile
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
90

Laboratory Director

Approved By:
Date Analyzed:

12/18/2023Date Received:

Analyst:

Please refer to the  Appendix  of this report for further information regarding your analysis.

Signature:
Michael Moore

12/22/2023
Frank E. Ehrenfeld, III

9000 Commerce Parkway Suite B
Mt. Laurel, New Jersey 08054

Telephone: 856-231-9449
Email: customerservice@iatl.com

CERTIFICATE OF ANALYSIS
Client: CT Consultants

1915 N. 12th Street
Toledo     OH     43604

12/22/2023Report Date:
Report No.: 693856 - PLM
Project: Ashtabula County Courthouse 
Project No.: 230274

PLM BULK SAMPLE ANALYSIS SUMMARY
Client: TTL381

Dated : 12/27/2023 3:33:04  Page 4 of 13



  

Lab No.: 7707595(L2)
Client No.: 230274-06B
  

  

Analyst Observation: Yellow Mastic  
Client Description: 9"x9" Tan Floor Tile W/ Black Mastic  

  

Location: 1st Floor Auditor Office  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707595(L3)
Client No.: 230274-06B
  

  

Analyst Observation: Black Mastic  
Client Description: 9"x9" Tan Floor Tile W/ Black Mastic  

  

Location: 1st Floor Auditor Office  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707596
Client No.: 230274-07A
  

  

Analyst Observation: Tan Floor Tile  
Client Description: 12"x12" Tan W/ Brown Speckles Floor
Tile And Black Mastic  

  

Location: 1st Floor West Entry  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707596(L2)
Client No.: 230274-07A
  

  

Analyst Observation: Yellow Mastic  
Client Description: 12"x12" Tan W/ Brown Speckles Floor
Tile And Black Mastic  

  

Location: 1st Floor West Entry  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707596(L3)
Client No.: 230274-07A
  

  

Analyst Observation: Black/Silver Mastic  
Client Description: 12"x12" Tan W/ Brown Speckles Floor
Tile And Black Mastic  

  

Location: 1st Floor West Entry  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707597
Client No.: 230274-07B
  

  

Analyst Observation: Tan Floor Tile  
Client Description: 12"x12" Tan W/ Brown Speckles Floor
Tile And Black Mastic  

  

Location: 1st Floor Corridor  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

Laboratory Director

Approved By:
Date Analyzed:

12/18/2023Date Received:

Analyst:

Please refer to the  Appendix  of this report for further information regarding your analysis.

Signature:
Michael Moore

12/22/2023
Frank E. Ehrenfeld, III

9000 Commerce Parkway Suite B
Mt. Laurel, New Jersey 08054

Telephone: 856-231-9449
Email: customerservice@iatl.com

CERTIFICATE OF ANALYSIS
Client: CT Consultants

1915 N. 12th Street
Toledo     OH     43604

12/22/2023Report Date:
Report No.: 693856 - PLM
Project: Ashtabula County Courthouse 
Project No.: 230274

PLM BULK SAMPLE ANALYSIS SUMMARY
Client: TTL381

Dated : 12/27/2023 3:33:04  Page 5 of 13



  

Lab No.: 7707597(L2)
Client No.: 230274-07B
  

  

Analyst Observation: Yellow Mastic  
Client Description: 12"x12" Tan W/ Brown Speckles Floor
Tile And Black Mastic  

  

Location: 1st Floor Corridor  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707597(L3)
Client No.: 230274-07B
  

  

Analyst Observation: Black/Yellow Mastic  
Client Description: 12"x12" Tan W/ Brown Speckles Floor
Tile And Black Mastic  

  

Location: 1st Floor Corridor  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
2 Cellulose
  

Percent Non-Fibrous Material:
98

  

Lab No.: 7707598
Client No.: 230274-08A
  

  

Analyst Observation: Off-White Glazing  
Client Description: 12"x12" Floor Tile Caulk  

  

Location: 1st Floor West Entry  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707599
Client No.: 230274-08B
  

  

Analyst Observation: Off-White Glazing  
Client Description: 12"x12" Floor Tile Caulk  

  

Location: 1st Floor West Entry  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707600
Client No.: 230274-09A
  

  

Analyst Observation: Yellow Mastic  
Client Description: Yellow Carpet Glue  

  

Location: 2nd Floor Office  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707601
Client No.: 230274-09B
  

  

Analyst Observation: Yellow Mastic  
Client Description: Yellow Carpet Glue  

  

Location: 2nd Floor Office  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

Laboratory Director

Approved By:
Date Analyzed:

12/18/2023Date Received:

Analyst:

Please refer to the  Appendix  of this report for further information regarding your analysis.

Signature:
Michael Moore

12/22/2023
Frank E. Ehrenfeld, III

9000 Commerce Parkway Suite B
Mt. Laurel, New Jersey 08054

Telephone: 856-231-9449
Email: customerservice@iatl.com

CERTIFICATE OF ANALYSIS
Client: CT Consultants

1915 N. 12th Street
Toledo     OH     43604

12/22/2023Report Date:
Report No.: 693856 - PLM
Project: Ashtabula County Courthouse 
Project No.: 230274

PLM BULK SAMPLE ANALYSIS SUMMARY
Client: TTL381

Dated : 12/27/2023 3:33:04  Page 6 of 13



  

Lab No.: 7707602
Client No.: 230274-10A
  

  

Analyst Observation: Brown Cove Base  
Client Description: 4" Brown Cove Base W/ Adhesive  

  

Location: 3rd Floor Offices  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707602(L2)
Client No.: 230274-10A
  

  

Analyst Observation: Yellow Mastic  
Client Description: 4" Brown Cove Base W/ Adhesive  

  

Location: 3rd Floor Offices  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707602(L3)
Client No.: 230274-10A
  

  

Analyst Observation: White Joint Compound  
Client Description: 4" Brown Cove Base W/ Adhesive  

  

Location: 3rd Floor Offices  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707603
Client No.: 230274-10B
  

  

Analyst Observation: Brown Cove Base  
Client Description: 4" Brown Cove Base W/ Adhesive  

  

Location: 3rd Floor Offices  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707603(L2)
Client No.: 230274-10B
  

  

Analyst Observation: Yellow Mastic  
Client Description: 4" Brown Cove Base W/ Adhesive  

  

Location: 3rd Floor Offices  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707603(L3)
Client No.: 230274-10B
  

  

Analyst Observation: White Joint Compound  
Client Description: 4" Brown Cove Base W/ Adhesive  

  

Location: 3rd Floor Offices  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

Laboratory Director

Approved By:
Date Analyzed:

12/18/2023Date Received:

Analyst:

Please refer to the  Appendix  of this report for further information regarding your analysis.

Signature:
Michael Moore

12/22/2023
Frank E. Ehrenfeld, III
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Lab No.: 7707604
Client No.: 230274-11A
  

  

Analyst Observation: Tan Cove Base  
Client Description: 4" Tan Cove Base W/ Adhesive  

  

Location: 3rd Floor Offices  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707604(L2)
Client No.: 230274-11A
  

  

Analyst Observation: Yellow Mastic  
Client Description: 4" Tan Cove Base W/ Adhesive  

  

Location: 3rd Floor Offices  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707604(L4)
Client No.: 230274-11A
  

  

Analyst Observation: White Backing Material  
Client Description: 4" Tan Cove Base W/ Adhesive  

  

Location: 3rd Floor Offices  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
5 Cellulose
  

Percent Non-Fibrous Material:
95

  

Lab No.: 7707605
Client No.: 230274-11B
  

  

Analyst Observation: Tan Cove Base  
Client Description: 4" Tan Cove Base W/ Adhesive  

  

Location: 3rd Floor Offices  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707605(L2)
Client No.: 230274-11B
  

  

Analyst Observation: Off-White Mastic  
Client Description: 4" Tan Cove Base W/ Adhesive  

  

Location: 3rd Floor Offices  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707605(L3)
Client No.: 230274-11B
  

  

Analyst Observation: White Backing Material  
Client Description: 4" Tan Cove Base W/ Adhesive  

  

Location: 3rd Floor Offices  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
5 Cellulose
  

Percent Non-Fibrous Material:
95

Laboratory Director

Approved By:
Date Analyzed:

12/18/2023Date Received:

Analyst:

Please refer to the  Appendix  of this report for further information regarding your analysis.

Signature:
Michael Moore

12/22/2023
Frank E. Ehrenfeld, III
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Mt. Laurel, New Jersey 08054
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Lab No.: 7707605(L4)
Client No.: 230274-11B
  

  

Analyst Observation: White Joint Compound  
Client Description: 4" Tan Cove Base W/ Adhesive  

  

Location: 3rd Floor Offices  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707606
Client No.: 230274-12A
  

  

Analyst Observation: Tan Stair Tread  
Client Description: Brown Stairtread W/ Adhesive  

  

Location: Stairwell  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707606(L2)
Client No.: 230274-12A
  

  

Analyst Observation: Yellow Mastic  
Client Description: Brown Stairtread W/ Adhesive  

  

Location: Stairwell  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
2 Cellulose
  

Percent Non-Fibrous Material:
98

  

Lab No.: 7707607
Client No.: 230274-12B
  

  

Analyst Observation: Tan Stair Tread  
Client Description: Brown Stairtread W/ Adhesive  

  

Location: Stairwell  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707607(L2)
Client No.: 230274-12B
  

  

Analyst Observation: Yellow Mastic  
Client Description: Brown Stairtread W/ Adhesive  

  

Location: Stairwell  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
2 Cellulose
  

Percent Non-Fibrous Material:
98

  

Lab No.: 7707608
Client No.: 230274-13A
  

  

Analyst Observation: White Leveling Compound  
Client Description: Floor Leveling Compound  

  

Location: 3rd Floor By Elevator  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

Laboratory Director

Approved By:
Date Analyzed:

12/18/2023Date Received:

Analyst:

Please refer to the  Appendix  of this report for further information regarding your analysis.

Signature:
Michael Moore

12/22/2023
Frank E. Ehrenfeld, III
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Lab No.: 7707608(L2)
Client No.: 230274-13A
  

  

Analyst Observation: Yellow Mastic  
Client Description: Floor Leveling Compound  

  

Location: 3rd Floor By Elevator  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707609
Client No.: 230274-13B
  

  

Analyst Observation: White Leveling Compound  
Client Description: Floor Leveling Compound  

  

Location: 3rd Floor By Elevator  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

  

Lab No.: 7707609(L2)
Client No.: 230274-13B
  

  

Analyst Observation: Yellow Mastic  
Client Description: Floor Leveling Compound  

  

Location: 3rd Floor By Elevator  
Facility:

Percent Asbestos:
None Detected
  

Percent Non-Asbestos Fibrous Material:
None Detected
  

Percent Non-Fibrous Material:
100

Laboratory Director

Approved By:
Date Analyzed:

12/18/2023Date Received:

Analyst:

Please refer to the  Appendix  of this report for further information regarding your analysis.

Signature:
Michael Moore

12/22/2023
Frank E. Ehrenfeld, III

9000 Commerce Parkway Suite B
Mt. Laurel, New Jersey 08054
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Appendix to Analytical Report
Customer Contact: Sara Vogelpohl
Method:40 CFR Appendix E to Subpart E of Part 763, interim method for the Determination of Asbestos in Bulk Insulation Samples, USEPA 600, R93-116 and
NYSDOH ELAP 198.1 as needed.  
  
This appendix seeks to promote greater understanding of any observations, exceptions, special instructions, or circumstances that the laboratory needs to communicate to
the client concerning the above samples. The information below is used to help promote your ability to make the most informed decisions for you and your customers.
Please note the following points of contact for any questions you may have.
  
iATL Customer Service: customerservice@iatl.com
iATL Office Manager:wchampion@iatl.com
iATL Account Representative: Kelly Klippel
Sample Login Notes:   See Batch Sheet Attached
Sample Matrix: Bulk Building Materials
Exceptions Noted: See Following Pages
  

General Terms, Warrants, Limits, Qualifiers:
  
General information about iATL capabilities and client/laboratory relationships and responsibilities are spelled out in iATL policies that are listed at www.iATL.com and in
our Quality Assurance Manual per ISO 17025 standard requirements. The information therein is a representation of iATL definitions and policies for turnaround times,
sample submittal, collection media, blank definitions, quantification issues and limit of detection, analytical methods and procedures, sub-contracting policies, results
reporting options, fees, terms, and discounts, confidentiality, sample archival and disposal, and data interpretation.
  
iATL warrants the test results to be of a precision normal for the type and methodology employed for each sample submitted. iATL disclaims any other warrants,
expressed or implied, including warranty of fitness for a particular purpose and warranty of merchantability. iATL accepts no legal responsibility for the purpose for which
the client uses test results. Any analytical work performed must be governed by our Standard Terms and Conditions. Prices, methods and detection limits may be changed
without notification. Please contact your Customer Service Representative for the most current information.
  
This confidential report relates only to those item(s) tested and does not represent an endorsement by NIST-NVLAP, AIHA LAP LLC, or any agency of local, state or
province governments nor of any agency of the U.S. government.
  
This report shall not be reproduced except in full, without written approval of the laboratory.
  

Information Pertinent to this Report:
Analysis by US EPA 600 93-116: Determination of Asbestos in Bulk Building Materials by Polarized Light Microscopy (PLM).
  

Certifications:

NIST-NVLAP No. 101165-0•
NYSDOH-ELAP No. 11021•
AIHA-LAP, LLC No. 100188•

Quantification at <0.25% by volume is possible with this method. (PC) Indicates Stratified Point Count Method performed. (PC-Trace) means that asbestos was detected
but is not quantifiable under the Point Counting regimen. PC Trace represents a <0.25% amount. Analysis includes all distinct separable layers in accordance with EPA
600 Method. If not reported or otherwise noted, layer is either not present or the client has specifically requested that it not be analyzed (ex. analyze until positive
instructions). Small asbestos fibers may be missed by PLM due to resolution limitations of the optical microscope. Therefore, PLM is not consistently reliable in detecting
asbestos in non-friable organically bound (NOB) materials. Quantitative transmission electron microscopy (TEM) is currently the only method that can pronounce
materials as non-asbestos containing.
  
Analytical Methodology Alternatives: Your initial request for analysis may not have accounted for recent advances in regulatory requirements or advances in technology
that are routinely used in similar situations for other qualified projects. You may have the option to explore additional analysis for further information. Below are a few
options, listed as the matrix followed by the appropriate methodology. Also included are links to more information on our website.
  
Bulk Building Materials that are Non-Friable Organically Bound (NOB) by Gravimetric Reduction techniques employing PLM and TEM: ELAP 198.6 (PLM-NOB),
ELAP 198.4 (TEM-NOB) See additional information at the end of this appendix.
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Loose Fill Vermiculite Insulation, Attic Insulation, Zonolite (copyright), etc.: US EPA 600 R-4/004 (multi-tiered analytical process)
Sprayed On Insulation/Fireproofing with Vermiculite (SOF-V): ELAP 198.8 (PLM-SOF-V)
  
Soil, sludge, sediment, aggregate, and like materials analyzed for asbestos or other elongated mineral particles (ex. erionite, etc.): ASTM D7521, CARB 435, and other
options available
  
Asbestos in Surface Dust according to one of ASTM's Methods (very dependent on sampling collection technique – by TEM): ASTM D 5755, D5756, or D6480
  
Various other asbestos matrices (air, water, etc.) and analytical methods are available.
  

Disclaimers / Qualifiers:
There may be some samples in this project that have a "NOTE:" associated with a sample result. We use added disclaimers or qualifiers to inform the client about
something that requires further explanation. Here is a list with highlighted disclaimers that may be pertinent to this project. For a full explanation of these and other
disclaimers, please inquire at  customerservice@iatl.com.
  
1) Note: No mastic provided for analysis.
2) Note: Insufficient mastic provided for analysis.
3) Note: Insufficient material provided for analysis.
4) Note: Insufficient sample provided for QC reanalysis.
5) Note: Different material than indicated on Sample Log / Description.
6) Note: Sample not submitted.
7) Note: Attached to asbestos containing material.
8) Note: Received wet.
9) Note: Possible surface contamination.
10) Note: Not building material. 1% threshold may not apply.
11) Note: Recommend TEM-NOB analysis as per EPA recommendations.
12) Note: Asbestos detected but not quantifiable.
13) Note: Multiple identical samples submitted, only one analyzed.
14) Note: Analyzed by EPA 600/R-93/116. Point Counting detection limit at 0.080%.
15) Note: Analyzed by EPA 600/R-93/116. Point Counting detection limit at 0.125%.
16) Note: This sample contains >10% vermiculite mineral. See Appendix for Recommendations for Vermiculite Analysis.
  

Recommendations for Vermiculite Analysis:
  
Several analytical protocols exist for the analysis of asbestos in vermiculite. These analytical approaches vary depending upon the nature of the vermiculite mineral being
tested (e.g. un-processed gange, homogeneous exfoliated books of mica, or mixed mineral composites).Please contact your client representative for pricing and turnaround
time options available.
  
iATL recommends initial testing using the EPA 600/R-93/116 method. This method is specifically designed for the analysis of asbestos in bulk building materials. It
provides an acceptable starting point for primary screening of vermiculite for possible asbestos.
  
Results from this testing may be inconclusive. EPA suggests proceeding to a multi-tiered analysis involving wet separation techniques in conjunction with PLM and TEM
gravimetric analysis (EPA 600/R-04/004).
  
For New York State customers, NYSDOH requires disclaimers and qualifiers for various vermiculite containing samples that direct analysis via ELAP198.6 and
ELAP198.8 for samples that contain >10% vermiculite mineral where ELAP198.6 may be used to evaluate the asbestos content of the material. However, any test result
using ELAP198.6 will be reported with the following disclaimer: “ELAP198.6 method does not remove vermiculite and may underestimate the level of asbestos present in
a sample containing >10% vermiculite.”
  
Further information on this method and other vermiculite and asbestos issues can be found at the following: Agency for Toxic Substances and Disease Registry (ATSDR)
www.atsdr.cdc.gov, United States Geological Survey (USGS) www.minerals.usgs.gov/minerals/, US EPA www.epa.gov/asbestos. The USEPA also has an informative
brochure "Current Best Practices for Vermiculite Attic Insulation" EPA 747F03001 May 2003, that may assist the health and remediation professional. NYS customers
please follow current NYSDOH ELAP requirements per policy on subject of surfacing and vermiculite, May 6, 2016, Testing Requirements for Surfacing Material
Containing Vermiculite (https://www.wadsworth.org/sites/default/files/WebDoc/I198_8_02_2.pdf)
  
The following is a summary of the analytical process outlines in the EPA 600/R-04/004 Method:
  
1)Analytical Step/Method: Initial Screening by PLM, EPA 600R-93/116
Requirements/Comments: Minimum of 0.1 g of sample. ~0.25% for most samples.
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2)Analytical Step/Method:Wet Separation by PLM Gravimetric Technique, EPA R-04/004
Requirements/Comments: Minimum 50g** of dry sample. Analysis of "Sinks" only.
  
3)Analytical Step/Method:Wet Separation by PLM Gravimetric Technique, EPA R-04/004
Requirements/Comments: Minimum 50g** of dry sample. Analysis of "Floats" only.
  
4)Analytical Step/Method:Wet Separation by TEM Gravimetric Technique, EPA R-04/004
Requirements/Comments: Minimum 50g** of dry sample. Analysis of "Sinks" only.
  
5)Analytical Step/Method:Wet Separation by TEM Gravimetric Technique, EPA R-04/004
Requirements/Comments: Minimum 50g** of dry sample. Analysis of "Suspension" only.
*With advance notice and confirmation by the laboratory.
**Approximately 1 Liter of sample in double-bagged container (~9x6 inch bag of sample).  
  
New York State Department of Health requires that samples originating from NYS that they categorize as Non-friable Organically Bound materials can only be confirmed
as None Detected for asbestos by method 198.4. See the table below for a list of those materials. (ENVIRONMENTAL LABORATORY APPROVAL PROGRAM
CERTIFICATION MANUAL - ITEM No. 198.1, Revision Date 5/6/16)  
  
*Asphalt Shingles, Caulking, Ceiling Tiles with Cellulose, Duct Wrap, Glazing, Mastic, Paint Chips, Resilient Floor Tiles, Rubberized Asbestos Gaskets, Siding Shingles,
Vinyl Asbestos Tile, NOB materials (other that SM-V) with <10% vermiculite, Any material (Friable or NOB other than SM-V) with >10% vermiculite.   
  
Statistically derived uncertainty with any measure should be taken into consideration when reviewing and interpreting all reported data and results. A more comprehensive
listing of accuracy, precision, and uncertainty as it impacts this method is available upon request.
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Ashtabula Courthouse Flooring Replacement April 2024

SUMMARY 011000 - 1

SECTION 011000 - SUMMARY

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section Includes:

1. Project information.

2. Work covered by Contract Documents.

3. Phased construction.

4. Work performed by Owner.

5. Contractor's use of site and premises.

6. Coordination with occupants.

7. Work restrictions.

8. Specification and Drawing conventions.

B. Related Requirements:

1. Section 015000 "Temporary Facilities and Controls" for limitations and procedures 

governing temporary use of Owner's facilities.

1.3 PROJECT INFORMATION

A. Project Identification: Ashtabula Courthouse Flooring Replacement. CT Consultants Project 

Number 231987.

1. Project Location: 25 West Jefferson Street, Jefferson, Ohio 44047.

B. Owner: Ashtabula County Board of Commissioners, 25 West Jefferson Street, Jefferson, Ohio 

44047.

1. Owner's Representative: Katelin Lamson, Office phone 440-576-3318.

C. Architect: CT Consultants, 4420 Cooper Road, Suite 200, Cincinnati, Ohio, 45242.

1. Architect's Representative: Brian Sabla, Project Manager.  Office phone 513-792-8417.
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D. Web-Based Project Software: Project software may be used for purposes of managing 

communication and documents during the construction stage.

1. See Section 013100 "Project Management and Coordination." for requirements for using 

web-based Project software.

1.4 WORK COVERED BY CONTRACT DOCUMENTS

A. The Work of Project is defined by the Contract Documents and includes, but is not limited to, the 

following:

1. Removal of existing floor coverings and wall base, including the existing vinyl floor tile 

underneath the existing carpet, which contains asbestos.

2. New floor coverings that include carpet tiles, resilient tiles, and stair treads.

3. New wall base.

4. Touch up of existing finishes that may be damaged as part of the Work.

a. Contractor shall be solely responsible for moving, cataloging, storing, and resetting 

existing furniture, fixtures, and equipment as required to facilitate the Work. Means 

and methods for moving/storing FF&E is the responsibility of the Contractor and 

may include creating “swing space” within the building or providing temporary 

storage facilities on site. Coordinate with Owner and phasing requirements.

B. Type of Contract:

1. Project will be constructed under a single prime contract.

1.5 PHASED CONSTRUCTION

A. Contractor shall be responsible for developing a phasing plan indicating their systematic approach 

to execute the work within each building. The intent is to execute the work while minimizing 

disruptions to Owner’s operations by performing work in designated areas (phases), with each 

phase being substantially complete before beginning work on the next phase. Work may be 

performed in different buildings or areas concurrently if approved by Owner.

1. Phasing shall be closely coordinated with Owner and their operations. Contractor shall 

receive written approval of proposed phasing by Owner before beginning work.

2. Phases shall be identified by building, floor, wing, and specific areas.

3. Before commencing Work of each phase, submit an updated copy of Contractor's 

construction schedule, showing the sequence, commencement, completion dates, and move 

out and move in dates of Owner's personnel for each phase of the work.

4. Work in public spaces, including corridors and public areas of the Clerk of Courts Title 

Office, shall be performed after regular business hours and/or during weekend hours. 

Coordinate with Owner and proposed phasing schedule.
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B. Before commencing Work of each phase, submit an updated copy of Contractor's construction 

schedule, showing the sequence, commencement, completion dates, and move out and move in 

dates of Owner's personnel for all phases of the Work.

1.6 WORK PERFORMED BY OWNER

A. Owner reserves the right to perform work concurrently with the Flooring Replacement project. 

Cooperate fully with Owner, so work may be carried out smoothly, without interfering with or 

delaying Work under this Contract or work by Owner. Coordinate the Work of this Contract with 

work performed by Owner.

1.7 CONTRACTOR'S USE OF SITE AND PREMISES

A. Restricted Use of Building/Site: Contractor shall have limited use of Project site for construction 

operations. Limit work to the areas designated for flooring replacement, as indicated on 

Drawings.

B. Condition of Existing Building and Grounds: Maintain portions of existing building affected by 

construction operations in a manner so as not to damage or disturb areas outside of designated 

areas. Repair damage caused by construction operations.

1.8 COORDINATION WITH OCCUPANTS

A. Full Owner Occupancy: Owner will occupy Project site and existing building(s) during entire 

construction period. Cooperate with Owner during construction operations to minimize conflicts 

and facilitate Owner usage. Perform the Work so as not to interfere with Owner's day-to-day 

operations. Maintain existing exits unless otherwise indicated.

1. Maintain access to existing walkways, corridors, and other adjacent occupied or used 

facilities. Do not close or obstruct walkways, corridors, or other occupied or used facilities 

without written permission from Owner and approval of authorities having jurisdiction.

2. Notify Owner not less than 72 hours in advance of activities that will affect Owner's 

operations.

B. Owner Occupancy of Completed Areas of Construction: Owner will occupy and utilize areas of 

completed Work, prior to Substantial Completion of the Work, and will endeavor to not interfere 

with completion of the Work. Use of these spaces and occupancy shall not constitute acceptance 

of the total Work.

1. Owner or Architect will prepare written acceptance of the completed areas of construction 

prior to occupying these spaces.

2. On occupancy, Owner will assume responsibility for maintenance and custodial service for 

occupied portions of Work.

1.9 WORK RESTRICTIONS

A. Comply with restrictions on construction operations.
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1. Comply with limitations on use of public streets, work on public streets, rights of way, and 

other requirements of authorities having jurisdiction.

B. On-Site Work Hours: Generally, limit work to between 8:00 a.m. and 4:30 p.m., Monday through 

Friday, unless otherwise indicated. Work hours may be modified to meet Project requirements if 

approved by Owner.

1. Weekend and After Hours: Work in Corridors, public areas of the Clerk of Courts Title 

Office, and other public spaces, shall be performed on the weekends and/or after typical 

business hours of 8:00 a.m. to 4:30 p.m.

2. Hours for activities that will create significant noise, vibrations, dust, and/or odors shall be 

reviewed and approved by Owner.

C. Noise, Vibration, Dust, and Odors: Coordinate operations that may result in high levels of noise 

and vibration, dust, odors, or other disruption to Owner occupancy with Owner.

1. Notify Owner not less than 72 hours in advance of proposed disruptive operations.

2. Obtain Owner's written permission before proceeding with disruptive operations.

D. Smoking and Controlled Substance Restrictions: Use of tobacco products, alcoholic beverages, 

and other controlled substances on Project site is not permitted.

1.10 SPECIFICATION AND DRAWING CONVENTIONS

A. Specification Content: The Specifications use certain conventions for the style of language and 

the intended meaning of certain terms, words, and phrases when used in particular situations. 

These conventions are as follows:

1. Imperative mood and streamlined language are generally used in the Specifications. The 

words "shall," "shall be," or "shall comply with," depending on the context, are implied 

where a colon (:) is used within a sentence or phrase.

2. Specification requirements are to be performed by Contractor unless specifically stated 

otherwise.

B. Contracting Requirements: General provisions of the Contract, including General and 

Supplementary Conditions, apply to all Sections of the Specifications.

C. Division 01 General Requirements: Requirements of Sections in Division 01 apply to the Work of 

all Sections in the Specifications.

D. Drawing Coordination: Requirements for materials and products identified on Drawings are 

described in detail in the Specifications. One or more of the following are used on Drawings to 

identify materials and products:

1. Terminology: Materials and products are identified by the typical generic terms used in the 

individual Specifications Sections.
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2. Abbreviations: Materials and products are identified by abbreviations scheduled on 

Drawings.

3. Keynoting: Materials and products are identified by reference keynotes referencing 

Specification Section numbers found in this Project Manual.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 011000
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SECTION 012200 - UNIT PRICES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for unit prices.

B. Related Requirements:

1. Section 012600 "Contract Modification Procedures" for procedures for submitting 

and handling Change Orders.

1.3 DEFINITIONS

A. Unit price is an amount incorporated into the Agreement, applicable during the duration 

of the Work as a price per unit of measurement for materials, equipment, or services, or 

a portion of the Work, added to or deducted from the Contract Sum by appropriate 

modification, if the scope of Work or estimated quantities of Work required by the 

Contract Documents are increased or decreased.

1.4 PROCEDURES

A. Unit prices include all necessary material, plus cost for delivery, installation, insurance, 

applicable taxes, overhead, and profit.

B. Measurement and Payment: See individual Specification Sections for work that requires 

establishment of unit prices. Methods of measurement and payment for unit prices are 

specified in those Sections.

C. Owner reserves the right to reject Contractor's measurement of work-in-place that 

involves use of established unit prices and to have this work measured, at Owner's 

expense, by an independent surveyor acceptable to Contractor.

D. List of Unit Prices: A schedule of unit prices is included in Part 3. Specification 

Sections referenced in the Part 3 "Schedule of Unit Prices" Article contain requirements 

for materials described under each unit price.
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION

3.1 SCHEDULE OF UNIT PRICES

A. Unit Price No. 1: Removal of Existing Floor Coverings Containing Asbestos.

1. Description: Remove and abate existing asbestos containing floor materials, 

including mastic or other asbestos containing materials associated with existing 

conditions.

2. Unit of Measurement: Square Foot.

B. Unit Price No. 2: Installation of Carpet Tile (C-1).

1. Description: Carpet tile floor covering, including substrate preparation, materials, 

and labor.  Unit Price No. 2 shall be for carpet type C-1 only.

2. Unit of Measurement: Square Yard.

C. Unit Price No. 3: Installation of Luxury Vinyl Tile.

1. Description: Luxury vinyl tile (LVT) floor covering, including substrate 

preparation, materials, and labor.

2. Unit of Measurement: Square Foot.

D. Unit Price No. 4: Installation of Rubber Stair Treads and Landing Tile.

1. Description: Rubber stair treads and/or landing tile floor covering, including 

substrate preparation, materials, and labor.

2. Unit of Measurement: Square Foot.

E. Unit Price No. 5: Installation of Rubber Wall Base.

1. Description: Rubber wall base, including substrate preparation, materials, and 

labor.

2. Unit of Measurement: Linear Foot.

END OF SECTION 012200
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SECTION 012500 - SUBSTITUTION PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for substitutions.

B. Related Requirements:

1. Section 016000 "Product Requirements" for requirements for submitting comparable 

product submittals for products by listed manufacturers.

1.3 DEFINITIONS

A. Substitutions: Changes in products, materials, equipment, and methods of construction from 

those required by the Contract Documents and proposed by Contractor.

1. Substitutions for Cause: Changes proposed by Contractor that are required due to 

changed Project conditions, such as unavailability of product, regulatory changes, or 

unavailability of required warranty terms.

2. Substitutions for Convenience: Changes proposed by Contractor or Owner that are not 

required to meet other Project requirements but may offer advantage to Contractor or 

Owner.

1.4 ACTION SUBMITTALS

A. Substitution Requests: Submit copy of each request for consideration. Identify product or 

fabrication or installation method to be replaced. Include Specification Section number and 

title and Drawing numbers and titles.

1. Substitution Request Form: Use CSI Form 13.1A.

2. Documentation: Show compliance with requirements for substitutions and the 

following, as applicable:

a. Statement indicating why specified product or fabrication or installation cannot 

be provided, if applicable.
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b. Detailed comparison of significant qualities of proposed substitution with those of 

the Work specified. Include annotated copy of applicable Specification Section. 

Significant qualities may include attributes such as performance, weight, size, 

durability, visual effect, sustainable design characteristics, warranties, and 

specific features and requirements indicated. Indicate deviations, if any, from the 

Work specified.

c. Product Data, including drawings and descriptions of products and fabrication 

and installation procedures.

d. Samples, where applicable or requested.

e. Certificates and qualification data, where applicable or requested.

f. List of similar installations for completed projects with project names and 

addresses and names and addresses of architects and owners.

g. Material test reports from a qualified testing agency indicating and interpreting 

test results for compliance with requirements indicated.

h. Research reports evidencing compliance with building code in effect for Project, 

from ICC-ES.

i. Detailed comparison of Contractor's construction schedule using proposed 

substitution with products specified for the Work, including effect on the overall 

Contract Time. If specified product or method of construction cannot be provided 

within the Contract Time, include letter from manufacturer, on manufacturer's 

letterhead, stating date of receipt of purchase order, lack of availability, or delays 

in delivery.

j. Cost information, including a proposal of change, if any, in the Contract Sum.

k. Contractor's certification that proposed substitution complies with requirements in 

the Contract Documents except as indicated in substitution request, is compatible 

with related materials, and is appropriate for applications indicated.

l. Contractor's waiver of rights to additional payment or time that may subsequently 

become necessary because of failure of proposed substitution to produce 

indicated results.

3. Architect's Action: If necessary, Architect will request additional information or 

documentation for evaluation within seven days of receipt of a request for substitution. 

Architect will notify Contractor of acceptance or rejection of proposed substitution 

within 15 days of receipt of request, or seven days of receipt of additional information 

or documentation, whichever is later.

a. Forms of Acceptance: Change Order, Construction Change Directive, or 

Architect's Supplemental Instructions for minor changes in the Work.

b. Use product specified if Architect does not issue a decision on use of a proposed 

substitution within time allocated.
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1.5 QUALITY ASSURANCE

A. Compatibility of Substitutions: Investigate and document compatibility of proposed 

substitution with related products and materials. Engage a qualified testing agency to perform 

compatibility tests recommended by manufacturers.

1.6 PROCEDURES

A. Coordination: Revise or adjust affected work as necessary to integrate work of the approved 

substitutions.

1.7 SUBSTITUTIONS

A. Substitutions for Cause: Submit requests for substitution immediately on discovery of need for 

change, but not later than 15 days prior to time required for preparation and review of related 

submittals.

1. Conditions: Architect will consider Contractor's request for substitution when the 

following conditions are satisfied. If the following conditions are not satisfied, Architect 

will return requests without action, except to record noncompliance with these 

requirements:

a. Requested substitution is consistent with the Contract Documents and will 

produce indicated results.

b. Substitution request is fully documented and properly submitted.

c. Requested substitution will not adversely affect Contractor's construction 

schedule.

d. Requested substitution has received necessary approvals of authorities having 

jurisdiction.

e. Requested substitution is compatible with other portions of the Work.

f. Requested substitution has been coordinated with other portions of the Work.

g. Requested substitution provides specified warranty.

h. If requested substitution involves more than one contractor, requested substitution 

has been coordinated with other portions of the Work, is uniform and consistent, 

is compatible with other products, and is acceptable to all contractors involved.

B. Substitutions for Convenience: Architect will consider requests for substitution if received 

within 15 days after the Notice of Award. Requests received after that time may be considered 

or rejected at discretion of Architect.

1. Conditions: Architect will consider Contractor's request for substitution when the 

following conditions are satisfied. If the following conditions are not satisfied, Architect 

will return requests without action, except to record noncompliance with these 

requirements:
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a. Requested substitution offers Owner a substantial advantage in cost, time, energy 

conservation, or other considerations, after deducting additional responsibilities 

Owner must assume. Owner's additional responsibilities may include 

compensation to Architect for redesign and evaluation services, increased cost of 

other construction by Owner, and similar considerations.

b. Requested substitution does not require extensive revisions to the Contract 

Documents.

c. Requested substitution is consistent with the Contract Documents and will 

produce indicated results.

d. Substitution request is fully documented and properly submitted.

e. Requested substitution will not adversely affect Contractor's construction 

schedule.

f. Requested substitution has received necessary approvals of authorities having 

jurisdiction.

g. Requested substitution is compatible with other portions of the Work.

h. Requested substitution has been coordinated with other portions of the Work.

i. Requested substitution provides specified warranty.

j. If requested substitution involves more than one contractor, requested substitution 

has been coordinated with other portions of the Work, is uniform and consistent, 

is compatible with other products, and is acceptable to all contractors involved.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012500
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SECTION 012600 - CONTRACT MODIFICATION PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for handling and 

processing Contract modifications.

B. Related Requirements:

1. Section 012500 "Substitution Procedures" for administrative procedures for 

handling requests for substitutions made after the Contract award.

1.3 MINOR CHANGES IN THE WORK

A. Architect will issue supplemental instructions authorizing minor changes in the Work, 

not involving adjustment to the Contract Sum or the Contract Time, on AIA Document 

G710, "Architect's Supplemental Instructions."

1.4 PROPOSAL REQUESTS

A. Owner-Initiated Proposal Requests: Architect will issue a detailed description of 

proposed changes in the Work that may require adjustment to the Contract Sum or the 

Contract Time. If necessary, the description will include supplemental or revised 

Drawings and Specifications.

1. Work Change Proposal Requests issued by Architect are not instructions either to 

stop work in progress or to execute the proposed change.

2. Within 10 days, when not otherwise specified, after receipt of Proposal Request, 

submit a quotation estimating cost adjustments to the Contract Sum and the 

Contract Time necessary to execute the change.

a. Include a list of quantities of products required or eliminated and unit costs, 

with total amount of purchases and credits to be made. If requested, furnish 

survey data to substantiate quantities.

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts 

of trade discounts.
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c. Include costs of labor and supervision directly attributable to the change.

d. Include an updated Contractor's construction schedule that indicates the 

effect of the change, including, but not limited to, changes in activity 

duration, start and finish times, and activity relationship. Use available total 

float before requesting an extension of the Contract Time.

e. Quotation Form: Use forms acceptable to the Owner and/or Architect.

B. Contractor-Initiated Proposals: If latent or changed conditions require modifications to 

the Contract, Contractor may initiate a claim by submitting a request for a change to 

Architect.

1. Include a statement outlining reasons for the change and the effect of the change 

on the Work. Provide a complete description of the proposed change. Indicate the 

effect of the proposed change on the Contract Sum and the Contract Time.

2. Include a list of quantities of products required or eliminated and unit costs, with 

total amount of purchases and credits to be made. If requested, furnish survey data 

to substantiate quantities.

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of 

trade discounts.

4. Include costs of labor and supervision directly attributable to the change.

5. Include an updated Contractor's construction schedule that indicates the effect of 

the change, including, but not limited to, changes in activity duration, start and 

finish times, and activity relationship. Use available total float before requesting 

an extension of the Contract Time.

6. Comply with requirements in Section 012500 "Substitution Procedures" if the 

proposed change requires substitution of one product or system for product or 

system specified.

7. Proposal Request Form: Use form acceptable to Owner and/or Architect.

1.5 ADMINISTRATIVE CHANGE ORDERS

A. Unit-Price Adjustment: See Section 012200 "Unit Prices" for administrative procedures 

for preparation of Change Order Proposal for adjusting the Contract Sum to reflect 

measured scope of unit-price work.

1.6 CHANGE ORDER PROCEDURES

A. On Owner's approval of a Work Changes Proposal Request, Architect will issue a 

Change Order for signatures of Owner and Contractor on AIA Document G701.

1.7 CONSTRUCTION CHANGE DIRECTIVE

A. Construction Change Directive: Architect may issue a Construction Change Directive 

on AIA Document G714. Construction Change Directive instructs Contractor to 

proceed with a change in the Work, for subsequent inclusion in a Change Order.
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1. Construction Change Directive contains a complete description of change in the 

Work. It also designates method to be followed to determine change in the 

Contract Sum or the Contract Time.

B. Documentation: Maintain detailed records on a time and material basis of work required 

by the Construction Change Directive.

1. After completion of change, submit an itemized account and supporting data 

necessary to substantiate cost and time adjustments to the Contract.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012600
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SECTION 012900 - PAYMENT PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements necessary to prepare and 

process Applications for Payment.

B. Related Requirements:

1. Section 012200 "Unit Prices" for administrative requirements governing the use 

of unit prices.

2. Section 012600 "Contract Modification Procedures" for administrative procedures 

for handling changes to the Contract.

3. Section 013200 "Construction Progress Documentation" for administrative 

requirements governing the preparation and submittal of the Contractor's 

construction schedule.

1.3 DEFINITIONS

A. Schedule of Values: A statement furnished by Contractor allocating portions of the 

Contract Sum to various portions of the Work and used as the basis for reviewing 

Contractor's Applications for Payment.

1.4 SCHEDULE OF VALUES

A. Coordination: Coordinate preparation of the schedule of values with preparation of 

Contractor's construction schedule.

1. Coordinate line items in the schedule of values with other required administrative 

forms and schedules, including the following:

a. Application for Payment forms with continuation sheets.

b. Submittal schedule.

c. Items required to be indicated as separate activities in Contractor's 

construction schedule.
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2. Submit the schedule of values to Architect at earliest possible date, but no later 

than seven days before the date scheduled for submittal of initial Applications for 

Payment.

3. Subschedules for Phased Work: At Contractor’s option, where the Work is 

separated into phases requiring separately phased payments, provide subschedules 

showing values coordinated with each phase of payment.

B. Format and Content: Use Project Manual table of contents as a guide to establish line 

items for the schedule of values. Provide at least one line item for each Specification 

Section.

1. Identification: Include the following Project identification on the schedule of 

values:

a. Project name and location.

b. Name of Architect.

c. Architect's project number.

d. Contractor's name and address.

e. Date of submittal.

2. Arrange schedule of values consistent with format of AIA Document G703.

3. Arrange the schedule of values in tabular form with separate columns to indicate 

the following for each item listed:

a. Related Specification Section or Division.

b. Change Orders (numbers) that affect value.

c. Dollar value of the following, as a percentage of the Contract Sum to 

nearest one-hundredth percent, adjusted to total 100 percent.

1) Labor.

2) Materials.

3) Equipment.

4. Provide a breakdown of the Contract Sum in enough detail to facilitate continued 

evaluation of Applications for Payment and progress reports. Coordinate with 

Project Manual table of contents. Provide multiple line items for principal 

subcontract amounts in excess of five percent of the Contract Sum.

a. Include separate line items under Contractor and principal subcontracts for 

Project closeout requirements in an amount totaling five percent of the 

Contract Sum and subcontract amount.

5. Round amounts to nearest whole dollar; total shall equal the Contract Sum.

6. Provide a separate line item in the schedule of values for each part of the Work 

where Applications for Payment may include materials or equipment purchased or 

fabricated and stored, but not yet installed.
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a. Differentiate between items stored on-site and items stored off-site. If 

required, include evidence of insurance.

7. Provide separate line items in the schedule of values for initial cost of materials, 

for each subsequent stage of completion, and for total installed value of that part 

of the Work.

8. Each item in the schedule of values and Applications for Payment shall be 

complete. Include total cost and proportionate share of general overhead and 

profit for each item.

a. Temporary facilities and other major cost items that are not direct cost of 

actual work-in-place may be shown either as separate line items in the 

schedule of values or distributed as general overhead expense, at 

Contractor's option.

9. Schedule Updating: Update and resubmit the schedule of values before the next 

Applications for Payment when Change Orders or Construction Change 

Directives result in a change in the Contract Sum.

1.5 APPLICATIONS FOR PAYMENT

A. Each Application for Payment following the initial Application for Payment shall be 

consistent with previous applications and payments as certified by Architect and paid 

for by Owner.

1. Initial Application for Payment, Application for Payment at time of Substantial 

Completion, and final Application for Payment involve additional requirements.

B. Payment Application Times: Submit Application for Payment to Architect by the 28th 

of the month. The period covered by each Application for Payment is one month, 

ending on the last day of the month.

1. Submit draft copy of Application for Payment seven days prior to due date for 

review by Architect.

C. Application for Payment Forms: Use AIA Document G702 and AIA Document G703 as 

form for Applications for Payment.

D. Application Preparation: Complete every entry on form. Notarize and execute by a 

person authorized to sign legal documents on behalf of Contractor. Architect will return 

incomplete applications without action.

1. Entries shall match data on the schedule of values and Contractor's construction 

schedule. Use updated schedules if revisions were made.

2. Include amounts for work completed following previous Application for Payment, 

whether or not payment has been received. Include only amounts for work 

completed at time of Application for Payment.
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3. Include amounts of Change Orders and Construction Change Directives issued 

before last day of construction period covered by application.

4. Indicate separate amounts for work being carried out under Owner-requested 

project acceleration.

E. Retainage: Partial payments to the Contractor for work performed and materials 

delivered to the site shall be made at 92% of the value of the work until the project is 

50% complete.  All work performed and material delivered to the site after the work is 

50% complete shall be paid at 100% of the value.

F. Stored Materials: Include in Application for Payment amounts applied for materials or 

equipment purchased or fabricated and stored, but not yet installed. Differentiate 

between items stored on-site and items stored off-site.

1. Provide certificate of insurance, evidence of transfer of title to Owner, and 

consent of surety to payment, for stored materials.

2. Provide supporting documentation that verifies amount requested, such as paid 

invoices. Match amount requested with amounts indicated on documentation; do 

not include overhead and profit on stored materials.

3. Provide summary documentation for stored materials indicating the following:

a. Value of materials previously stored and remaining stored as of date of 

previous Applications for Payment.

b. Value of previously stored materials put in place after date of previous 

Application for Payment and on or before date of current Application for 

Payment.

c. Value of materials stored since date of previous Application for Payment 

and remaining stored as of date of current Application for Payment.

G. Transmittal: Submit signed and notarized original copies of each Application for 

Payment to Architect by a method ensuring receipt within 24 hours. Include waivers of 

lien and similar attachments if required.

1. Transmit each copy with a transmittal form listing attachments and recording 

appropriate information about application.

H. Waivers of Mechanic's Lien: With each Application for Payment, submit waivers of 

mechanic's liens from subcontractors, sub-subcontractors, and suppliers for construction 

period covered by the previous application.

1. Submit partial waivers on each item for amount requested in previous application, 

after deduction for retainage, on each item.

2. When an application shows completion of an item, submit conditional final or full 

waivers.

3. Owner reserves the right to designate which entities involved in the Work must 

submit waivers.
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4. Submit final Application for Payment with or preceded by conditional final 

waivers from every entity involved with performance of the Work covered by the 

application who is lawfully entitled to a lien.

5. Waiver Forms: Submit executed waivers of lien on forms, acceptable to Owner.

I. Initial Application for Payment: Administrative actions and submittals that must 

precede or coincide with submittal of first Application for Payment include the 

following:

1. List of subcontractors.

2. Schedule of values.

3. Contractor's construction schedule (preliminary if not final).

4. Products list (preliminary if not final).

5. Schedule of unit prices.

6. Submittal schedule (preliminary if not final).

7. List of Contractor's staff assignments.

8. Certificates of insurance and insurance policies.

9. Performance and payment bonds.

J. Application for Payment at Substantial Completion: After Architect issues the 

Certificate of Substantial Completion, submit an Application for Payment showing 100 

percent completion for portion of the Work claimed as substantially complete.

1. Include documentation supporting claim that the Work is substantially complete 

and a statement showing an accounting of changes to the Contract Sum.

2. This application shall reflect Certificate(s) of Substantial Completion issued 

previously for Owner occupancy of designated portions of the Work.

K. Final Payment Application: After completing Project closeout requirements, submit 

final Application for Payment with releases and supporting documentation not 

previously submitted and accepted, including, but not limited, to the following:

1. Evidence of completion of Project closeout requirements.

2. Insurance certificates for products and completed operations where required and 

proof that taxes, fees, and similar obligations were paid.

3. Updated final statement, accounting for final changes to the Contract Sum.

4. Contractor's Affidavits and releases for liens and prevailing wages.

5. Consent of Surety to Final Payment.

6. Evidence that claims have been settled.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012900



Ashtabula Courthouse Flooring Replacement April 2024

PROJECT MANAGEMENT AND COORDINATION 013100 - 1

SECTION 013100 - PROJECT MANAGEMENT AND COORDINATION

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other 

Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative provisions for coordinating construction operations on Project including, but 

not limited to, the following:

1. General coordination procedures.

2. Requests for Information (RFIs).

3. Digital project management procedures.

4. Project meetings.

B. Related Requirements:

1. Section 013200 "Construction Progress Documentation" for preparing and submitting Contractor's 

construction schedule.

2. Section 017300 "Execution" for procedures for coordinating general installation and field-engineering 

services.

3. Section 017700 "Closeout Procedures" for coordinating closeout of the Contract.

1.3 DEFINITIONS

A. BIM: Building Information Modeling.

B. RFI: Request from Owner, Architect, or Contractor seeking information required by or clarifications of the 

Contract Documents.

1.4 INFORMATIONAL SUBMITTALS

A. Subcontract List: Prepare a written summary identifying individuals or firms proposed for each portion of the 

Work, including those who are to furnish products or equipment fabricated to a special design. Include the 

following information in tabular form:

1. Name, address, and telephone number of entity performing subcontract or supplying products.

2. Number and title of related Specification Section(s) covered by subcontract.
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3. Drawing number and detail references, as appropriate, covered by subcontract.

B. Key Personnel Names: Within 5 days of starting construction operations, submit a list of key personnel 

assignments, including superintendent and other personnel in attendance at Project site. Identify individuals 

and their duties and responsibilities; list addresses and telephone numbers, including home, office, and 

cellular telephone numbers and e-mail addresses. Provide names, addresses, and telephone numbers of 

individuals assigned as alternates in the absence of individuals assigned to Project.

1. Post copies of list at Project site and keep list current at all times.

1.5 GENERAL COORDINATION PROCEDURES

A. Coordination: Coordinate construction operations included in different Sections of the Specifications to 

ensure efficient and orderly installation of each part of the Work. Coordinate construction operations, 

included in different Sections, which depend on each other for proper installation, connection, and operation.

1. Schedule construction operations in sequence required to obtain the best results where installation of 

one part of the Work depends on installation of other components, before or after its own installation.

2. Coordinate installation of different components to ensure maximum performance and accessibility for 

required maintenance, service, and repair.

3. Make adequate provisions to accommodate items scheduled for later installation.

B. Prepare memoranda for distribution to each party involved, outlining special procedures required for 

coordination. Include such items as required notices, reports, and list of attendees at meetings.

C. Administrative Procedures: Coordinate scheduling and timing of required administrative procedures with 

other construction activities to avoid conflicts and to ensure orderly progress of the Work. Such administrative 

activities include, but are not limited to, the following:

1. Preparation of Contractor's construction schedule.

2. Preparation of the schedule of values.

3. Installation and removal of temporary facilities and controls.

4. Delivery and processing of submittals.

5. Progress meetings.

6. Project closeout activities.

D. Conservation: Coordinate construction activities to ensure that operations are carried out with consideration 

given to conservation of energy, water, and materials. Coordinate use of temporary utilities to minimize 

waste.
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1.6 REQUESTS FOR INFORMATION (RFIs)

A. General: Immediately on discovery of the need for additional information or interpretation of the Contract 

Documents, Contractor shall prepare and submit an RFI in the form specified.

1. Architect will return RFIs submitted to Architect by other entities controlled by Contractor with no 

response.

2. Coordinate and submit RFIs in a prompt manner so as to avoid delays in Contractor's work or work of 

subcontractors.

B. Content of the RFI: Include a detailed, legible description of item needing information or interpretation and 

the following:

1. Project name.

2. Project number.

3. Date.

4. Name of Contractor.

5. Name of Architect.

6. RFI number, numbered sequentially.

7. RFI subject.

8. Specification Section number and title and related paragraphs, as appropriate.

9. Drawing number and detail references, as appropriate.

10. Field dimensions and conditions, as appropriate.

11. Contractor's suggested resolution. If Contractor's suggested resolution impacts the Contract Time or 

the Contract Sum, Contractor shall state impact in the RFI.

12. Contractor's signature.

13. Attachments: Include sketches, descriptions, measurements, photos, Product Data, Shop Drawings, 

coordination drawings, and other information necessary to fully describe items needing interpretation.

a. Include dimensions, thicknesses, structural grid references, and details of affected materials, 

assemblies, and attachments on attached sketches.

C. RFI Forms: AIA Document G716, or Software-generated form with substantially the same content as 

indicated above, acceptable to Architect.

1. Attachments shall be electronic files in Adobe Acrobat PDF format.

D. Architect's Action: Architect will review each RFI, determine action required, and respond. Allow five 

working days for Architect's response for each RFI. RFIs received by Architect after 1:00 p.m. will be 

considered as received the following working day.

1. The following Contractor-generated RFIs will be returned without action:

a. Requests for approval of submittals.

b. Requests for approval of substitutions.

c. Requests for approval of Contractor's means and methods.
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d. Requests for coordination information already indicated in the Contract Documents.

e. Requests for adjustments in the Contract Time or the Contract Sum.

f. Requests for interpretation of Architect's actions on submittals.

g. Incomplete RFIs or inaccurately prepared RFIs.

2. Architect's action may include a request for additional information, in which case Architect's time for 

response will date from time of receipt of additional information.

3. Architect's action on RFIs that may result in a change to the Contract Time or the Contract Sum may 

be eligible for Contractor to submit Change Proposal according to Section 012600 "Contract 

Modification Procedures."

a. If Contractor believes the RFI response warrants change in the Contract Time or the Contract 

Sum, notify Architect in writing within 5 days of receipt of the RFI response.

E. RFI Log: Prepare, maintain, and submit a tabular log of RFIs organized by the RFI number. Submit log bi-

weekly. Use CSI Log Form 13.2B or Software log with not less than the following:

1. Project name.

2. Name and address of Contractor.

3. Name and address of Architect.

4. RFI number including RFIs that were returned without action or withdrawn.

5. RFI description.

6. Date the RFI was submitted.

7. Date Architect's response was received.

F. On receipt of Architect's action, update the RFI log and immediately distribute the RFI response to affected 

parties. Review response and notify Architect within five days if Contractor disagrees with response.

1. Identification of related Minor Change in the Work, Construction Change Directive, and Proposal 

Request, as appropriate.

1.7 DIGITAL PROJECT MANAGEMENT PROCEDURES

A. Use of Architect's Digital Data Files: Digital data files of Architect's BIM model or AutoCAD drawings will 

be provided by Architect for Contractor's use during construction.

1. Digital data files may be used by Contractor in preparing coordination drawings, Shop Drawings, and 

Project record Drawings.

2. Architect makes no representations as to the accuracy or completeness of digital data files as they 

relate to Contract Drawings.

3. Contractor shall execute Architect’s digital data and indemnification form.
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a. Subcontractors, and other parties granted access by Contractor to Architect's digital data files 

shall execute Architect’s digital data and indemnification form.

4. The following digital data files will be furnished for each appropriate discipline:

a. Floor plans.

B. Web-Based Project Software: At Contractor’s option, provide, administer, and use web-based Project 

software site for purposes of hosting and managing Project communication and documentation until Final 

Completion.

1. At completion of Project, provide digital archive in format that is readable by common desktop 

software applications in format acceptable to Architect. Provide data in locked format to prevent 

further changes.

C. PDF Document Preparation: Where PDFs are required to be submitted to Architect, prepare as follows:

1. Assemble complete submittal package into a single indexed file incorporating submittal requirements 

of a single Specification Section and transmittal form with links enabling navigation to each item.

2. Name file with submittal number or other unique identifier, including revision identifier.

3. Certifications: Where digitally submitted certificates and certifications are required, provide a digital 

signature with digital certificate on where indicated.

1.8 PROJECT MEETINGS

A. General: Schedule and conduct meetings and conferences at Project site unless otherwise indicated.

1. Attendees: Inform participants and others involved, and individuals whose presence is required, of 

date and time of each meeting. Notify Owner and Architect of scheduled meeting dates and times.

2. Agenda: Prepare the meeting agenda. Distribute the agenda to all invited attendees.

3. Minutes: Entity responsible for conducting meeting will record significant discussions and agreements 

achieved. Distribute the meeting minutes to everyone concerned, including Owner and Architect, 

within three days of the meeting.

B. Preconstruction Conference: Architect will schedule and conduct a preconstruction conference before starting 

construction, at a time convenient to Owner and Contractor, but no later than 10 days after execution of the 

Agreement.

1. Conduct the conference to review responsibilities and personnel assignments.
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2. Attendees: Authorized representatives of Owner; Architect and their consultants; Contractor and its 

superintendent; major subcontractors; suppliers; and other concerned parties shall attend the 

conference. Participants at the conference shall be familiar with Project and authorized to conclude 

matters relating to the Work.

3. Agenda: Discuss items of significance that could affect progress, including the following:

a. Tentative construction schedule.

b. Phasing

c. Critical work sequencing and long-lead items.

d. Designation of key personnel and their duties.

e. Lines of communications.

f. Use of web-based software.

g. Procedures for processing field decisions and Change Orders.

h. Procedures for RFIs.

i. Procedures for testing and inspecting.

j. Procedures for processing Applications for Payment.

k. Distribution of the Contract Documents.

l. Submittal procedures.

m. Preparation of record documents.

n. Use of the premises and existing building.

o. Work restrictions.

p. Working hours.

q. Owner's occupancy requirements.

r. Responsibility for temporary facilities and controls.

s. Procedures for disruptions.

t. Parking availability.

u. Office, work, and storage areas.

v. Equipment deliveries and priorities.

w. Security.

x. Progress cleaning.

4. Minutes: Entity responsible for conducting meeting will record and distribute meeting minutes.

C. Progress Meetings: Conduct progress meetings at regular, appropriate intervals.

1. Coordinate dates of meetings with preparation of payment requests.

2. Attendees: In addition to representatives of Owner and Architect, each contractor, subcontractor, 

supplier, and other entity concerned with current progress or involved in planning, coordination, or 

performance of future activities shall be represented at these meetings. All participants at the meeting 

shall be familiar with Project and authorized to conclude matters relating to the Work.

3. Agenda: Review and correct or approve minutes of previous progress meeting. Review other items of 

significance that could affect progress. Include topics for discussion as appropriate to status of Project.
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a. Contractor's Construction Schedule: Review progress since the last meeting. Determine 

whether each activity is on time, ahead of schedule, or behind schedule, in relation to 

Contractor's construction schedule. Determine how construction behind schedule will be 

expedited; secure commitments from parties involved to do so. Discuss whether schedule 

revisions are required to ensure that current and subsequent activities will be completed within 

the Contract Time.

1) Review schedule for next period.

b. Review present and future needs of each entity present, including the following:

1) Interface requirements.

2) Sequence of operations.

3) Status of submittals.

4) Deliveries.

5) Off-site fabrication.

6) Access.

7) Site utilization.

8) Temporary facilities and controls.

9) Progress cleaning.

10) Quality and work standards.

11) Status of correction of deficient items.

12) Field observations.

13) Status of RFIs.

14) Status of proposal requests.

15) Pending changes.

16) Status of Change Orders.

17) Pending claims and disputes.

18) Documentation of information for payment requests.

4. Minutes: Entity responsible for conducting the meeting will record and distribute the meeting minutes 

to each party present and to parties requiring information.

a. Schedule Updating: Revise Contractor's construction schedule after each progress meeting 

where revisions to the schedule have been made or recognized. Issue revised schedule 

concurrently with the report of each meeting.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 013100
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SECTION 013200 - CONSTRUCTION PROGRESS DOCUMENTATION

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary Conditions 

and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for documenting the progress of 

construction during performance of the Work, including the following:

1. Contractor's construction schedule.

2. Construction schedule updating reports.

3. Daily construction reports.

4. Material location reports.

5. Site condition reports.

6. Special reports.

B. Related Requirements:

1. Section 013300 "Submittal Procedures" for submitting schedules and reports.

1.3 INFORMATIONAL SUBMITTALS

A. Format for Submittals: Submit required submittals in the following format:

1. Working electronic copy of schedule file, where indicated.

2. PDF electronic file.

B. Contractor's Construction Schedule: Initial schedule, of size required to display entire schedule for 

entire construction period.

C. Construction Schedule Updating Reports: Submit with Applications for Payment.

D. Daily Construction Reports: Submit at bi-weekly intervals.

E. Material Location Reports: Submit at bi-weekly intervals.

F. Site Condition Reports: Submit at time of discovery of differing conditions.

G. Special Reports: Submit at time of unusual event.
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1.4 COORDINATION

A. Coordinate preparation and processing of schedules and reports with performance of construction 

activities and with scheduling and reporting of separate contractors.

B. Coordinate Contractor's construction schedule with the schedule of values, list of subcontracts, 

submittal schedule, progress reports, payment requests, and other required schedules and reports.

1. Secure time commitments for performing critical elements of the Work from entities involved.

2. Coordinate each construction activity in the network with other activities and schedule them in 

proper sequence.

PART 2 - PRODUCTS

2.1 CONTRACTOR'S CONSTRUCTION SCHEDULE, GENERAL

A. Time Frame: Extend schedule from date established for the Notice to Proceed to date of final 

completion.

1. Contract completion date shall not be changed by submission of a schedule that shows an 

early completion date, unless specifically authorized by Change Order.

B. Activities: Treat each separate area as a separate numbered activity for each main element of the 

Work. Comply with the following:

1. Activity Duration: Define activities so no activity is longer than 20 days, unless specifically 

allowed by Architect.

2. Procurement Activities: Include procurement process activities for long lead items and major 

items, requiring a cycle of more than 60 days, as separate activities in schedule. Procurement 

cycle activities include, but are not limited to, submittals, approvals, purchasing, fabrication, 

and delivery.

3. Submittal Review Time: Include review and resubmittal times indicated in Section 013300 

"Submittal Procedures" in schedule. Coordinate submittal review times in Contractor's 

construction schedule with submittal schedule.

4. Substantial Completion: Indicate completion in advance of date established for Substantial 

Completion, and allow time for Architect's administrative procedures necessary for 

certification of Substantial Completion.

5. Punch List and Final Completion: Include not more than 15 days for completion of punch list 

items and final completion.

C. Constraints: Include constraints and work restrictions indicated in the Contract Documents and show 

how the sequence of the Work is affected.

1. Phasing: Arrange list of activities on schedule by phase.
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2. Work Restrictions: Show the effect of the following items on the schedule:

a. Coordination with existing construction.

b. Limitations of continued occupancies.

c. Partial occupancy before Substantial Completion.

d. Use-of-premises restrictions.

e. Environmental control.

D. Milestones: Include milestones indicated in the Contract Documents in schedule, including, but not 

limited to, the Notice to Proceed, Substantial Completion, and final completion.

E. Upcoming Work Summary: Prepare summary report indicating activities scheduled to occur or 

commence prior to submittal of next schedule update. Summarize the following issues:

1. Unresolved issues.

2. Unanswered Requests for Information.

3. Rejected or unreturned submittals.

4. Notations on returned submittals.

5. Pending modifications affecting the Work and Contract Time.

F. Contractor's Construction Schedule Updating: At bi-weekly intervals, update schedule to reflect 

actual construction progress and activities. Issue schedule before each regularly scheduled progress 

meeting.

1. Revise schedule immediately after each meeting or other activity where revisions have been 

recognized or made. Issue updated schedule concurrently with the report of each such 

meeting.

2. Include a report with updated schedule that indicates every change, including, but not limited 

to, changes in logic, durations, actual starts and finishes, and activity durations.

3. As the Work progresses, indicate final completion percentage for each activity.

G. Recovery Schedule: When periodic update indicates the Work is 14 or more calendar days behind the 

current approved schedule, submit a separate recovery schedule indicating means by which 

Contractor intends to regain compliance with the schedule. Indicate changes to working hours, 

working days, crew sizes, and equipment required to achieve compliance, and date by which 

recovery will be accomplished.

2.2 CONTRACTOR'S CONSTRUCTION SCHEDULE (GANTT CHART)

A. Gantt-Chart Schedule: Submit a comprehensive, fully developed, horizontal, Gantt-chart-type, 

Contractor's construction schedule within 15 days of date established for the Notice to Proceed.
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B. Preparation: Indicate each significant construction activity separately. Identify first workday of each 

week with a continuous vertical line.

2.3 REPORTS

A. Daily Construction Reports: Prepare a daily construction report recording the following information 

concerning events at Project site:

1. List of subcontractors at Project site.

2. Approximate count of personnel at Project site.

3. Material deliveries.

4. Accidents.

5. Meetings and significant decisions.

6. Unusual events (see special reports).

7. Stoppages, delays, shortages, and losses.

8. Partial completions and occupancies.

9. Substantial Completions authorized.

B. Material Location Reports: At bi-weekly intervals, prepare and submit a comprehensive list of 

materials delivered to and stored at Project site. List shall be cumulative, showing materials 

previously reported plus items recently delivered. Include with list a statement of progress on and 

delivery dates for materials or items of equipment fabricated or stored away from Project site. 

Indicate the following categories for stored materials:

1. Material stored prior to previous report and remaining in storage.

2. Material stored prior to previous report and since removed from storage and installed.

3. Material stored following previous report and remaining in storage.

C. Site Condition Reports: Immediately on discovery of a difference between site conditions and the 

Contract Documents, prepare and submit a detailed report. Submit with a Request for Information. 

Include a detailed description of the differing conditions, together with recommendations for 

changing the Contract Documents.

2.4 SPECIAL REPORTS

A. General: Submit special reports directly to Owner within one day of an occurrence. Distribute copies 

of report to parties affected by the occurrence.

B. Reporting Unusual Events: When an event of an unusual and significant nature occurs at Project site, 

whether or not related directly to the Work, prepare and submit a special report.  List chain of events, 

persons participating, response by Contractor's personnel, evaluation of results or effects, and similar 

pertinent information.  Advise Owner in advance when these events are known or predictable.
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PART 3 - EXECUTION

3.1 CONTRACTOR'S CONSTRUCTION SCHEDULE

A. Scheduling Consultant: Engage a consultant to provide planning, evaluation, and reporting using 

CPM scheduling.

1. In-House Option: Owner may waive the requirement to retain a consultant if Contractor 

employs skilled personnel with experience in CPM scheduling and reporting techniques. 

Submit qualifications.

2. Meetings: Scheduling consultant shall attend all meetings related to Project progress, alleged 

delays, and time impact.

B. Contractor's Construction Schedule Updating: At bi-weekly intervals, update schedule to reflect 

actual construction progress and activities. Issue schedule before each progress meeting.

1. Revise schedule immediately after each meeting or other activity where revisions have been 

recognized or made. Issue updated schedule concurrently with the report of each such 

meeting.

2. Include a report with updated schedule that indicates every change, including, but not limited 

to, changes in logic, durations, actual starts and finishes, and activity durations.

3. As the Work progresses, indicate final completion percentage for each activity.

C. Distribution: Distribute copies of approved schedule to Architect, Owner, separate contractors, 

testing and inspecting agencies, and other parties identified by Contractor with a need-to-know 

schedule responsibility.

1. Post copies in Project meeting rooms and temporary field offices.

2. When revisions are made, distribute updated schedules to the same parties and post in the 

same locations. Delete parties from distribution when they have completed their assigned 

portion of the Work and are no longer involved in performance of construction activities.

END OF SECTION 013200
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SECTION 013300 - SUBMITTAL PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes requirements for the submittal schedule and administrative and 

procedural requirements for submitting Shop Drawings, Product Data, Samples, and 

other submittals.

B. Related Requirements:

1. Section 012900 "Payment Procedures" for submitting Applications for Payment 

and the schedule of values.

2. Section 013100 "Project Management and Coordination" for submitting 

subcontract list and for requirements for web-based Project software.

3. Section 013200 "Construction Progress Documentation" for submitting schedules 

and reports, including Contractor's construction schedule.

4. Section 017823 "Operation and Maintenance Data" for submitting operation and 

maintenance manuals.

5. Section 017839 "Project Record Documents" for submitting record Drawings, 

record Specifications, and record Product Data.

1.3 DEFINITIONS

A. Action Submittals: Written and graphic information and physical samples that require 

Architect's responsive action. Action submittals are those submittals indicated in 

individual Specification Sections as "action submittals."

B. Informational Submittals: Written and graphic information and physical samples that do 

not require Architect's responsive action. Submittals may be rejected for not complying 

with requirements. Informational submittals are those submittals indicated in individual 

Specification Sections as "informational submittals."

C. Portable Document Format (PDF): An open standard file format licensed by Adobe 

Systems used for representing documents in a device-independent and display 

resolution-independent fixed-layout document format.
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1.4 ACTION SUBMITTALS

A. Submittal Schedule: Submit a schedule of submittals, arranged in chronological order by 

dates required by construction schedule. Include time required for review, ordering, 

manufacturing, fabrication, and delivery when establishing dates. Include additional time 

required for making corrections or revisions to submittals noted by Architect and 

additional time for handling and reviewing submittals required by those corrections.

1. Coordinate submittal schedule with list of subcontracts, the schedule of values, and 

Contractor's construction schedule.

2. Final Submittal: Submit concurrently with the first complete submittal of 

Contractor's construction schedule.

a. Submit revised submittal schedule to reflect changes in current status and 

timing for submittals.

3. Format: Arrange the following information in a tabular format:

a. Scheduled date for first submittal.

b. Specification Section number and title.

c. Submittal category: Action; informational.

d. Name of subcontractor.

e. Description of the Work covered.

f. Scheduled date for Architect's final release or approval.

g. Scheduled date of fabrication.

1.5 SUBMITTAL ADMINISTRATIVE REQUIREMENTS

A. Architect's Digital Data Files: Electronic digital data files of the Contract Drawings will 

be provided by Architect for Contractor's use in preparing submittals.

1. If requested, Architect will furnish Contractor one set of digital data drawing files 

of the Contract Drawings for use in preparing Shop Drawings and Project record 

drawings.

a. Architect makes no representations as to the accuracy or completeness of 

digital data drawing files as they relate to the Contract Drawings.

b. Digital Drawing Software Program: The Contract Drawings are available in 

AutoCAD.

B. Coordination: Coordinate preparation and processing of submittals with performance of 

construction activities.

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other 

submittals, and related activities that require sequential activity.
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2. Submit all submittal items required for each Specification Section concurrently 

unless partial submittals for portions of the Work are indicated on approved 

submittal schedule.

3. Submit action submittals and informational submittals required by the same 

Specification Section in same packages under same transmittals.

C. Processing Time: Allow time for submittal review, including time for resubmittals, as 

follows. Time for review shall commence on Architect's receipt of submittal. No 

extension of the Contract Time will be authorized because of failure to transmit 

submittals enough in advance of the Work to permit processing, including resubmittals.

1. Initial Review: Allow 15 days for initial review of each submittal. Allow 

additional time if coordination with subsequent submittals is required. Architect 

will advise Contractor when a submittal being processed must be delayed for 

coordination.

2. Intermediate Review: If intermediate submittal is necessary, process it in same 

manner as initial submittal.

3. Resubmittal Review: Allow 15 days for review of each resubmittal.

D. Electronic Submittals: Identify and incorporate information in each electronic submittal 

file as follows:

1. Assemble complete submittal package into a single indexed file incorporating 

submittal requirements of a single Specification Section and transmittal form with 

links enabling navigation to each item.

2. Name file with submittal number or other unique identifier, including revision 

identifier.

a. File name shall use project identifier and Specification Section number 

followed by a decimal point and then a sequential number (e.g., LNHS-

061000.01). Resubmittals shall include an alphabetic suffix after another 

decimal point (e.g., LNHS-061000.01.A).

3. Provide means for insertion to permanently record Contractor's review and 

approval markings and action taken by Architect.

4. Transmittal Form for Electronic Submittals: Use electronic form acceptable to 

Owner, containing the following information:

a. Project name.

b. Date.

c. Name and address of Architect.

d. Name of Contractor.

e. Name of firm or entity that prepared submittal.

f. Names of subcontractor, manufacturer, and supplier.

g. Category and type of submittal.

h. Submittal purpose and description.

i. Specification Section number and title.
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j. Specification paragraph number or drawing designation and generic name 

for each of multiple items.

k. Drawing number and detail references, as appropriate.

l. Location(s) where product is to be installed, as appropriate.

m. Related physical samples submitted directly.

n. Indication of full or partial submittal.

o. Transmittal number, numbered consecutively.

p. Submittal and transmittal distribution record.

q. Other necessary identification.

r. Remarks.

E. Options: Identify options requiring selection by Architect.

F. Deviations and Additional Information: On an attached separate sheet, prepared on 

Contractor's letterhead, record relevant information, requests for data, revisions other 

than those requested by Architect on previous submittals, and deviations from 

requirements in the Contract Documents, including minor variations and limitations. 

Include same identification information as related submittal.

G. Resubmittals: Make resubmittals in same form and number of copies as initial submittal.

1. Note date and content of previous submittal.

2. Note date and content of revision in label or title block and clearly indicate extent 

of revision.

3. Resubmit submittals until they are marked with approval notation from Architect's 

action stamp.

H. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, 

suppliers, fabricators, installers, authorities having jurisdiction, and others as necessary 

for performance of construction activities. Show distribution on transmittal forms.

I. Use for Construction: Retain complete copies of submittals on Project site. Use only 

final action submittals that are marked with approval notation from Architect's action 

stamp.

PART 2 - PRODUCTS

2.1 SUBMITTAL PROCEDURES

A. General Submittal Procedure Requirements: Prepare and submit submittals required by 

individual Specification Sections. Types of submittals are indicated in individual 

Specification Sections.

1. Submit electronic submittals via email as PDF electronic files.
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a. Architect will return annotated file. Annotate and retain one copy of file as 

an electronic Project record document file.

2. Certificates and Certifications Submittals: Provide a statement that includes 

signature of entity responsible for preparing certification. Certificates and 

certifications shall be signed by an officer or other individual authorized to sign 

documents on behalf of that entity.

a. Provide a digital signature with digital certificate on electronically submitted 

certificates and certifications where indicated.

b. Provide a notarized statement on original paper copy certificates and 

certifications where indicated.

B. Product Data: Collect information into a single submittal for each element of 

construction and type of product or equipment.

1. If information must be specially prepared for submittal because standard published 

data are not suitable for use, submit as Shop Drawings, not as Product Data.

2. Mark each copy of each submittal to show which products and options are 

applicable.

3. Include the following information, as applicable:

a. Manufacturer's catalog cuts.

b. Manufacturer's product specifications.

c. Standard color charts.

d. Statement of compliance with specified referenced standards.

e. Testing by recognized testing agency.

f. Application of testing agency labels and seals.

g. Notation of coordination requirements.

h. Availability and delivery time information.

4. Submit Product Data before or concurrent with Samples.

5. Submit Product Data in the following format:

a. PDF electronic file.

C. Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not 

base Shop Drawings on reproductions of the Contract Documents or standard printed 

data, unless submittal based on Architect's digital data drawing files is otherwise 

permitted.

1. Preparation: Fully illustrate requirements in the Contract Documents. Include the 

following information, as applicable:

a. Identification of products.

b. Schedules.

c. Compliance with specified standards.
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d. Notation of coordination requirements.

e. Notation of dimensions established by field measurement.

f. Relationship and attachment to adjoining construction clearly indicated.

g. Seal and signature of professional engineer if specified.

2. Sheet Size: Except for templates, patterns, and similar full-size drawings, submit 

Shop Drawings on sheets at least 8-1/2 by 11 inches (215 by 280 mm), but no 

larger than 30 by 42 inches (750 by 1067 mm).

3. Submit Shop Drawings in the following format:

a. PDF electronic file.

D. Samples: Submit Samples for review of kind, color, pattern, and texture for a check of 

these characteristics with other elements and for a comparison of these characteristics 

between submittal and actual component as delivered and installed.

1. Transmit Samples that contain multiple, related components such as accessories 

together in one submittal package.

2. Identification: Attach label on unexposed side of Samples that includes the 

following:

a. Generic description of Sample.

b. Product name and name of manufacturer.

c. Sample source.

d. Number and title of applicable Specification Section.

e. Specification paragraph number and generic name of each item.

3. For projects where electronic submittals are required, provide corresponding 

electronic submittal of Sample transmittal, digital image file illustrating Sample 

characteristics, and identification information for record.

4. Disposition: Maintain sets of approved Samples at Project site, available for 

quality-control comparisons throughout the course of construction activity. Sample 

sets may be used to determine final acceptance of construction associated with 

each set.

a. Samples not incorporated into the Work, or otherwise designated as Owner's 

property, are the property of Contractor.

5. Samples for Initial Selection: Submit manufacturer's color charts consisting of 

units or sections of units showing the full range of colors, textures, and patterns 

available.

a. Number of Samples: Submit one full set of available choices where color, 

pattern, texture, or similar characteristics are required to be selected from 

manufacturer's product line. Architect will return submittal with options 

selected.
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6. Samples for Verification: Submit full-size units or Samples of size indicated, 

prepared from same material to be used for the Work, cured and finished in 

manner specified, and physically identical with material or product proposed for 

use, and that show full range of color and texture variations expected. Samples 

include, but are not limited to, the following: partial sections of manufactured or 

fabricated components; small cuts or containers of materials; complete units of 

repetitively used materials; swatches showing color, texture, and pattern; color 

range sets; and components used for independent testing and inspection.

a. Number of Samples: Submit three sets of Samples. Architect will retain two 

Sample sets; remainder will be returned. Mark up and retain one returned 

Sample set as a project record sample.

1) Submit a single Sample where assembly details, workmanship, 

fabrication techniques, connections, operation, and other similar 

characteristics are to be demonstrated.

2) If variation in color, pattern, texture, or other characteristic is inherent 

in material or product represented by a Sample, submit at least three 

sets of paired units that show approximate limits of variations.

E. Product Schedule: As required in individual Specification Sections, prepare a written 

summary indicating types of products required for the Work and their intended location. 

Include the following information in tabular form:

1. Type of product. Include unique identifier for each product indicated in the 

Contract Documents or assigned by Contractor if none is indicated.

2. Manufacturer and product name, and model number if applicable.

3. Number and name of room or space.

4. Location within room or space.

5. Submit product schedule in the following format:

a. PDF electronic file.

F. Contractor's Construction Schedule: Comply with requirements specified in Section 

013200 "Construction Progress Documentation."

G. Application for Payment and Schedule of Values: Comply with requirements specified in 

Section 012900 "Payment Procedures."

H. Closeout Submittals and Maintenance Material Submittals: Comply with requirements 

specified in Section 017700 "Closeout Procedures."

I. Maintenance Data: Comply with requirements specified in Section 017823 "Operation 

and Maintenance Data."

J. Qualification Data: Prepare written information that demonstrates capabilities and 

experience of firm or person. Include lists of completed projects with project names and 
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addresses, contact information of architects and owners, and other information specified.

K. Installer Certificates: Submit written statements on manufacturer's letterhead certifying 

that Installer complies with requirements in the Contract Documents and, where 

required, is authorized by manufacturer for this specific Project.

L. Manufacturer Certificates: Submit written statements on manufacturer's letterhead 

certifying that manufacturer complies with requirements in the Contract Documents. 

Include evidence of manufacturing experience where required.

M. Product Certificates: Submit written statements on manufacturer's letterhead certifying 

that product complies with requirements in the Contract Documents.

N. Material Certificates: Submit written statements on manufacturer's letterhead certifying 

that material complies with requirements in the Contract Documents.

O. Material Test Reports: Submit reports written by a qualified testing agency, on testing 

agency's standard form, indicating and interpreting test results of material for compliance 

with requirements in the Contract Documents.

P. Product Test Reports: Submit written reports indicating that current product produced by 

manufacturer complies with requirements in the Contract Documents. Base reports on 

evaluation of tests performed by manufacturer and witnessed by a qualified testing 

agency, or on comprehensive tests performed by a qualified testing agency.

Q. Research Reports: Submit written evidence, from a model code organization acceptable 

to authorities having jurisdiction, that product complies with building code in effect for 

Project. Include the following information:

1. Name of evaluation organization.

2. Date of evaluation.

3. Time period when report is in effect.

4. Product and manufacturers' names.

5. Description of product.

6. Test procedures and results.

7. Limitations of use.

R. Design Data: Prepare and submit written and graphic information, including, but not 

limited to, performance and design criteria, list of applicable codes and regulations, and 

calculations. Include list of assumptions and other performance and design criteria and a 

summary of loads. Include load diagrams if applicable. Provide name and version of 

software, if any, used for calculations. Include page numbers.
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PART 3 - EXECUTION

3.1 CONTRACTOR'S REVIEW

A. Action and Informational Submittals: Review each submittal and check for coordination 

with other Work of the Contract and for compliance with the Contract Documents. Note 

corrections and field dimensions. Mark with approval stamp before submitting to 

Architect.

B. Project Closeout and Maintenance Material Submittals: See requirements in Section 

017700 "Closeout Procedures."

C. Approval Stamp: Stamp each submittal with a uniform, approval stamp. Include Project 

name and location, submittal number, Specification Section title and number, name of 

reviewer, date of Contractor's approval, and statement certifying that submittal has been 

reviewed, checked, and approved for compliance with the Contract Documents.

3.2 ARCHITECT'S  ACTION

A. Action Submittals: Architect will review each submittal, make marks to indicate 

corrections or revisions required, and return it. Architect will stamp each submittal with 

an action stamp and will mark stamp appropriately to indicate action.

B. Informational Submittals: Architect will review each submittal and will not return it, or 

will return it if it does not comply with requirements. Architect will forward each 

submittal to appropriate party.

C. Partial submittals prepared for a portion of the Work will be reviewed when use of 

partial submittals has received prior approval from Architect.

D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be 

returned for resubmittal without review.

E. Submittals not required by the Contract Documents may be returned by the Architect 

without action.

END OF SECTION 013300
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SECTION 015000 - TEMPORARY FACILITIES AND CONTROLS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes requirements for temporary utilities, support facilities, and security and 

protection facilities.

B. Related Requirements:

1. Section 011000 "Summary" for work restrictions and limitations on utility 

interruptions.

1.3 USE CHARGES

A. General: if required, installation and removal of, and use charges for, any additional 

temporary facilities shall be included in the Contract Sum unless otherwise indicated. Allow 

other entities to use temporary services and facilities without cost, including, but not limited 

to, testing agencies and authorities having jurisdiction.

B. Water from Existing System: Water from Owner's existing water system is available for use 

without metering and without payment of use charges. Provide connections and extensions 

of services as required for construction operations.

C. Electric Power Service from Existing System: Electric power from Owner's existing system 

is available for use without metering and without payment of use charges. Provide 

connections and extensions of services as required for construction operations.

1.4 INFORMATIONAL SUBMITTALS

A. Site Utilization Plan: Show temporary facilities, storage container locations, utility 

connections, staging areas, and parking areas for construction personnel.

B. Project Identification and Temporary Signs: If utilized, show fabrication and installation 

details, including plans, elevations, details, layouts, typestyles, graphic elements, and 

message content
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C. Fire-Safety Program: Show compliance with requirements of NFPA 241 and authorities 

having jurisdiction. Indicate Contractor personnel responsible for management of fire-

prevention program.

D. Dust and HVAC Control Plan: Submit coordination drawing and narrative that indicates the 

dust and HVAC control measures proposed for use, proposed locations, and proposed time 

frame for their operation. Include the following:

1. Locations of dust-control partitions at each phase of work.

2. HVAC system isolation schematic drawing.

3. Location of proposed air-filtration system discharge.

4. Waste-handling procedures.

5. Other dust-control measures.

E. Noise and Vibration Control Plan: Identify construction activities that may impact the 

occupancy and use of existing spaces within the building, or adjacent existing buildings, 

whether occupied by others, or occupied by the Owner. Include the following:

1. Methods used to meet the goals and requirements of the Owner.

2. Indicate activities that may disturb building occupants and that are planned to be 

performed during non-standard working hours as coordinated with the Owner.

3. Indicate locations of sensitive areas or other areas requiring special attention as 

identified by Owner. Indicate means for complying with Owner's requirements.

PART 2 - PRODUCTS

2.1 MATERIALS

A. Polyethylene Sheet: Reinforced, fire-resistive sheet, 10-mil minimum thickness, with flame-

spread rating of 15 or less in accordance with ASTM E84 and passing NFPA 701 Test 

Method 2.

B. Dust-Control Adhesive-Surface Walk-Off Mats: Provide mats, minimum 36 by 60 inches.

2.2 TEMPORARY FACILITIES

A. Field Offices: Owner will provide conditioned interior space for field offices for duration of 

Project.

B. Storage and Fabrication Sheds: Provide sheds sized, furnished, and equipped to 

accommodate materials and equipment for construction operations.

1. Store combustible materials apart from building.
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2.3 EQUIPMENT

A. Fire Extinguishers: Portable, UL rated; with class and extinguishing agent as required by 

locations and classes of fire exposures.

B. HVAC Equipment:  If required, provide vented, self-contained, equipment with individual 

space thermostatic control.

1. While performing dust generating activities where HVAC system isolation is not 

possible or desired, protect existing HVAC System by providing filter with MERV of 

8 at each return-air grille in system and remove at end of construction, and clean 

HVAC system as required in Section 017700 "Closeout Procedures.

C. Air-Filtration Units: Primary and secondary HEPA-filter-equipped portable units with four-

stage filtration. Provide single switch for emergency shutoff. Configure to run continuously.

PART 3 - EXECUTION

3.1 TEMPORARY FACILITIES, GENERAL

A. Conservation: Coordinate construction and use of temporary facilities with consideration 

given to conservation of energy, water, and materials. Coordinate use of temporary utilities 

to minimize waste.

3.2 INSTALLATION, GENERAL

A. Locate facilities where they will serve Project adequately and result in minimum interference 

with performance of the Work. Relocate and modify facilities as required by progress of the 

Work.

B. Provide each facility ready for use when needed to avoid delay. Do not remove until 

facilities are no longer needed or are replaced by authorized use of completed permanent 

facilities.

C. Isolation of Work Areas in Occupied Facilities: Prevent dust, fumes, and odors from 

entering occupied areas.

1. Prior to commencing work, isolate the HVAC system in area where work is to be 

performed according to coordination drawings.

a. Disconnect supply and return ductwork in work area from HVAC systems 

servicing occupied areas.

b. Maintain negative air pressure within work area, using HEPA-equipped air-

filtration units, starting with commencement of temporary partition 



Ashtabula Courthouse Flooring Replacement April 2024

015000 - 4 TEMPORARY FACILITIES AND CONTROLS

construction, and continuing until removal of temporary partitions is complete.

2. Maintain dust partitions during the Work. Use vacuum collection attachments on dust-

producing equipment. Isolate limited work within occupied areas using portable dust-

containment devices.

3. Perform daily construction cleanup and final cleanup using approved, HEPA-filter-

equipped vacuum equipment.

3.3 TEMPORARY UTILITY INSTALLATION

A. General: Install temporary service or connect to existing service.

1. Arrange with Owner for time when service can be interrupted, if necessary, to make 

connections for temporary services.

B. Water Service: Connect to Owner's existing water service facilities. Clean and maintain 

water service facilities in a condition acceptable to Owner. At Substantial Completion, 

restore these facilities to condition existing before initial use.

C. Sanitary Facilities: Provide temporary toilets, wash facilities, and drinking water for use of 

construction personnel. Comply with requirements of authorities having jurisdiction for 

type, number, location, operation, and maintenance of fixtures and facilities.

1. Use of Owner’s Existing Toilets: Use of Owner's existing toilet facilities will be 

permitted, as long as facilities are cleaned and maintained in a condition acceptable to 

Owner. At Substantial Completion, restore these facilities to condition existing before 

initial use.

D. Isolation of Work Areas in Occupied Facilities: Prevent dust, fumes, and odors from 

entering occupied areas.

1. Prior to commencing work, isolate the HVAC system in area where work is to be 

performed.

2. Perform daily construction cleanup and final cleanup using approved equipment.

E. Electric Power Service: Connect to Owner's existing electric power service. Maintain 

equipment in a condition acceptable to Owner.

3.4 SUPPORT FACILITIES INSTALLATION

A. Comply with the following:

1. Do not provide temporary field offices, shops, or sheds within 30 feet of building lines 

if combustible in accordance with ASTM E136. Comply with NFPA 241.

2. Utilize designated area within existing building for temporary field offices.
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3. Maintain support facilities until Architect schedules Substantial Completion 

inspection. Remove before Substantial Completion.

B. Temporary Use of Existing Roads and Paved Areas: Maintain roads and paved areas.

1. Restore paved areas to existing condition, including resurfacing with hot-mix asphalt 

pavement, immediately before Substantial Completion.

C. Parking: Use designated areas of Owner's existing parking areas for construction personnel.

D. Storage and Staging: Use designated areas of Project site for storage and staging needs

E. Project Signs: Provide Project signs as required. Unauthorized signs are not permitted.

1. Identification and Temporary Signs: Provide Project identification signs and/or other 

signs as required to inform public and individuals seeking entrance to Project.

a. Provide temporary, directional signs for construction personnel and visitors.

2. Maintain and touchup signs so they are legible at all times.

F. Waste Disposal Facilities: Provide waste-collection containers in sizes adequate to handle 

waste from construction operations. Comply with requirements of authorities having 

jurisdiction. Comply with progress cleaning requirements in Section 017300 "Execution."

G. Lifts and Hoists: Provide facilities necessary for hoisting materials and personnel.

1. Truck cranes and similar devices used for hoisting materials are considered "tools and 

equipment" and not temporary facilities.

H. Existing Elevator Use: Use of Owner's existing elevators will be permitted, provided 

elevators are cleaned and maintained in a condition acceptable to Owner. At Substantial 

Completion, restore elevators to condition existing before initial use.

1. Do not load elevators beyond their rated weight capacity.

2. Provide protective coverings, barriers, devices, signs, or other procedures to protect 

elevator car and entrance doors and frame. If, despite such protection, elevators 

become damaged, engage Owner’s elevator maintenance vendor to restore damaged 

work, so no evidence remains of correction work. Return items that cannot be 

refinished in field to the shop, make required repairs and refinish entire unit, or 

provide new units as required.

I. Existing Stair Usage: Use of Owner's existing stairs will be permitted, provided stairs are 

cleaned and maintained in a condition acceptable to Owner. At Substantial Completion, 

restore stairs to condition existing before initial use.
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1. Provide protective coverings, barriers, devices, signs, or other procedures to protect 

stairs and to maintain means of egress. If stairs become damaged, restore damaged 

areas, so no evidence remains of correction work.

3.5 SECURITY AND PROTECTION FACILITIES INSTALLATION

A. Protection of Existing Facilities: Protect existing vegetation, equipment, structures, utilities, 

and other improvements at Project site and on adjacent properties, except those indicated to 

be removed or altered. Repair damage to existing facilities.

B. Barricades, Warning Signs, and Lights: Comply with requirements of authorities having 

jurisdiction for erecting structurally adequate barricades, including warning signs and 

lighting.

C. Temporary Egress: Provide temporary egress from existing occupied facilities as required by 

authorities having jurisdiction. Provide signage directing occupants to temporary egress.

D. Temporary Partitions: Provide floor-to-ceiling dustproof partitions to limit dust and dirt 

migration and to separate areas occupied by Owner from fumes and noise.

1. Construct dustproof partitions with two layers of 6-mil polyethylene sheet on each 

side. Cover floor with two layers of 6-mil polyethylene sheet, extending sheets 18 

inches up the sidewalls. Overlap and tape full length of joints.

2. Provide walk-off mats at each entrance through temporary partition.

3.6 OPERATION, TERMINATION, AND REMOVAL

A. Supervision: Enforce strict discipline in use of temporary facilities. To minimize waste and 

abuse, limit availability of temporary facilities to essential and intended uses.

B. Maintenance: Maintain facilities in good operating condition until removal.

1. Maintain operation of temporary enclosures, heating, cooling, humidity control, 

ventilation, and similar facilities on a 24-hour basis where required to achieve 

indicated results and to avoid possibility of damage.

C. Termination and Removal: Remove each temporary facility when need for its service has 

ended, when it has been replaced by authorized use of a permanent facility, or no later than 

Substantial Completion. Complete or, if necessary, restore permanent construction that may 

have been delayed because of interference with temporary facility. Repair damaged Work, 

clean exposed surfaces, and replace construction that cannot be satisfactorily repaired.

1. Materials and facilities that constitute temporary facilities are property of Contractor.
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2. At Substantial Completion, repair, renovate, and clean permanent facilities used 

during construction period. Comply with final cleaning requirements specified in 

Section 017700 "Closeout Procedures."

END OF SECTION 015000
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SECTION 016000 - PRODUCT REQUIREMENTS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary Conditions 

and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for selection of products for use in 

Project; product delivery, storage, and handling; manufacturers' standard warranties on products; 

special warranties; and comparable products.

B. Related Requirements:

1. Section 012500 "Substitution Procedures" for requests for substitutions.

1.3 DEFINITIONS

A. Products: Items obtained for incorporating into the Work, whether purchased for Project or taken 

from previously purchased stock. The term "product" includes the terms "material," "equipment," 

"system," and terms of similar intent.

1. Named Products: Items identified by manufacturer's product name, including make or model 

number or other designation shown or listed in manufacturer's published product literature 

that is current as of date of the Contract Documents.

2. New Products: Items that have not previously been incorporated into another project or 

facility. Products salvaged or recycled from other projects are not considered new products.

3. Comparable Product: Product that is demonstrated and approved through submittal process to 

have the indicated qualities related to type, function, dimension, in-service performance, 

physical properties, appearance, and other characteristics that equal or exceed those of 

specified product.

B. Basis-of-Design Product Specification: A specification in which a specific manufacturer's product is 

named and accompanied by the words "basis-of-design product," including make or model number 

or other designation, to establish the significant qualities related to type, function, dimension, in-

service performance, physical properties, appearance, and other characteristics for purposes of 

evaluating comparable products of additional manufacturers named in the specification.
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1.4 ACTION SUBMITTALS

A. Comparable Product Requests: Submit request for consideration of each comparable product. 

Identify product or fabrication or installation method to be replaced. Include Specification Section 

number and title and Drawing numbers and titles.

1. Include data to indicate compliance with the requirements specified in "Comparable 

Products" Article.

2. Architect's Action: If necessary, Architect will request additional information or 

documentation for evaluation within one week of receipt of a comparable product request. 

Architect will notify Contractor of approval or rejection of proposed comparable product 

request within 10 days of receipt of request, or 5 days of receipt of additional information or 

documentation, whichever is later.

a. Form of Approval: As specified in Section 013300 "Submittal Procedures."

b. Use product specified if Architect does not issue a decision on use of a comparable 

product request within time allocated.

B. Basis-of-Design Product Specification Submittal: Comply with requirements in Section 013300 

"Submittal Procedures." Show compliance with requirements.

1.5 QUALITY ASSURANCE

A. Compatibility of Options: If Contractor is given option of selecting between two or more products 

for use on Project, select product compatible with products previously selected, even if previously 

selected products were also options.

1.6 PRODUCT DELIVERY, STORAGE, AND HANDLING

A. Deliver, store, and handle products using means and methods that will prevent damage, 

deterioration, and loss, including theft and vandalism. Comply with manufacturer's written 

instructions.

B. Delivery and Handling:

1. Schedule delivery to minimize long-term storage at Project site and to prevent overcrowding 

of construction spaces.

2. Coordinate delivery with installation time to ensure minimum holding time for items that are 

flammable, hazardous, easily damaged, or sensitive to deterioration, theft, and other losses.

3. Deliver products to Project site in an undamaged condition in manufacturer's original sealed 

container or other packaging system, complete with labels and instructions for handling, 

storing, unpacking, protecting, and installing.

4. Inspect products on delivery to determine compliance with the Contract Documents and to 

determine that products are undamaged and properly protected.
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C. Storage:

1. Store products that are subject to damage by the elements, under cover in a weathertight 

enclosure above ground, with ventilation adequate to prevent condensation.

2. Protect stored products from damage and liquids from freezing.

1.7 PRODUCT WARRANTIES

A. Warranties specified in other Sections shall be in addition to, and run concurrent with, other 

warranties required by the Contract Documents. Manufacturer's disclaimers and limitations on 

product warranties do not relieve Contractor of obligations under requirements of the Contract 

Documents.

1. Manufacturer's Warranty: Written warranty furnished by individual manufacturer for a 

particular product and specifically endorsed by manufacturer to Owner.

2. Special Warranty: Written warranty required by the Contract Documents to provide specific 

rights for Owner.

B. Special Warranties: Prepare a written document that contains appropriate terms and identification, 

ready for execution.

1. Manufacturer's Standard Form: Modified to include Project-specific information and 

properly executed.

2. See other Sections for specific content requirements and particular requirements for 

submitting special warranties.

C. Submittal Time: Comply with requirements in Section 017700 "Closeout Procedures."

PART 2 - PRODUCTS

2.1 PRODUCT SELECTION PROCEDURES

A. General Product Requirements: Provide products that comply with the Contract Documents, are 

undamaged and, unless otherwise indicated, are new at time of installation.

1. Provide products complete with accessories, trim, finish, fasteners, and other items needed 

for a complete installation and indicated use and effect.

2. Standard Products: If available, and unless custom products or nonstandard options are 

specified, provide standard products of types that have been produced and used successfully 

in similar situations on other projects.

3. Owner reserves the right to limit selection to products with warranties not in conflict with 

requirements of the Contract Documents.
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4. Where products are accompanied by the term "as selected," Architect will make selection.

5. Descriptive, performance, and reference standard requirements in the Specifications establish 

salient characteristics of products.

B. Product Selection Procedures:

1. Products and Manufacturers:

a. Restricted List: Where Specifications include a list of names of both manufacturers 

and products, provide one of the products listed that complies with requirements. 

Comparable products or substitutions for Contractor's convenience may be considered.

2. Basis-of-Design Product: Where Specifications name a product, or refer to a product 

indicated on Drawings, and include a list of manufacturers, provide the specified or indicated 

product or a comparable product by one of the other named manufacturers. Drawings and 

Specifications indicate sizes, profiles, dimensions, and other characteristics that are based on 

the product named. Comply with requirements in "Comparable Products" Article for 

consideration of an unnamed product by one of the other named manufacturers.

C. Visual Matching Specification: Where Specifications require "match Architect's sample" or “match 

existing”, provide a product that complies with requirements and matches Architect's sample or 

existing conditions. Architect's decision will be final on whether a proposed product matches.

1. If no product available within specified category matches and complies with other specified 

requirements, comply with requirements in Section 012500 "Substitution Procedures" for 

proposal of product.

D. Visual Selection Specification: Where Specifications include the phrase "as selected by Architect 

from manufacturer's full range" or similar phrase, select a product that complies with requirements. 

Architect will select color, gloss, pattern, density, or texture from manufacturer's product line that 

includes both standard and premium items.

2.2 COMPARABLE PRODUCTS

A. Conditions for Consideration: Architect will consider Contractor's request for comparable product 

when the following conditions are satisfied. If the following conditions are not satisfied, Architect 

may return requests without action, except to record noncompliance with these requirements:

1. Evidence that the proposed product does not require revisions to the Contract Documents that 

it is consistent with the Contract Documents and will produce the indicated results, and that it 

is compatible with other portions of the Work.

2. Detailed comparison of significant qualities of proposed product with those named in the 

Specifications. Significant qualities include attributes such as 
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performance, weight, size, durability, visual effect, and specific features and requirements 

indicated.

3. Evidence that proposed product provides specified warranty.

4. List of similar installations for completed projects with project names and addresses and 

names and addresses of architects and owners, if requested.

5. Samples, if requested.

PART 3 - EXECUTION (Not Used)

END OF SECTION 016000
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SECTION 017300 - EXECUTION

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes general administrative and procedural requirements governing execution 

of the Work including, but not limited to, the following:

1. Construction layout.

2. Installation of the Work.

3. Cutting and patching.

4. Progress cleaning.

5. Protection of installed construction.

B. Related Requirements:

1. Section 011000 "Summary" for limits on use of Project site.

2. Section 024119 "Selective Demolition" for demolition and removal of selected 

portions of the building.

1.3 DEFINITIONS

A. Cutting: Removal of in-place construction necessary to permit installation or performance 

of other work.

B. Patching: Fitting and repair work required to restore construction to original conditions 

after installation of other work.

1.4 QUALITY ASSURANCE

A. Cutting and Patching: Comply with requirements for and limitations on cutting and 

patching of construction elements.

1. Visual Elements: Do not cut and patch construction in a manner that results in 

visual evidence of cutting and patching. Do not cut and patch exposed construction 

in a manner that would, in Architect's opinion, reduce the building's 
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aesthetic qualities. Remove and replace construction that has been cut and patched 

in a visually unsatisfactory manner.

B. Manufacturer's Installation Instructions: Obtain and maintain on-site manufacturer's 

written recommendations and instructions for installation of products.

PART 2 - PRODUCTS

2.1 MATERIALS

A. General: Comply with requirements specified in other Sections.

B. In-Place Materials: Use materials for patching identical to in-place materials. For exposed 

surfaces, use materials that visually match in-place adjacent surfaces to the fullest extent 

possible.

1. If identical materials are unavailable or cannot be used, use materials that, when 

installed, will provide a match acceptable to Architect for the visual and functional 

performance of in-place materials.

PART 3 - EXECUTION

3.1 EXAMINATION

A. Existing Conditions: The existence and location of utilities and construction indicated as 

existing are not guaranteed. Before beginning work, investigate and verify the existence 

and location of construction affecting the Work.

B. Examination and Acceptance of Conditions: Before proceeding with each component of 

the Work, examine substrates, areas, and conditions, with Installer or Applicator present 

where indicated, for compliance with requirements for installation tolerances and other 

conditions affecting performance. Record observations.

1. Examine walls and roofs for suitable conditions where products and systems are to 

be installed.

2. Verify compatibility with and suitability of substrates, including compatibility with 

existing finishes or primers.

C. Written Report: Where a written report listing conditions detrimental to performance of 

the Work is required by other Sections, include the following:

1. Description of the Work.

2. List of detrimental conditions, including substrates.

3. List of unacceptable installation tolerances.

4. Recommended corrections.
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D. Proceed with installation only after unsatisfactory conditions have been corrected. 

Proceeding with the Work indicates acceptance of surfaces and conditions.

3.2 PREPARATION

A. Field Measurements: Take field measurements as required to fit the Work properly. 

Recheck measurements before installing each product. Where portions of the Work are 

indicated to fit to other construction, verify dimensions of other construction by field 

measurements before fabrication. Coordinate fabrication schedule with construction 

progress to avoid delaying the Work.

B. Space Requirements: Verify space requirements and dimensions of items shown 

diagrammatically on Drawings.

C. Review of Contract Documents and Field Conditions: Immediately on discovery of the 

need for clarification of the Contract Documents caused by differing field conditions 

outside the control of Contractor, submit a request for information to Architect according 

to requirements in Section 013100 "Project Management and Coordination."

3.3 CONSTRUCTION LAYOUT

A. Verification: Before proceeding to lay out the Work, verify layout information shown on 

Drawings. If discrepancies are discovered, notify Architect promptly.

3.4 INSTALLATION

A. General: Locate the Work and components of the Work accurately, in correct alignment, 

as indicated.

B. Comply with manufacturer's written instructions and recommendations for installing 

products in applications indicated.

C. Install products at the time and under conditions that will ensure the best possible results. 

Maintain conditions required for product performance until Substantial Completion.

D. Conduct construction operations so no part of the Work is subjected to damaging 

operations.

E. Sequence the Work and allow adequate clearances to accommodate movement of 

construction items on site and placement in permanent locations.

F. Tools and Equipment: Do not use tools or equipment that produce harmful noise levels.
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G. Joints: Make joints of uniform width. Where joint locations in exposed work are not 

indicated, arrange joints for the best visual effect. Fit exposed connections together to 

form hairline joints.

H. Hazardous Materials: Use products, cleaners, and installation materials that are not 

considered hazardous.

3.5 CUTTING AND PATCHING

A. Cutting and Patching, General: Employ skilled workers to perform cutting and patching. 

Proceed with cutting and patching at the earliest feasible time, and complete without 

delay.

1. Cut in-place construction to provide for installation of other components or 

performance of other construction, and subsequently patch as required to restore 

surfaces to their original condition.

B. Existing Warranties: Remove, replace, patch, and repair materials and surfaces cut or 

damaged during installation or cutting and patching operations, by methods and with 

materials so as not to void existing warranties.

C. Protection: Protect in-place construction during cutting and patching to prevent damage.

D. Adjacent Occupied Areas: Where interference with use of adjoining areas or interruption 

of free passage to adjoining areas is unavoidable, coordinate cutting and patching 

according to requirements in Section 011000 "Summary."

E. Cutting: Cut in-place construction by sawing, drilling, breaking, chipping, grinding, and 

similar operations, using methods least likely to damage elements retained or adjoining 

construction.

1. In general, use hand or small power tools designed for sawing and grinding, not 

hammering and chopping. Cut holes and slots neatly to minimum size required, and 

with minimum disturbance of adjacent surfaces. Temporarily cover openings when 

not in use.

2. Finished Surfaces: Cut or drill from the exposed or finished side into concealed 

surfaces.

3. Concrete and Masonry: Cut using a cutting machine, such as an abrasive saw or a 

diamond-core drill.

4. Proceed with patching after construction operations requiring cutting are complete.

F. Patching: Patch construction by filling, repairing, refinishing, closing up, and similar 

operations following performance of other work. Patch with durable seams that are as 

invisible as practicable. Provide materials and comply with installation requirements 

specified in other Sections, where applicable.
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1. Inspection: Where feasible, test and inspect patched areas after completion to 

demonstrate physical integrity of installation.

2. Exposed Finishes: Restore exposed finishes of patched areas and extend finish 

restoration into retained adjoining construction in a manner that will minimize 

evidence of patching and refinishing.

3. Exterior Building Enclosure: Patch components in a manner that restores enclosure 

to a weathertight condition and ensures thermal and moisture integrity of building 

enclosure.

G. Cleaning: Clean areas and spaces where cutting and patching are performed. Remove 

paint, mortar, oils, putty, and similar materials from adjacent finished surfaces.

3.6 PROGRESS CLEANING

A. General: Clean Project site and work areas daily, including common areas. Enforce 

requirements strictly. Dispose of materials lawfully.

1. Comply with requirements in NFPA 241 for removal of combustible waste 

materials and debris.

2. Do not hold waste materials more than seven days during normal weather or three 

days if the temperature is expected to rise above 80 deg F (27 deg C).

3. Containerize hazardous and unsanitary waste materials separately from other waste. 

Mark containers appropriately and dispose of legally, according to regulations.

a. Use containers intended for holding waste materials of type to be stored.

4. Coordinate progress cleaning for joint-use areas where Contractor and other 

contractors are working concurrently.

B. Site: Maintain Project site free of waste materials and debris.

C. Work Areas: Clean areas where work is in progress to the level of cleanliness necessary 

for proper execution of the Work.

1. Remove liquid spills promptly.

2. Where dust would impair proper execution of the Work, broom-clean or vacuum 

the entire work area, as appropriate.

D. Installed Work: Keep installed work clean. Clean installed surfaces according to written 

instructions of manufacturer or fabricator of product installed, using only cleaning 

materials specifically recommended. If specific cleaning materials are not recommended, 

use cleaning materials that are not hazardous to health or property and that will not 

damage exposed surfaces.

E. Exposed Surfaces in Finished Areas: Clean exposed surfaces and protect as necessary to 

ensure freedom from damage and deterioration at time of Substantial Completion.
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F. Waste Disposal: Do not bury or burn waste materials on-site. Do not wash waste 

materials down sewers or into waterways. Comply with waste disposal requirements in 

Section 015000 "Temporary Facilities and Controls."

G. During handling and installation, clean and protect construction in progress and adjoining 

materials already in place. Apply protective covering where required to ensure protection 

from damage or deterioration at Substantial Completion.

H. Clean and provide maintenance on completed construction as frequently as necessary 

through the remainder of the construction period.

I. Limiting Exposures: Supervise construction operations to assure that no part of the 

construction, completed or in progress, is subject to harmful, dangerous, damaging, or 

otherwise deleterious exposure during the construction period.

3.7 PROTECTION OF INSTALLED CONSTRUCTION

A. Provide final protection and maintain conditions that ensure installed Work is without 

damage or deterioration at time of Substantial Completion.

B. Protection of Existing Items: Provide protection and ensure that existing items to remain 

undisturbed by construction are maintained in condition that existed at commencement of 

the Work.

END OF SECTION 017300
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SECTION 017700 - CLOSEOUT PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for contract closeout, including, 

but not limited to, the following:

1. Substantial Completion procedures.

2. Final Completion procedures.

3. Warranties.

4. Final cleaning.

5. Repair of the Work.

B. Related Requirements:

1. Section 017300 "Execution" for progress cleaning of Project site.

2. Section 017823 "Operation and Maintenance Data" for operation and maintenance 

manual requirements.

3. Section 017839 "Project Record Documents" for submitting record Drawings, record 

Specifications, and record Product Data.

1.3 ACTION SUBMITTALS

A. Contractor's List of Incomplete Items: Initial submittal at Substantial Completion.

B. Certified List of Incomplete Items: Final submittal at Final Completion.

1.4 SUBSTANTIAL COMPLETION PROCEDURES

A. Contractor's List of Incomplete Items: Prepare and submit a list of items to be completed and 

corrected (Contractor's punch list), indicating the value of each item on the list and reasons 

why the Work is incomplete.

B. Procedures Prior to Substantial Completion: Complete the following a minimum of 10 days 

prior to requesting review for determining date of Substantial Completion. List items below 

that are incomplete at time of request.
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1. Complete testing of roof systems.

2. Instruct Owner's personnel in maintenance of products.

3. Terminate and remove temporary facilities from Project site, along with construction 

tools and similar elements.

4. Complete final cleaning requirements, including touchup painting.

5. Touch up and otherwise repair and restore marred exposed finishes to eliminate visual 

defects.

C. Review: Submit a written request for review to determine Substantial Completion a minimum 

of 10 days prior to date the work will be completed and ready for final review and tests. On 

receipt of request, Architect will either proceed with review or notify Contractor of unfulfilled 

requirements. Architect will prepare the Certificate of Substantial Completion after review or 

will notify Contractor of items, either on Contractor's list or additional items identified by 

Architect, that must be completed or corrected before certificate will be issued.

1. Re-review: Request re-review when the Work identified in previous reviews as 

incomplete is completed or corrected.

2. Results of completed review will form the basis of requirements for final completion.

1.5 FINAL COMPLETION PROCEDURES

A. Submittals Prior to Final Completion: Before requesting final review for determining final 

completion, complete the following:

1. Submit a final Application for Payment according to Section 012900 "Payment 

Procedures."

2. Certified List of Incomplete Items: Submit certified copy of Architect's Substantial 

Completion review list of items to be completed or corrected (punch list), endorsed and 

dated by Architect. Certified copy of the list shall state that each item has been 

completed or otherwise resolved for acceptance.

B. Review: Submit a written request for final review to determine acceptance a minimum of 10 

days prior to date the work will be completed and ready for final review and tests. On receipt 

of request, Architect will either proceed with review or notify Contractor of unfulfilled 

requirements. Architect will prepare a final Certificate for Payment after review or will notify 

Contractor of construction that must be completed or corrected before certificate will be 

issued.

1. Re-review: Request re-review when the Work identified in previous reviews as 

incomplete is completed or corrected.
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1.6 LIST OF INCOMPLETE ITEMS (PUNCH LIST)

A. Organization of List: Include name and identification of each space and area affected by 

construction operations for incomplete items and items needing correction including, if 

necessary, areas disturbed by Contractor that are outside the limits of construction.

1. Organize list of spaces in sequential order.

2. Organize items applying to each space by major element, including categories for 

equipment and building systems.

3. Include the following information at the top of each page:

a. Project name.

b. Date.

c. Name of Architect.

d. Name of Contractor.

e. Page number.

4. Submit list of incomplete items in one of the following formats:

a. MS Excel electronic file. Architect will return annotated file.

b. PDF electronic file. Architect will return annotated file.

c. Paper copies. Architect will return a copy.

1.7 SUBMITTAL OF PROJECT WARRANTIES

A. Time of Submittal: Submit written warranties on request of Architect for designated portions 

of the Work where commencement of warranties other than date of Substantial Completion is 

indicated, or when delay in submittal of warranties might limit Owner's rights under warranty.

B. Organize warranty documents into an orderly sequence based on the table of contents of 

Project Manual.

1. Bind warranties and bonds in heavy-duty, three-ring, vinyl-covered, loose-leaf binders, 

thickness as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch 

(215-by-280-mm) paper.

2. Provide heavy paper dividers with plastic-covered tabs for each separate warranty. Mark 

tab to identify the product or installation. Provide a typed description of the product or 

installation, including the name of the product and the name, address, and telephone 

number of Installer.

3. Identify each binder on the front and spine with the typed or printed title 

"WARRANTIES," Project name, and name of Contractor.

4. Warranty Electronic File Option: Scan warranties and bonds and assemble complete 

warranty and bond submittal package into a single indexed electronic PDF file with 

links enabling navigation to each item. Provide bookmarked table of contents at 

beginning of document.
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C. Provide additional copies of each warranty to include in operation and maintenance manuals.

PART 2 - PRODUCTS

2.1 MATERIALS

A. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or 

fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially 

hazardous to health or property or that might damage finished surfaces.

PART 3 - EXECUTION

3.1 FINAL CLEANING

A. General: Perform final cleaning. Conduct cleaning and waste-removal operations to comply 

with local laws and ordinances and Federal and local environmental and antipollution 

regulations.

B. Cleaning: Employ experienced workers for final cleaning. Clean each surface to condition 

expected in an average commercial building cleaning and maintenance program. Comply with 

manufacturer's written instructions.

1. Complete the following cleaning operations before requesting review for certification of 

Substantial Completion for entire Project or for a designated portion of Project:

a. Clean Project site, yard, and grounds, in areas disturbed by construction activities 

of rubbish, waste material, litter, and other foreign substances.

b. Sweep paved areas broom clean. Remove petrochemical spills, stains, and other 

foreign deposits.

c. Remove tools, construction equipment, machinery, and surplus material from 

Project site.

d. Clean exposed exterior hard-surfaced finishes to a dirt-free condition, free of 

stains, films, and similar foreign substances. Avoid disturbing natural weathering 

of exterior surfaces.

e. Remove debris and surface dust from roof.

f. Remove labels that are not permanent.

g. Clean glass that may have become soiled.

h. Leave Project clean and ready for occupancy.
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3.2 REPAIR OF THE WORK

A. Complete repair and restoration operations before requesting review for determination of 

Substantial Completion.

B. Repair or remove and replace defective construction. Repairing includes replacing defective 

parts, refinishing damaged surfaces, touching up with matching materials, and properly 

adjusting equipment. Where damaged or worn items cannot be repaired or restored, provide 

replacements. Remove and replace operating components that cannot be repaired. Restore 

damaged construction and permanent facilities used during construction to specified condition.

1. Touch up and otherwise repair and restore marred or exposed finishes and surfaces. 

Replace finishes and surfaces that that already show evidence of repair or restoration.

END OF SECTION 017700
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SECTION 017823 - OPERATION AND MAINTENANCE DATA

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for preparing operation and 

maintenance manuals, including the following:

1. Product maintenance manuals.

B. Related Requirements:

1. Section 013300 "Submittal Procedures" for submitting copies of submittals for operation 

and maintenance manuals.

1.3 CLOSEOUT SUBMITTALS

A. Manual Content: Operations and maintenance manual content is specified in individual 

Specification Sections to be reviewed at the time of Section submittals. Submit reviewed manual 

content formatted and organized as required by this Section.

1. Architect will comment on whether content of operations and maintenance submittals are 

acceptable.

2. Where applicable, clarify and update reviewed manual content to correspond to revisions 

and field conditions.

B. Format: Submit operations and maintenance manuals in the following format:

1. PDF electronic file. Assemble each manual into a composite electronically indexed file. 

Submit on digital media acceptable to Architect.

a. Name each indexed document file in composite electronic index with applicable 

item name. Include a complete electronically linked operation and maintenance 

directory.

b. Enable inserted reviewer Comments on draft submittals.
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2. Two paper copies. Include a complete operation and maintenance directory. Enclose title 

pages and directories in clear plastic sleeves. Architect will return both copies.

C. Initial Manual Submittal: Submit draft copy of each manual at least 30 days before commencing 

demonstration and training. Architect will comment on whether general scope and content of 

manual are acceptable.

D. Final Manual Submittal: Submit each manual in final form prior to requesting inspection for 

Substantial Completion and at least 10 days before commencing demonstration and training. 

Architect will return copy with comments.

1. Correct or revise each manual to comply with Architect's comments. Submit copies of each 

corrected manual within 5 days of receipt of Architect's comments and prior to 

commencing demonstration and training.

PART 2 - PRODUCTS

2.1 OPERATION AND MAINTENANCE DOCUMENTATION DIRECTORY

A. Directory: Prepare a single, comprehensive directory of operation and maintenance data and 

materials, listing items and their location to facilitate ready access to desired information. Include 

a section in the directory for each of the following:

1. List of documents.

2. List of systems.

3. List of equipment.

4. Table of contents.

B. List of Systems and Subsystems: List systems alphabetically. Include references to operation and 

maintenance manuals that contain information about each system.

C. Tables of Contents: Include a table of contents for each emergency, operation, and maintenance 

manual.

D. Identification: In the documentation directory and in each operation and maintenance manual, 

identify each system, subsystem, and piece of equipment with same designation used in the 

Contract Documents. If no designation exists, assign a designation according to ASHRAE 

Guideline 4, "Preparation of Operating and Maintenance Documentation for Building Systems."
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2.2 REQUIREMENTS FOR OPERATION, AND MAINTENANCE MANUALS

A. Organization: Unless otherwise indicated, organize each manual into a separate section for each 

system and subsystem, and a separate section for each piece of equipment not part of a system. 

Each manual shall contain the following materials, in the order listed:

1. Title page.

2. Table of contents.

3. Manual contents.

B. Title Page: Include the following information:

1. Subject matter included in manual.

2. Name and address of Project.

3. Name and address of Owner.

4. Date of submittal.

5. Name and contact information for Contractor.

6. Name and contact information for Architect.

7. Names and contact information for major consultants to the Architect that designed the 

systems contained in the manuals.

8. Cross-reference to related systems in other operation and maintenance manuals.

C. Table of Contents: List each product included in manual, identified by product name, indexed to 

the content of the volume, and cross-referenced to Specification Section number in Project 

Manual.

1. If operation or maintenance documentation requires more than one volume to 

accommodate data, include comprehensive table of contents for all volumes in each 

volume of the set.

D. Manual Contents: Organize into sets of manageable size. Arrange contents alphabetically by 

system, subsystem, and equipment. If possible, assemble instructions for subsystems, equipment, 

and components of one system into a single binder.

E. Manuals, Electronic Files: Submit manuals in the form of a multiple file composite electronic 

PDF file for each manual type required.

1. Electronic Files: Use electronic files prepared by manufacturer where available. Where 

scanning of paper documents is required, configure scanned file for minimum readable file 

size.

2. File Names and Bookmarks: Enable bookmarking of individual documents based on file 

names. Name document files to correspond to system, subsystem, and equipment names 

used in manual directory and table of contents. Group documents for each system and 

subsystem into individual composite bookmarked files, then create composite manual, so 

that resulting bookmarks reflect the system, subsystem, and equipment names in a readily 

navigated file tree. Configure electronic manual to display bookmark panel on opening file.
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F. Manuals, Paper Copy: Submit manuals in the form of hard copy, bound and labeled volumes.

1. Binders: Heavy-duty, three-ring, vinyl-covered, loose-leaf binders, in thickness necessary 

to accommodate contents, sized to hold 8-1/2-by-11-inch (215-by-280-mm) paper; with 

clear plastic sleeve on spine to hold label describing contents and with pockets inside 

covers to hold folded oversize sheets.

a. If two or more binders are necessary to accommodate data of a system, organize 

data in each binder into groupings by subsystem and related components. Cross-

reference other binders if necessary to provide essential information for proper 

operation or maintenance of equipment or system.

b. Identify each binder on front and spine, with printed title "OPERATION AND 

MAINTENANCE MANUAL," Project title or name, subject matter of contents. 

Indicate volume number for multiple-volume sets.

2. Dividers: Heavy-paper dividers with plastic-covered tabs for each section of the manual. 

Mark each tab to indicate contents. Include typed list of products and major components of 

equipment included in the section on each divider, cross-referenced to Specification 

Section number and title of Project Manual.

3. Protective Plastic Sleeves: Transparent plastic sleeves designed to enclose diagnostic 

software storage media for computerized electronic equipment.

4. Supplementary Text: Prepared on 8-1/2-by-11-inch (215-by-280-mm) white bond paper.

5. Drawings: Attach reinforced, punched binder tabs on drawings and bind with text.

a. If oversize drawings are necessary, fold drawings to same size as text pages and use 

as foldouts.

b. If drawings are too large to be used as foldouts, fold and place drawings in labeled 

envelopes and bind envelopes in rear of manual. At appropriate locations in manual, 

insert typewritten pages indicating drawing titles, descriptions of contents, and 

drawing locations.

2.3 PRODUCT MAINTENANCE MANUALS

A. Content: Organize manual into a separate section for each product, material, and finish. Include 

source information, product information, maintenance procedures, repair materials and sources, 

and warranties and bonds, as described below.

B. Source Information: List each product included in manual, identified by product name and 

arranged to match manual's table of contents. For each product, list name, address, and telephone 

number of Installer or supplier and maintenance service agent, and cross-reference Specification 

Section number and title in Project Manual and drawing or schedule designation or identifier 

where applicable.

C. Product Information: Include the following, as applicable:
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1. Product name and model number.

2. Manufacturer's name.

3. Color, pattern, and texture.

4. Material and chemical composition.

5. Reordering information for specially manufactured products.

D. Maintenance Procedures: Include manufacturer's written recommendations and the following:

1. Inspection procedures.

2. Types of cleaning agents to be used and methods of cleaning.

3. List of cleaning agents and methods of cleaning detrimental to product.

4. Schedule for routine cleaning and maintenance.

5. Repair instructions.

E. Repair Materials and Sources: Include lists of materials and local sources of materials and related 

services.

F. Warranties and Bonds: Include copies of warranties and bonds and lists of circumstances and 

conditions that would affect validity of warranties or bonds.

1. Include procedures to follow and required notifications for warranty claims.

PART 3 - EXECUTION

3.1 MANUAL PREPARATION

A. Operation and Maintenance Documentation Directory: Prepare a separate manual that provides an 

organized reference to emergency, operation, and maintenance manuals.

B. Product Maintenance Manual: Assemble a complete set of maintenance data indicating care and 

maintenance of each product, material, and finish incorporated into the Work.

C. Manufacturers' Data: Where manuals contain manufacturers' standard printed data, include only 

sheets pertinent to product or component installed. Mark each sheet to identify each product or 

component incorporated into the Work. If data include more than one item in a tabular format, 

identify each item using appropriate references from the Contract Documents. Identify data 

applicable to the Work and delete references to information not applicable.

1. Prepare supplementary text if manufacturers' standard printed data are not available and 

where the information is necessary for proper operation and maintenance of equipment or 

systems.

D. Drawings: Prepare drawings supplementing manufacturers' printed data to illustrate the 

relationship of component parts of equipment and systems and to illustrate control 
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sequence and flow diagrams. Coordinate these drawings with information contained in record 

Drawings to ensure correct illustration of completed installation.

1. Do not use original project record documents as part of operation and maintenance 

manuals.

2. Comply with requirements of newly prepared record Drawings in Section 017839 "Project 

Record Documents."

E. Comply with Section 017700 "Closeout Procedures" for schedule for submitting operation and 

maintenance documentation.

END OF SECTION 017823
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SECTION 017839 - PROJECT RECORD DOCUMENTS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section includes administrative and procedural requirements for project record 

documents, including the following:

1. Record Drawings.

2. Record Specifications.

3. Record Product Data.

4. Miscellaneous record submittals.

B. Related Requirements:

1. Section 017700 "Closeout Procedures" for general closeout procedures.

2. Section 017823 "Operation and Maintenance Data" for operation and maintenance 

manual requirements.

1.3 CLOSEOUT SUBMITTALS

A. Record Drawings: Comply with the following:

1. Number of Copies: Submit copies of record Drawings as follows:

a. Initial Submittal:

1) Submit one paper-copy set of marked-up record prints, or

2) Submit PDF electronic files of scanned record prints and one set of 

file prints.

3) Architect will indicate whether general scope of changes, additional 

information recorded, and quality of drafting are acceptable.

b. Final Submittal:

1) Submit one paper-copy set(s) of marked-up record prints, or

2) Submit PDF electronic files of scanned record prints and one set of 

file prints.
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3) Print each drawing, whether or not changes and additional 

information were recorded.

B. Record Specifications: Submit one paper copy or annotated PDF electronic files of 

Project's Specifications, including addenda and contract modifications.

C. Record Product Data: Submit one paper copy or annotated PDF electronic files and 

directories of each submittal.

1. Where record Product Data are required as part of operation and maintenance 

manuals, submit duplicate marked-up Product Data as a component of manual.

D. Miscellaneous Record Submittals: See other Specification Sections for miscellaneous 

record-keeping requirements and submittals in connection with various construction 

activities. Submit one paper copy or annotated PDF electronic files and directories of 

each submittal.

E. Reports: Submit written reports indicating items incorporated into project record 

documents concurrent with progress of the Work, including revisions, concealed 

conditions, field changes, product selections, and other notations incorporated.

PART 2 - PRODUCTS

2.1 RECORD DRAWINGS

A. Record Prints: Maintain one set of marked-up paper copies of the Contract Drawings 

and Shop Drawings, incorporating new and revised drawings as modifications are 

issued.

1. Preparation: Mark record prints to show the actual installation where installation 

varies from that shown originally. Require individual or entity who obtained 

record data, whether individual or entity is Installer, subcontractor, or similar 

entity, to provide information for preparation of corresponding marked-up record 

prints.

a. Give particular attention to information on concealed elements that would 

be difficult to identify or measure and record later.

b. Accurately record information in an acceptable drawing technique.

c. Record data as soon as possible after obtaining it.

d. Record and check the markup before enclosing concealed installations.

2. Content: Types of items requiring marking include, but are not limited to, the 

following:

a. Dimensional changes to Drawings.

b. Revisions to details shown on Drawings.
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c. Depths of foundations.

d. Locations and depths of underground utilities.

e. Revisions to routing of piping and conduits.

f. Revisions to electrical circuitry.

g. Actual equipment locations.

h. Locations of concealed internal utilities.

i. Changes made by Change Order or Construction Change Directive.

j. Changes made following Architect's written orders.

k. Details not on the original Contract Drawings.

l. Field records for variable and concealed conditions.

m. Record information on the Work that is shown only schematically.

3. Mark the Contract Drawings and Shop Drawings completely and accurately. Use 

personnel proficient at recording graphic information in production of marked-up 

record prints.

4. Mark record sets with erasable, red-colored pencil. Use other colors to distinguish 

between changes for different categories of the Work at same location.

5. Mark important additional information that was either shown schematically or 

omitted from original Drawings.

6. Note Construction Change Directive numbers, alternate numbers, Change Order 

numbers, and similar identification, where applicable.

B. Record Digital Data Files: Immediately before inspection for Certificate of Substantial 

Completion, review marked-up record prints with Architect. When authorized, prepare 

a full set of corrected digital data files of the Contract Drawings, as follows:

1. Format: Annotated PDF electronic file with comment function enabled.

2. Incorporate changes and additional information previously marked on record 

prints. Delete, redraw, and add details and notations where applicable.

3. Refer instances of uncertainty to Architect for resolution.

4. Architect will furnish Contractor one set of digital data files of the Contract 

Drawings for use in recording information.

a. See Section 013300 "Submittal Procedures" for requirements related to use 

of Architect's digital data files.

b. Architect will provide data file layer information. Record markups in 

separate layers.

C. Format: Identify and date each record Drawing; include the designation "PROJECT 

RECORD DRAWING" in a prominent location.

1. Record Prints: Organize record prints and newly prepared record Drawings into 

manageable sets. Bind each set with durable paper cover sheets. Include 

identification on cover sheets.

2. Format: Annotated PDF electronic file with comment function enabled.

3. Record Digital Data Files: Organize digital data information into separate 

electronic files that correspond to each sheet of the Contract Drawings. Name 
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each file with the sheet identification. Include identification in each digital data 

file.

4. Identification: As follows:

a. Project name.

b. Date.

c. Designation "PROJECT RECORD DRAWINGS."

d. Name of Architect.

e. Name of Contractor.

2.2 RECORD SPECIFICATIONS

A. Preparation: Mark Specifications to indicate the actual product installation where 

installation varies from that indicated in Specifications, addenda, and contract 

modifications.

1. Give particular attention to information on concealed products and installations 

that cannot be readily identified and recorded later.

2. For each principal product, indicate whether record Product Data has been 

submitted in operation and maintenance manuals instead of submitted as record 

Product Data.

3. Note related Change Orders, record Product Data, and record Drawings where 

applicable.

B. Format: Submit record Specifications as annotated PDF electronic file, paper copy, or 

scanned PDF electronic file(s) of marked-up paper copy of Specifications.

2.3 RECORD PRODUCT DATA

A. Preparation: Mark Product Data to indicate the actual product installation where 

installation varies substantially from that indicated in Product Data submittal.

1. Give particular attention to information on concealed products and installations 

that cannot be readily identified and recorded later.

2. Include significant changes in the product delivered to Project site and changes in 

manufacturer's written instructions for installation.

3. Note related Change Orders, record Specifications, and record Drawings where 

applicable.

B. Format: Submit record Product Data as annotated PDF electronic file, paper copy, or 

scanned PDF electronic file(s) of marked-up paper copy of Product Data.

1. Include record Product Data directory organized by Specification Section number 

and title, electronically linked to each item of record Product Data.
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2.4 MISCELLANEOUS RECORD SUBMITTALS

A. Assemble miscellaneous records required by other Specification Sections for 

miscellaneous record keeping and submittal in connection with actual performance of 

the Work. Bind or file miscellaneous records and identify each, ready for continued use 

and reference.

B. Format: Submit miscellaneous record submittals as PDF electronic file, paper copy, or 

scanned PDF electronic file(s) of marked-up miscellaneous record submittals.

1. Include miscellaneous record submittals directory organized by Specification 

Section number and title, electronically linked to each item of miscellaneous 

record submittals.

PART 3 - EXECUTION

3.1 RECORDING AND MAINTENANCE

A. Recording: Maintain one copy of each submittal during the construction period for 

project record document purposes. Post changes and revisions to project record 

documents as they occur; do not wait until end of Project.

B. Maintenance of Record Documents and Samples: Store record documents and Samples 

in the field office apart from the Contract Documents used for construction. Do not use 

project record documents for construction purposes.  Maintain record documents in 

good order and in a clean, dry, legible condition, protected from deterioration and loss. 

Provide access to project record documents for Architect’s reference during normal 

working hours.

END OF SECTION 017839
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SECTION 024119 - SELECTIVE DEMOLITION

PART 1 - GENERAL

1.1 SUMMARY

A. Section Includes:

1. Demolition and removal of selected portions of building or structure.

B. Related Requirements:

1. Section 003126 “Existing Hazardous Materials” for report of asbestos containing 

materials present at Project Site.

2. Section 011000 "Summary" for restrictions on use of the premises, Owner-

occupancy requirements, and phasing requirements.

3. Section 017300 "Execution" for cutting and patching procedures.

1.2 DEFINITIONS

A. Remove: Detach items from existing construction and dispose of them off-site unless 

indicated to be salvaged or reinstalled.

B. Existing to Remain: Leave existing items that are not to be removed and that are not 

otherwise indicated to be salvaged or reinstalled.

1.3 MATERIALS OWNERSHIP

A. Unless otherwise indicated, demolition waste becomes property of Contractor.

1.4 INFORMATIONAL SUBMITTALS

A. Proposed Protection Measures: Submit report, including Drawings, that indicates the 

measures proposed for protecting individuals and property, for environmental 

protection, for dust control, and for noise control. Indicate proposed locations and 

construction of barriers.

B. Schedule of Selective Demolition Activities: Indicate the following:

1. Detailed sequence of selective demolition and removal work, with starting and 

ending dates for each activity. Ensure Owner's on-site operations are 

uninterrupted.
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2. Coordination of Owner's continuing occupancy of portions of existing building 

and of Owner's partial occupancy of completed Work.

C. Predemolition Photographs or Video: If deemed necessary, show existing conditions of 

adjoining construction, including finish surfaces, that might be misconstrued as damage 

caused by salvage and demolition operations.

1.5 FIELD CONDITIONS

A. Owner will occupy portions of building immediately adjacent to selective demolition 

area. Conduct selective demolition so Owner's operations will not be disrupted.

B. Conditions existing at time of inspection for bidding purpose will be maintained by 

Owner as far as practical.

C. Notify Architect of discrepancies between existing conditions and Drawings before 

proceeding with selective demolition.

D. Hazardous Materials: Present in buildings and structures to be selectively demolished. 

A report on the presence of hazardous materials is included in these Contract 

Documents. Examine report to become aware of locations where hazardous materials 

are present.

1. If selective demolition and the subsequent proposed Work should disturb the 

identified hazardous materials, then they shall be properly removed and disposed 

of according to all local, state, and federal regulations, by a licensed abatement 

contractor.

2. Do not disturb hazardous materials or items suspected of containing hazardous 

materials except under the supervision of a licensed abatement contractor.

E. Storage or sale of removed items or materials on-site is not permitted.

F. Utility Service: Maintain existing utilities indicated to remain in service and protect 

them against damage during selective demolition operations.

1.6 COORDINATION

A. Arrange selective demolition schedule so as not to interfere with Owner's operations.
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PART 2 - PRODUCTS

2.1 PERFORMANCE REQUIREMENTS

A. Regulatory Requirements: Comply with governing EPA notification regulations before 

beginning selective demolition. Comply with hauling and disposal regulations of 

authorities having jurisdiction.

B. Standards: Comply with ANSI/ASSP A10.6 and NFPA 241.

PART 3 - EXECUTION

3.1 EXAMINATION

A. Verify that hazardous materials have been remediated before proceeding with building 

demolition operations.

B. Survey of Existing Conditions: Record existing conditions by use of photographs if 

necessary.

3.2 UTILITY SERVICES AND MECHANICAL/ELECTRICAL SYSTEMS

A. Existing Services/Systems to Remain: Maintain services/systems indicated to remain 

and protect them against damage.

3.3 PROTECTION

A. Temporary Protection: Provide temporary barricades and other protection required to 

prevent injury to people and damage to adjacent buildings and facilities to remain.

1. Provide protection to ensure safe passage of people around selective demolition 

area and to and from occupied portions of building.

2. Protect walls, ceilings, floors, and other existing finish work that are to remain or 

that are exposed during selective demolition operations.

3. Cover and protect furniture, furnishings, and equipment that have not been 

removed.

4. Comply with requirements for temporary enclosures and dust control specified in 

Section 015000 "Temporary Facilities and Controls."

B. Remove temporary barricades and protections where hazards no longer exist.
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3.4 SELECTIVE DEMOLITION, GENERAL

A. General: Demolish and remove existing construction only to the extent required by new 

construction and as indicated. Use methods required to complete the Work within 

limitations of governing regulations and as follows:

1. Neatly cut openings and holes plumb, square, and true to dimensions required. 

Use cutting methods least likely to damage construction to remain or adjoining 

construction. Use hand tools or small power tools designed for sawing or 

grinding, not hammering and chopping. Temporarily cover openings to remain.

2. Cut or drill from the exposed or finished side into concealed surfaces to avoid 

marring existing finished surfaces.

3. Remove decayed, vermin-infested, or otherwise dangerous or unsuitable materials 

and promptly dispose of off-site.

4. Locate selective demolition equipment and remove debris and materials so as not 

to impose excessive loads on supporting walls, floors, or framing.

5. Dispose of demolished items and materials promptly.

B. Site Access and Temporary Controls: Conduct selective demolition and debris-removal 

operations to ensure minimum interference with roads, streets, walks, walkways, and 

other adjacent occupied and used facilities.

C. Existing Items to Remain: Protect construction indicated to remain against damage and 

soiling during selective demolition. When permitted by Architect, items may be 

removed to a suitable, protected storage location during selective demolition and 

reinstalled in their original locations after selective demolition operations are complete.

3.5 SELECTIVE DEMOLITION PROCEDURES FOR SPECIFIC MATERIALS

A. Concrete Slabs-on-Grade: Saw-cut perimeter of area to be demolished, and then break 

up and remove.

B. Resilient Floor Coverings: Remove floor coverings and adhesive according to 

recommendations in RFCI's "Recommended Work Practices for the Removal of 

Resilient Floor Coverings."

3.6 DISPOSAL OF DEMOLISHED MATERIALS

A. Remove demolition waste materials from Project site and dispose of them in an EPA-

approved construction and demolition waste landfill acceptable to authorities having 

jurisdiction.

1. Do not allow demolished materials to accumulate on-site.

2. Remove and transport debris in a manner that will prevent spillage on adjacent 

surfaces and areas.
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3. Remove debris from elevated portions of building by chute, hoist, or other device 

that will convey debris to grade level in a controlled descent.

B. Burning: Do not burn demolished materials.

3.7 CLEANING

A. Clean adjacent structures and improvements of dust, dirt, and debris caused by selective 

demolition operations. Return adjacent areas to condition existing before selective 

demolition operations began.

END OF SECTION 024119
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SECTION 096513 - RESILIENT BASE AND ACCESSORIES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section Includes:

1. Thermoplastic-rubber base.

2. Rubber stair accessories.

3. Rubber molding accessories.

1.3 ACTION SUBMITTALS

A. Product Data: For each type of product.

B. Samples for Verification: For each type of product indicated and for each color, texture, 

and pattern required in manufacturer's standard-size Samples, but not less than 12 inches 

long.

C. Product Schedule: For resilient base and accessory products. Use same designations 

indicated on Drawings.

1.4 MAINTENANCE MATERIAL SUBMITTALS

A. Furnish extra materials, from the same product run, that match products installed and that 

are packaged with protective covering for storage and identified with labels describing 

contents.

1. Furnish not less than 10 linear feet for every 500 linear feet or fraction thereof, of 

each type, color, pattern, and size of resilient base product installed.

2. Furnish one box for every 50 boxes or fraction thereof, of each type, color, and 

pattern of floor tile installed, but not less than one box.
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1.5 DELIVERY, STORAGE, AND HANDLING

A. Store resilient products and installation materials in dry spaces protected from the 

weather, with ambient temperatures maintained within range recommended by 

manufacturer, but not less than 50 deg F or more than 90 deg F.

1.6 FIELD CONDITIONS

A. Maintain ambient temperatures within range recommended by manufacturer, but not less 

than 70 deg F or more than 95 deg F, in spaces to receive resilient products during the 

following periods:

1. 48 hours before installation.

2. During installation.

3. 48 hours after installation.

B. After installation and until Substantial Completion, maintain ambient temperatures within 

range recommended by manufacturer, but not less than 55 deg F or more than 95 deg F.

C. Install resilient products after other finishing operations, including painting, have been 

completed.

PART 2 - PRODUCTS

2.1 THERMOPLASTIC-RUBBER BASE

A. BASIS OF DESIGN PRODUCT:  Roppe Corporation USA, Series 700 Wall Base. 

Subject to compliance with requirements, provide basis of design products indicated, or 

a comparable product by one of the following:

1. Armstrong World Industries.

2. Burke Mercer Flooring Products; a division of Burke Industries Inc.

3. Flexco.

4. Johnsonite; a Tarkett company

B. Product Standard: ASTM F 1861, Type TP (rubber, thermoplastic), Group II (layered).

1. Style and Location:

a. Style B, Cove: Provide as indicated, unless otherwise noted.

C. Thickness: 0.125 inch.

D. Height: 4 inches.

E. Lengths: Cut lengths 48 inches long or coils in manufacturer's standard length.

http://www.specagent.com/Lookup?uid=123457068804
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F. Outside Corners: Job formed or preformed.

G. Inside Corners: Job formed or preformed.

H. Basis of Design Colors:

1. RB-1:  114 Lunar Dust.

2. RB-2:  147 Light Brown.

2.2 RUBBER STAIR ACCESSORIES

A. Fire-Test-Response Characteristics: As determined by testing identical products 

according to ASTM E 648 or NFPA 253 by a qualified testing agency.

1. Critical Radiant Flux Classification: Class I, not less than 0.45 W/sq. cm.

B. BASIS OF DESIGN PRODUCT:  Roppe Corporation USA, #95 Hammered One-Piece 

Tread/Riser. Subject to compliance with requirements, provide basis of design products 

indicated, or a comparable product by one of the following:

1. American Biltrite.

2. Armstrong World Industries, Inc.

3. Burke Mercer Flooring Products; a division of Burke Industries Inc.

4. Flexco.

5. Johnsonite; a Tarkett company

6. PRF USA Inc.

7. VPI Corporation.

C. Stair Treads: ASTM F 2169.

1. Type: TS (rubber, vulcanized thermoset).

2. Class: 2 (pattern; embossed).

3. Nosing Style: Square, adjustable to cover angles between 60 and 90 degrees.

4. Thickness: Manufacturer’s standard.

5. Size: Lengths and depths to fit each stair tread in one piece.

6. Integral Risers: Smooth, flat; in height that fully covers substrate.

D. Landing Tile: Matching #995 Hammered Design Tile; produced by same manufacturer 

as treads and recommended by manufacturer for installation with treads.

E. Locations: Provide rubber stair accessories in areas indicated.

F. Basis of Design Colors:

1. ST-1:  Symmetry S194 Burnt Umber.

2. ST-2:  Symmetry S174 Smoke.

http://www.specagent.com/Lookup?uid=123457061129
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2.3 RUBBER MOLDING ACCESSORY

A. Description: Rubber carpet edge for glue-down applications, joiner for tile, and carpet 

transition strips.

B. Profile and Dimensions: As required or indicated on Drawings.

C. Locations: Provide rubber molding accessories in areas indicated, or as required.

D. Colors and Patterns: Match thermoplastic rubber base unless otherwise indicated.

2.4 INSTALLATION MATERIALS

A. Trowelable Leveling and Patching Compounds: Latex-modified, portland-cement-based 

or blended hydraulic-cement-based formulation provided or approved by resilient-

product manufacturer for applications indicated.

B. Adhesives: Water-resistant type recommended by resilient-product manufacturer for 

resilient products and substrate conditions indicated.

C. Stair-Tread Nose Filler: Two-part epoxy compound recommended by resilient stair-tread 

manufacturer to fill nosing substrates that do not conform to tread contours.

D. Metal Edge Strips: Extruded aluminum with mill finish, nominal 2 inches wide, of height 

required to protect exposed edges of flooring, and in maximum available lengths to 

minimize running joints.

PART 3 - EXECUTION

3.1 EXAMINATION

A. Examine substrates, with Installer present, for compliance with requirements for 

maximum moisture content and other conditions affecting performance of the Work.

1. Verify that finishes of substrates comply with tolerances and other requirements 

specified in other Sections and that substrates are free of cracks, ridges, depressions, 

scale, and foreign deposits that might interfere with adhesion of resilient products.

B. Proceed with installation only after unsatisfactory conditions have been corrected.

1. Installation of resilient products indicates acceptance of surfaces and conditions.
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3.2 PREPARATION

A. Prepare substrates according to manufacturer's written instructions to ensure adhesion of 

resilient products.

B. Concrete Substrates for Resilient Stair Accessories: Prepare horizontal surfaces according 

to ASTM F 710.

1. Verify that substrates are dry and free of curing compounds, sealers, and hardeners.

2. Remove substrate coatings and other substances that are incompatible with 

adhesives and that contain soap, wax, oil, or silicone, using mechanical methods 

recommended by manufacturer. Do not use solvents.

3. Alkalinity and Adhesion Testing: Perform tests recommended by manufacturer. 

Proceed with installation only after substrate alkalinity falls within range on pH 

scale recommended by manufacturer in writing, but not less than 5 or more than 10 

pH.

C. Fill cracks, holes, and depressions in substrates with trowelable leveling and patching 

compound; remove bumps and ridges to produce a uniform and smooth substrate.

D. Do not install resilient products until materials are the same temperature as space where 

they are to be installed.

1. At least 48 hours in advance of installation, move resilient products and installation 

materials into spaces where they will be installed.

E. Immediately before installation, sweep and vacuum clean substrates to be covered by 

resilient products.

3.3 RESILIENT BASE INSTALLATION

A. Comply with manufacturer's written instructions for installing resilient base.

B. Apply resilient base to walls, columns, pilasters, casework and cabinets in toe spaces, and 

other permanent fixtures in rooms and areas where base is required.

C. Install resilient base in lengths as long as practical without gaps at seams and with tops 

of adjacent pieces aligned.

D. Tightly adhere resilient base to substrate throughout length of each piece, with base in 

continuous contact with horizontal and vertical substrates.

E. Do not stretch resilient base during installation.

F. On masonry surfaces or other similar irregular substrates, fill voids along top edge of 

resilient base with manufacturer's recommended adhesive filler material.

G. Preformed Corners: Install preformed corners before installing straight pieces.
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H. Job-Formed Corners:

1. Outside Corners: Use straight pieces of maximum lengths possible and form with 

returns not less than 6 inches in length.

a. Form without producing discoloration (whitening) at bends.

2. Inside Corners: Use straight pieces of maximum lengths possible and form with 

returns not less than 6 inches in length.

a.  Miter or cope corners to minimize open joints.

3.4 RESILIENT ACCESSORY INSTALLATION

A. Comply with manufacturer's written instructions for installing resilient accessories.

B. Resilient Stair Accessories:

1. Use stair-tread-nose filler to fill nosing substrates that do not conform to tread 

contours.

2. Tightly adhere to substrates throughout length of each piece.

C. Resilient Molding Accessories: Butt to adjacent materials and tightly adhere to substrates 

throughout length of each piece. Install reducer strips at edges of floor covering that 

would otherwise be exposed.

3.5 CLEANING AND PROTECTION

A. Comply with manufacturer's written instructions for cleaning and protecting resilient 

products.

B. Perform the following operations immediately after completing resilient-product 

installation:

1. Remove adhesive and other blemishes from surfaces.

2. Sweep and vacuum horizontal surfaces thoroughly.

3. Damp-mop horizontal surfaces to remove marks and soil.

C. Protect resilient products from mars, marks, indentations, and other damage from 

construction operations and placement of equipment and fixtures during remainder of 

construction period.

D. Cover resilient products subject to wear and foot traffic until Substantial Completion.

END OF SECTION 096513
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SECTION 096519 - RESILIENT TILE FLOORING

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section Includes:

1. Solid vinyl floor tile.

B. Related Requirements

1. Section 096513 “Resilient Base and Accessories” for resilient tile at stair landings 

and stair treads.

1.3 ACTION SUBMITTALS

A. Product Data: For each type of product.

B. Shop Drawings: For each type of resilient floor tile.

1. Include floor tile layouts, edges, columns, doorways, enclosing partitions, built-in 

furniture, cabinets, and cutouts.

2. Show details of special patterns.

C. Samples: Full-size units of each color, texture, and pattern of floor tile required.

D. Product Schedule: For floor tile. Use same designations indicated on Drawings.

1.4 INFORMATIONAL SUBMITTALS

A. Qualification Data: For Installer.

1.5 CLOSEOUT SUBMITTALS

A. Maintenance Data: For each type of floor tile to include in maintenance manuals.



Ashtabula Courthouse Flooring Replacement April 2024

096519 - 2 RESILIENT TILE FLOORING

1.6 MAINTENANCE MATERIAL SUBMITTALS

A. Furnish extra materials, from the same product run, that match products installed and that 

are packaged with protective covering for storage and identified with labels describing 

contents.

1. Floor Tile: Furnish one box for every 50 boxes or fraction thereof, of each type, 

color, and pattern of floor tile installed.

1.7 QUALITY ASSURANCE

A. Installer Qualifications: An entity that employs installers and supervisors who are 

competent in techniques required by manufacturer for floor tile installation and seaming 

method indicated.

1. Engage an installer who employs workers for this Project who are trained or 

certified by floor tile manufacturer for installation techniques required.

1.8 DELIVERY, STORAGE, AND HANDLING

A. Store floor tile and installation materials in dry spaces protected from the weather, with 

ambient temperatures maintained within range recommended by manufacturer, but not 

less than 50 deg F or more than 90 deg F. Store floor tiles on flat surfaces.

1.9 FIELD CONDITIONS

A. Maintain ambient temperatures within range recommended by manufacturer, but not less 

than 70 deg F or more than 95 deg F, in spaces to receive floor tile during the following 

periods:

1. 48 hours before installation.

2. During installation.

3. 48 hours after installation.

B. After installation and until Substantial Completion, maintain ambient temperatures within 

range recommended by manufacturer, but not less than 55 deg F or more than 95 deg F.

C. Close spaces to traffic during floor tile installation.

D. Close spaces to traffic for 48 hours after floor tile installation.

E. Install floor tile after other finishing operations, including painting, have been completed.
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1.10 WARRANTY

A. Warranty for Vinyl Tiles: Manufacturer agrees to repair or replace components of tile 

installation that fail in materials or workmanship within specified warranty period.

1. Warranty does not include deterioration or failure of tile due to unusual traffic, 

failure of substrate, vandalism, or abuse.

a. Warranty Period: Not less than ten (10) years.

PART 2 - PRODUCTS

2.1 PERFORMANCE REQUIREMENTS

A. Fire-Test-Response Characteristics: For resilient floor tile, as determined by testing 

identical products according to ASTM E 648 or NFPA 253 by a qualified testing agency.

1. Critical Radiant Flux Classification: Class I, not less than 0.45 W/sq. cm.

2.2 SOLID VINYL FLOOR TILE

A. BASIS OF DESIGN PRODUCT:  J&J Flooring Group. Subject to compliance with 

requirements, provide basis of design products indicated, or a comparable product by one 

of the following:

1. American Biltrite.

2. Armstrong Flooring, Inc.

3. Congoleum Corporation.

4. Gerflor.

5. Patcraft; a division of Shaw Industries, Inc.

6. Roppe Corporation; Roppe Holding Company.

7. Shaw Contract Group; a Berkshire Hathaway company.

8. VPI Corporation.

B. Tile Standard: ASTM F 1700.

1. Class: Class III, Printed Film Vinyl Tile.

2. Type: B, Embossed Surface.

C. Thickness: 5 mm loose lay.

1. Wear Layer:  20 mil.

2. Finish/Coating: Enhanced UV urethane with ceramic bead.

3. Antimicrobial Coating: ZPT (zinc protective technology).

D. Style:
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1. LVT-1:  Legend 5mm, V5010.

2. LVT-2:  Classics II 5mm, V5023.

E. Size:

1. LVT-1:  18 inches by 36 inches; pattern repeat random.

2. LVT-2:  9 inches by 48 inches; pattern repeat random.

F. Basis of Design Colors:

1. LVT-1:  1057 Tale.

2. LVT-2:  1091 Rarity.

2.3 INSTALLATION MATERIALS

A. Trowelable Leveling and Patching Compounds: Latex-modified, portland-cement-based 

or blended hydraulic-cement-based formulation provided or approved by floor tile 

manufacturer for applications indicated.

B. Adhesives: Water-resistant type recommended by floor tile and adhesive manufacturers 

to suit floor tile and substrate conditions indicated.

C. Floor Polish: Provide protective, liquid floor-polish products recommended by floor tile 

manufacturer.

PART 3 - EXECUTION

3.1 EXAMINATION

A. Examine substrates, with Installer present, for compliance with requirements for 

maximum moisture content and other conditions affecting performance of the Work.

1. Verify that finishes of substrates comply with tolerances and other requirements 

specified in other Sections and that substrates are free of cracks, ridges, depressions, 

scale, and foreign deposits that might interfere with adhesion of floor tile.

B. Proceed with installation only after unsatisfactory conditions have been corrected.

3.2 PREPARATION

A. Prepare substrates according to floor tile manufacturer's written instructions to ensure 

adhesion of resilient products.

B. Concrete Substrates: Prepare according to ASTM F 710.
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1. Verify that substrates are dry and free of curing compounds, sealers, and hardeners.

2. Remove substrate coatings and other substances that are incompatible with 

adhesives and that contain soap, wax, oil, or silicone, using mechanical methods 

recommended by floor tile manufacturer. Do not use solvents.

3. Alkalinity and Adhesion Testing: Perform tests recommended by floor tile 

manufacturer. Proceed with installation only after substrate alkalinity falls within 

range on pH scale recommended by manufacturer in writing, but not less than 5 or 

more than 10 pH.

C. Fill cracks, holes, and depressions in substrates with trowelable leveling and patching 

compound; remove bumps and ridges to produce a uniform and smooth substrate.

D. Do not install floor tiles until materials are the same temperature as space where they are 

to be installed.

1. At least 48 hours in advance of installation, move resilient floor tile and installation 

materials into spaces where they will be installed.

E. Immediately before installation, sweep and vacuum clean substrates to be covered by 

resilient floor tile.

3.3 FLOOR TILE INSTALLATION

A. Comply with manufacturer's written instructions for installing floor tile.

B. Lay out floor tiles from center marks established with principal walls, discounting minor 

offsets, so tiles at opposite edges of room are of equal width. Adjust as necessary to avoid 

using cut widths that equal less than one-half tile at perimeter.

1. Lay tiles square with room axis.

C. Match floor tiles for color and pattern by selecting tiles from cartons in the same sequence 

as manufactured and packaged, if so numbered. Discard broken, cracked, chipped, or 

deformed tiles.

1. Lay tiles with grain running in one direction.

D. Scribe, cut, and fit floor tiles to butt neatly and tightly to vertical surfaces and permanent 

fixtures including built-in furniture, cabinets, pipes, outlets, and door frames.

E. Extend floor tiles into toe spaces, door reveals, closets, and similar openings. Extend floor 

tiles to center of door openings.

F. Adhere floor tiles to substrates using a full spread of adhesive applied to substrate to 

produce a completed installation without open cracks, voids, raising and puckering at 

joints, telegraphing of adhesive spreader marks, and other surface imperfections.
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3.4 CLEANING AND PROTECTION

A. Comply with manufacturer's written instructions for cleaning and protecting floor tile.

B. Perform the following operations immediately after completing floor tile installation:

1. Remove adhesive and other blemishes from surfaces.

2. Sweep and vacuum surfaces thoroughly.

3. Damp-mop surfaces to remove marks and soil.

C. Protect floor tile from mars, marks, indentations, and other damage from construction 

operations and placement of equipment and fixtures during remainder of construction 

period.

D. Floor Polish: Remove soil, adhesive, and blemishes from floor tile surfaces before 

applying liquid floor polish.

1. Apply two coats.

E. Cover floor tile until Substantial Completion.

END OF SECTION 096519
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SECTION 096813 - TILE CARPETING

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section Includes:

1. Modular carpet tile.

B. Related Requirements:

1. Section 096513 "Resilient Base and Accessories" for resilient wall base and 

accessories installed with carpet tile.

1.3 ACTION SUBMITTALS

A. Product Data: For each type of product.

1. Include manufacturer's written data on physical characteristics, durability, and fade 

resistance.

2. Include manufacturer's written installation recommendations for each type of 

substrate.

B. Samples for Verification: For each of the following products and for each color and 

texture required. Label each Sample with manufacturer's name, material description, 

color, pattern, and designation indicated on Drawings and in schedules.

1. Carpet Tile: Full-size Sample.

C. Product Schedule: For carpet tile. Use same designations indicated on Drawings.

1.4 INFORMATIONAL SUBMITTALS

A. Product Test Reports: For carpet tile, for tests performed by a qualified testing agency.

B. Sample Warranty: For special warranty.
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1.5 CLOSEOUT SUBMITTALS

A. Maintenance Data: For carpet tiles to include in maintenance manuals. Include the 

following:

1. Methods for maintaining carpet tile, including cleaning and stain-removal products 

and procedures and manufacturer's recommended maintenance schedule.

2. Precautions for cleaning materials and methods that could be detrimental to carpet 

tile.

1.6 MAINTENANCE MATERIAL SUBMITTALS

A. Furnish extra materials, from the same product run, that match products installed and that 

are packaged with protective covering for storage and identified with labels describing 

contents.

1. Carpet Tile: Full-size units equal to 5 percent of amount installed for each type 

indicated, but not less than 10 sq. yd.

1.7 QUALITY ASSURANCE

A. Installer Qualifications: An experienced installer who is certified by the International 

Certified Floorcovering Installers Association at the Commercial II certification level.

1.8 DELIVERY, STORAGE, AND HANDLING

A. Comply with the Carpet and Rug Institute's CRI 104.

1.9 FIELD CONDITIONS

A. Comply with the Carpet and Rug Institute's CRI 104 for temperature, humidity, and 

ventilation limitations.

B. Environmental Limitations: Do not deliver or install carpet tiles until spaces are enclosed 

and weathertight, wet-work in spaces is complete and dry, and ambient temperature and 

humidity conditions are maintained at levels planned for building occupants during the 

remainder of the construction period.

C. Do not install carpet tiles over concrete slabs until slabs have cured and are sufficiently 

dry to bond with adhesive and concrete slabs have pH range recommended by carpet tile 

manufacturer.
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1.10 WARRANTY

A. Special Warranty for Carpet Tiles: Manufacturer agrees to repair or replace components 

of carpet tile installation that fail in materials or workmanship within specified warranty 

period.

1. Warranty does not include deterioration or failure of carpet tile due to unusual 

traffic, failure of substrate, vandalism, or abuse.

2. Failures include, but are not limited to, the following:

a. Dimensional instability.

b. Loss of tuft-bind strength.

c. Delamination.

3. Warranty Period: Lifetime.

PART 2 - PRODUCTS

2.1 CARPET TILE

A. BASIS OF DESIGN PRODUCT (C-1):  J&J Flooring Group, Integral 7310. Subject to 

compliance with requirements, provide basis of design products indicated, or a 

comparable product from another manufacturer.

1. Basis of Design Color: 2722 Innate.

2. Pattern: Quarter Turn.

3. Fiber Type: Encore SD Ultima.

4. Pile Characteristic: Patterned Loop.

5. Density: 6,185 ounces/cubic yard.

6. Stiches: 10 stiches/inch.

7. Gage: 1/12.

8. Surface Pile Face Weight: 15 ounces/square yard.

9. Backing System: Nexus Modular.

10. Size: 24 inches by 24 inches.

11. Applied Treatments: ProTex Soil Release.

B. BASIS OF DESIGN PRODUCT (C-3):  J&J Flooring Group, Fast Track 7578. Subject 

to compliance with requirements, provide basis of design products indicated, or a 

comparable product from another manufacturer.

1. Basis of Design Color: 3218 Breakout.

2. Pattern: Parquet.

3. Fiber Type: TeraPlex SD PET.

4. Pile Characteristic: Patterned Loop.

5. Gage: 1/12.

6. Surface Pile Face Weight: 16 ounces/square yard.
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7. Backing System: Nexus Modular.

8. Size: 18 inches by 36 inches.

9. Applied Treatments: ProTex Soil Release.

2.2 WALK-OFF CARPET TILE

A. BASIS OF DESIGN PRODUCT:  J&J Flooring Group, Catwalk II 7268. Subject to 

compliance with requirements, provide basis of design products indicated, or a 

comparable product from another manufacturer.

1. Basis of Design Colors:

a. C-2:  1427 Spotlight.

b. C-4:  1424 Glitterati.

2. Pattern: Quarter Turn.

3. Fiber Type: Encore SD.

4. Pile Characteristic: Textured Patterned Loop.

5. Density: 7,443 ounces/cubic yard.

6. Stiches: 8.33 stiches/inch.

7. Gage: 1/10.

8. Surface Pile Face Weight: 34 ounces/square yard.

9. Backing System: Nexus Modular.

10. Size: 24 inches by 24 inches.

11. Applied Treatments: ProTex Soil Release.

2.3 INSTALLATION ACCESSORIES

A. Trowelable Leveling and Patching Compounds: Latex-modified, hydraulic-cement-based 

formulation provided or recommended by carpet tile manufacturer.

B. Adhesives: Water-resistant, mildew-resistant, nonstaining, pressure-sensitive type to suit 

products and subfloor conditions indicated, that comply with flammability requirements 

for installed carpet tile, and are recommended by carpet tile manufacturer for releasable 

installation.

PART 3 - EXECUTION

3.1 EXAMINATION

A. Examine substrates, areas, and conditions, with Installer present, for compliance with 

requirements for maximum moisture content, alkalinity range, installation tolerances, and 

other conditions affecting carpet tile performance.

B. Examine carpet tile for type, color, pattern, and potential defects.
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C. Concrete Substrates: Verify that finishes comply with manufacturer’s requirements and 

that surfaces are free of cracks, ridges, depressions, scale, and foreign deposits.

D. Proceed with installation only after unsatisfactory conditions have been corrected.

3.2 PREPARATION

A. General: Comply with the Carpet and Rug Institute's CRI 104 and with carpet tile 

manufacturer's written installation instructions for preparing substrates indicated to 

receive carpet tile.

B. Use trowelable leveling and patching compounds, according to manufacturer's written 

instructions, to fill cracks, holes, depressions, and protrusions in substrates. Fill or level 

cracks, holes and depressions 1/8 inch wide or wider, and protrusions more than 1/32 inch 

unless more stringent requirements are required by manufacturer's written instructions.

C. Do not install floor tiles until materials are the same temperature as space where they are 

to be installed.

1. At least 48 hours in advance of installation, move resilient floor tile and installation 

materials into spaces where they will be installed.

D. Concrete Substrates: Remove coatings, including curing compounds, and other 

substances that are incompatible with adhesives and that contain soap, wax, oil, or 

silicone, without using solvents. Use mechanical methods recommended in writing by 

adhesive and carpet tile manufacturers.

E. Broom and vacuum clean substrates to be covered immediately before installing carpet 

tile.

3.3 INSTALLATION

A. General: Comply with the Carpet and Rug Institute's CRI 104, Section 10, "Carpet Tile," 

and with carpet tile manufacturer's written installation instructions.

B. Installation Method: Partial glue down; install tiles with releasable, pressure-sensitive 

adhesive.

C. Maintain dye-lot integrity. Do not mix dye lots in same area.

D. Maintain pile-direction patterns recommended in writing by carpet tile manufacturer.

E. Cut and fit carpet tile to butt tightly to vertical surfaces, permanent fixtures, and built-in 

furniture including cabinets, pipes, outlets, edgings, thresholds, and nosings. Bind or seal 

cut edges as recommended by carpet tile manufacturer.
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F. Extend carpet tile into toe spaces, door reveals, closets, open-bottomed obstructions, 

removable flanges, alcoves, and similar openings.

G. Install pattern parallel to walls and borders.

3.4 CLEANING AND PROTECTION

A. Perform the following operations immediately after installing carpet tile:

1. Remove excess adhesive and other surface blemishes using cleaner recommended 

by carpet tile manufacturer.

2. Remove yarns that protrude from carpet tile surface.

3. Vacuum carpet tile using commercial machine with face-beater element.

B. Protect installed carpet tile to comply with the Carpet and Rug Institute's CRI 104, 

Section 13.7.

C. Protect carpet tile against damage from construction operations and placement of 

equipment and fixtures during the remainder of construction period. Use protection 

methods indicated or recommended in writing by carpet tile manufacturer.

END OF SECTION 096813
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	Division 1
	011000 SUMMARY
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section Includes:
	B. Related Requirements:

	1.3 PROJECT INFORMATION
	A. Project Identification: Ashtabula Courthouse Flooring Replacement. CT Consultants Project Number 231987.
	B. Owner: Ashtabula County Board of Commissioners, 25 West Jefferson Street, Jefferson, Ohio 44047.
	C. Architect: CT Consultants, 4420 Cooper Road, Suite 200, Cincinnati, Ohio, 45242.
	D. Web-Based Project Software: Project software may be used for purposes of managing communication and documents during the construction stage.

	1.4 WORK COVERED BY CONTRACT DOCUMENTS
	A. The Work of Project is defined by the Contract Documents and includes, but is not limited to, the following:
	B. Type of Contract:

	1.5 PHASED CONSTRUCTION
	A. Contractor shall be responsible for developing a phasing plan indicating their systematic approach to execute the work within each building. The intent is to execute the work while minimizing disruptions to Owner’s operations by performing work in designated areas (phases), with each phase being substantially complete before beginning work on the next phase. Work may be performed in different buildings or areas concurrently if approved by Owner.
	B. Before commencing Work of each phase, submit an updated copy of Contractor's construction schedule, showing the sequence, commencement, completion dates, and move out and move in dates of Owner's personnel for all phases of the Work.

	1.6 WORK PERFORMED BY OWNER
	A. Owner reserves the right to perform work concurrently with the Flooring Replacement project. Cooperate fully with Owner, so work may be carried out smoothly, without interfering with or delaying Work under this Contract or work by Owner. Coordinate the Work of this Contract with work performed by Owner.

	1.7 CONTRACTOR'S USE OF SITE AND PREMISES
	A. Restricted Use of Building/Site: Contractor shall have limited use of Project site for construction operations. Limit work to the areas designated for flooring replacement, as indicated on Drawings.
	B. Condition of Existing Building and Grounds: Maintain portions of existing building affected by construction operations in a manner so as not to damage or disturb areas outside of designated areas. Repair damage caused by construction operations.

	1.8 COORDINATION WITH OCCUPANTS
	A. Full Owner Occupancy: Owner will occupy Project site and existing building(s) during entire construction period. Cooperate with Owner during construction operations to minimize conflicts and facilitate Owner usage. Perform the Work so as not to interfere with Owner's day-to-day operations. Maintain existing exits unless otherwise indicated.
	B. Owner Occupancy of Completed Areas of Construction: Owner will occupy and utilize areas of completed Work, prior to Substantial Completion of the Work, and will endeavor to not interfere with completion of the Work. Use of these spaces and occupancy shall not constitute acceptance of the total Work.

	1.9 WORK RESTRICTIONS
	A. Comply with restrictions on construction operations.
	B. On-Site Work Hours: Generally, limit work to between 8:00 a.m. and 4:30 p.m., Monday through Friday, unless otherwise indicated. Work hours may be modified to meet Project requirements if approved by Owner.
	C. Noise, Vibration, Dust, and Odors: Coordinate operations that may result in high levels of noise and vibration, dust, odors, or other disruption to Owner occupancy with Owner.
	D. Smoking and Controlled Substance Restrictions: Use of tobacco products, alcoholic beverages, and other controlled substances on Project site is not permitted.

	1.10 SPECIFICATION AND DRAWING CONVENTIONS
	A. Specification Content: The Specifications use certain conventions for the style of language and the intended meaning of certain terms, words, and phrases when used in particular situations. These conventions are as follows:
	B. Contracting Requirements: General provisions of the Contract, including General and Supplementary Conditions, apply to all Sections of the Specifications.
	C. Division 01 General Requirements: Requirements of Sections in Division 01 apply to the Work of all Sections in the Specifications.
	D. Drawing Coordination: Requirements for materials and products identified on Drawings are described in detail in the Specifications. One or more of the following are used on Drawings to identify materials and products:


	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION (Not Used)

	012200 UNIT PRICES
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section includes administrative and procedural requirements for unit prices.
	B. Related Requirements:

	1.3 DEFINITIONS
	A. Unit price is an amount incorporated into the Agreement, applicable during the duration of the Work as a price per unit of measurement for materials, equipment, or services, or a portion of the Work, added to or deducted from the Contract Sum by appropriate modification, if the scope of Work or estimated quantities of Work required by the Contract Documents are increased or decreased.

	1.4 PROCEDURES
	A. Unit prices include all necessary material, plus cost for delivery, installation, insurance, applicable taxes, overhead, and profit.
	B. Measurement and Payment: See individual Specification Sections for work that requires establishment of unit prices. Methods of measurement and payment for unit prices are specified in those Sections.
	C. Owner reserves the right to reject Contractor's measurement of work-in-place that involves use of established unit prices and to have this work measured, at Owner's expense, by an independent surveyor acceptable to Contractor.
	D. List of Unit Prices: A schedule of unit prices is included in Part 3. Specification Sections referenced in the Part 3 "Schedule of Unit Prices" Article contain requirements for materials described under each unit price.


	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION
	3.1 SCHEDULE OF UNIT PRICES
	A. Unit Price No. 1: Removal of Existing Floor Coverings Containing Asbestos.
	B. Unit Price No. 2: Installation of Carpet Tile (C-1).
	C. Unit Price No. 3: Installation of Luxury Vinyl Tile.
	D. Unit Price No. 4: Installation of Rubber Stair Treads and Landing Tile.
	E. Unit Price No. 5: Installation of Rubber Wall Base.



	012500 SUBSTITUTION PROCEDURES
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section includes administrative and procedural requirements for substitutions.
	B. Related Requirements:

	1.3 DEFINITIONS
	A. Substitutions: Changes in products, materials, equipment, and methods of construction from those required by the Contract Documents and proposed by Contractor.

	1.4 ACTION SUBMITTALS
	A. Substitution Requests: Submit copy of each request for consideration. Identify product or fabrication or installation method to be replaced. Include Specification Section number and title and Drawing numbers and titles.

	1.5 QUALITY ASSURANCE
	A. Compatibility of Substitutions: Investigate and document compatibility of proposed substitution with related products and materials. Engage a qualified testing agency to perform compatibility tests recommended by manufacturers.

	1.6 PROCEDURES
	A. Coordination: Revise or adjust affected work as necessary to integrate work of the approved substitutions.

	1.7 SUBSTITUTIONS
	A. Substitutions for Cause: Submit requests for substitution immediately on discovery of need for change, but not later than 15 days prior to time required for preparation and review of related submittals.
	B. Substitutions for Convenience: Architect will consider requests for substitution if received within 15 days after the Notice of Award. Requests received after that time may be considered or rejected at discretion of Architect.


	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION (Not Used)

	012600 CONTRACT MODIFICATION PROCEDURES
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section includes administrative and procedural requirements for handling and processing Contract modifications.
	B. Related Requirements:

	1.3 MINOR CHANGES IN THE WORK
	A. Architect will issue supplemental instructions authorizing minor changes in the Work, not involving adjustment to the Contract Sum or the Contract Time, on AIA Document G710, "Architect's Supplemental Instructions."

	1.4 PROPOSAL REQUESTS
	A. Owner-Initiated Proposal Requests: Architect will issue a detailed description of proposed changes in the Work that may require adjustment to the Contract Sum or the Contract Time. If necessary, the description will include supplemental or revised Drawings and Specifications.
	B. Contractor-Initiated Proposals: If latent or changed conditions require modifications to the Contract, Contractor may initiate a claim by submitting a request for a change to Architect.

	1.5 ADMINISTRATIVE CHANGE ORDERS
	A. Unit-Price Adjustment: See Section 012200 "Unit Prices" for administrative procedures for preparation of Change Order Proposal for adjusting the Contract Sum to reflect measured scope of unit-price work.

	1.6 CHANGE ORDER PROCEDURES
	A. On Owner's approval of a Work Changes Proposal Request, Architect will issue a Change Order for signatures of Owner and Contractor on AIA Document G701.

	1.7 CONSTRUCTION CHANGE DIRECTIVE
	A. Construction Change Directive: Architect may issue a Construction Change Directive on AIA Document G714. Construction Change Directive instructs Contractor to proceed with a change in the Work, for subsequent inclusion in a Change Order.
	B. Documentation: Maintain detailed records on a time and material basis of work required by the Construction Change Directive.


	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION (Not Used)

	012900 PAYMENT PROCEDURES
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section includes administrative and procedural requirements necessary to prepare and process Applications for Payment.
	B. Related Requirements:

	1.3 DEFINITIONS
	A. Schedule of Values: A statement furnished by Contractor allocating portions of the Contract Sum to various portions of the Work and used as the basis for reviewing Contractor's Applications for Payment.

	1.4 SCHEDULE OF VALUES
	A. Coordination: Coordinate preparation of the schedule of values with preparation of Contractor's construction schedule.
	B. Format and Content: Use Project Manual table of contents as a guide to establish line items for the schedule of values. Provide at least one line item for each Specification Section.

	1.5 APPLICATIONS FOR PAYMENT
	A. Each Application for Payment following the initial Application for Payment shall be consistent with previous applications and payments as certified by Architect and paid for by Owner.
	B. Payment Application Times: Submit Application for Payment to Architect by the 28th of the month. The period covered by each Application for Payment is one month, ending on the last day of the month.
	C. Application for Payment Forms: Use AIA Document G702 and AIA Document G703 as form for Applications for Payment.
	D. Application Preparation: Complete every entry on form. Notarize and execute by a person authorized to sign legal documents on behalf of Contractor. Architect will return incomplete applications without action.
	E. Retainage: Partial payments to the Contractor for work performed and materials delivered to the site shall be made at 92% of the value of the work until the project is 50% complete.  All work performed and material delivered to the site after the work is 50% complete shall be paid at 100% of the value.
	F. Stored Materials: Include in Application for Payment amounts applied for materials or equipment purchased or fabricated and stored, but not yet installed. Differentiate between items stored on-site and items stored off-site.
	G. Transmittal: Submit signed and notarized original copies of each Application for Payment to Architect by a method ensuring receipt within 24 hours. Include waivers of lien and similar attachments if required.
	H. Waivers of Mechanic's Lien: With each Application for Payment, submit waivers of mechanic's liens from subcontractors, sub-subcontractors, and suppliers for construction period covered by the previous application.
	I. Initial Application for Payment: Administrative actions and submittals that must precede or coincide with submittal of first Application for Payment include the following:
	J. Application for Payment at Substantial Completion: After Architect issues the Certificate of Substantial Completion, submit an Application for Payment showing 100 percent completion for portion of the Work claimed as substantially complete.
	K. Final Payment Application: After completing Project closeout requirements, submit final Application for Payment with releases and supporting documentation not previously submitted and accepted, including, but not limited, to the following:
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	013100 PROJECT MANAGEMENT AND COORDINATION
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section includes administrative provisions for coordinating construction operations on Project including, but not limited to, the following:
	B. Related Requirements:

	1.3 DEFINITIONS
	A. BIM: Building Information Modeling.
	B. RFI: Request from Owner, Architect, or Contractor seeking information required by or clarifications of the Contract Documents.

	1.4 INFORMATIONAL SUBMITTALS
	A. Subcontract List: Prepare a written summary identifying individuals or firms proposed for each portion of the Work, including those who are to furnish products or equipment fabricated to a special design. Include the following information in tabular form:
	B. Key Personnel Names: Within 5 days of starting construction operations, submit a list of key personnel assignments, including superintendent and other personnel in attendance at Project site. Identify individuals and their duties and responsibilities; list addresses and telephone numbers, including home, office, and cellular telephone numbers and e-mail addresses. Provide names, addresses, and telephone numbers of individuals assigned as alternates in the absence of individuals assigned to Project.

	1.5 GENERAL COORDINATION PROCEDURES
	A. Coordination: Coordinate construction operations included in different Sections of the Specifications to ensure efficient and orderly installation of each part of the Work. Coordinate construction operations, included in different Sections, which depend on each other for proper installation, connection, and operation.
	B. Prepare memoranda for distribution to each party involved, outlining special procedures required for coordination. Include such items as required notices, reports, and list of attendees at meetings.
	C. Administrative Procedures: Coordinate scheduling and timing of required administrative procedures with other construction activities to avoid conflicts and to ensure orderly progress of the Work. Such administrative activities include, but are not limited to, the following:
	D. Conservation: Coordinate construction activities to ensure that operations are carried out with consideration given to conservation of energy, water, and materials. Coordinate use of temporary utilities to minimize waste.

	1.6 REQUESTS FOR INFORMATION (RFIs)
	A. General: Immediately on discovery of the need for additional information or interpretation of the Contract Documents, Contractor shall prepare and submit an RFI in the form specified.
	B. Content of the RFI: Include a detailed, legible description of item needing information or interpretation and the following:
	C. RFI Forms: AIA Document G716, or Software-generated form with substantially the same content as indicated above, acceptable to Architect.
	D. Architect's Action: Architect will review each RFI, determine action required, and respond. Allow five working days for Architect's response for each RFI. RFIs received by Architect after 1:00 p.m. will be considered as received the following working day.
	E. RFI Log: Prepare, maintain, and submit a tabular log of RFIs organized by the RFI number. Submit log bi-weekly. Use CSI Log Form 13.2B or Software log with not less than the following:
	F. On receipt of Architect's action, update the RFI log and immediately distribute the RFI response to affected parties. Review response and notify Architect within five days if Contractor disagrees with response.

	1.7 DIGITAL PROJECT MANAGEMENT PROCEDURES
	A. Use of Architect's Digital Data Files: Digital data files of Architect's BIM model or AutoCAD drawings will be provided by Architect for Contractor's use during construction.
	B. Web-Based Project Software: At Contractor’s option, provide, administer, and use web-based Project software site for purposes of hosting and managing Project communication and documentation until Final Completion.
	C. PDF Document Preparation: Where PDFs are required to be submitted to Architect, prepare as follows:

	1.8 PROJECT MEETINGS
	A. General: Schedule and conduct meetings and conferences at Project site unless otherwise indicated.
	B. Preconstruction Conference: Architect will schedule and conduct a preconstruction conference before starting construction, at a time convenient to Owner and Contractor, but no later than 10 days after execution of the Agreement.
	C. Progress Meetings: Conduct progress meetings at regular, appropriate intervals.


	PART 2 -  PRODUCTS (Not Used)
	PART 3 -  EXECUTION (Not Used)

	013200 CONSTRUCTION PROGRESS DOCUMENTATION
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section includes administrative and procedural requirements for documenting the progress of construction during performance of the Work, including the following:
	B. Related Requirements:

	1.3 INFORMATIONAL SUBMITTALS
	A. Format for Submittals: Submit required submittals in the following format:
	B. Contractor's Construction Schedule: Initial schedule, of size required to display entire schedule for entire construction period.
	C. Construction Schedule Updating Reports: Submit with Applications for Payment.
	D. Daily Construction Reports: Submit at bi-weekly intervals.
	E. Material Location Reports: Submit at bi-weekly intervals.
	F. Site Condition Reports: Submit at time of discovery of differing conditions.
	G. Special Reports: Submit at time of unusual event.

	1.4 COORDINATION
	A. Coordinate preparation and processing of schedules and reports with performance of construction activities and with scheduling and reporting of separate contractors.
	B. Coordinate Contractor's construction schedule with the schedule of values, list of subcontracts, submittal schedule, progress reports, payment requests, and other required schedules and reports.


	PART 2 -  PRODUCTS
	2.1 CONTRACTOR'S CONSTRUCTION SCHEDULE, GENERAL
	A. Time Frame: Extend schedule from date established for the Notice to Proceed to date of final completion.
	B. Activities: Treat each separate area as a separate numbered activity for each main element of the Work. Comply with the following:
	C. Constraints: Include constraints and work restrictions indicated in the Contract Documents and show how the sequence of the Work is affected.
	D. Milestones: Include milestones indicated in the Contract Documents in schedule, including, but not limited to, the Notice to Proceed, Substantial Completion, and final completion.
	E. Upcoming Work Summary: Prepare summary report indicating activities scheduled to occur or commence prior to submittal of next schedule update. Summarize the following issues:
	F. Contractor's Construction Schedule Updating: At bi-weekly intervals, update schedule to reflect actual construction progress and activities. Issue schedule before each regularly scheduled progress meeting.
	G. Recovery Schedule: When periodic update indicates the Work is 14 or more calendar days behind the current approved schedule, submit a separate recovery schedule indicating means by which Contractor intends to regain compliance with the schedule. Indicate changes to working hours, working days, crew sizes, and equipment required to achieve compliance, and date by which recovery will be accomplished.

	2.2 CONTRACTOR'S CONSTRUCTION SCHEDULE (GANTT CHART)
	A. Gantt-Chart Schedule: Submit a comprehensive, fully developed, horizontal, Gantt-chart-type, Contractor's construction schedule within 15 days of date established for the Notice to Proceed.
	B. Preparation: Indicate each significant construction activity separately. Identify first workday of each week with a continuous vertical line.

	2.3 REPORTS
	A. Daily Construction Reports: Prepare a daily construction report recording the following information concerning events at Project site:
	B. Material Location Reports: At bi-weekly intervals, prepare and submit a comprehensive list of materials delivered to and stored at Project site. List shall be cumulative, showing materials previously reported plus items recently delivered. Include with list a statement of progress on and delivery dates for materials or items of equipment fabricated or stored away from Project site. Indicate the following categories for stored materials:
	C. Site Condition Reports: Immediately on discovery of a difference between site conditions and the Contract Documents, prepare and submit a detailed report. Submit with a Request for Information. Include a detailed description of the differing conditions, together with recommendations for changing the Contract Documents.

	2.4 SPECIAL REPORTS
	A. General: Submit special reports directly to Owner within one day of an occurrence. Distribute copies of report to parties affected by the occurrence.
	B. Reporting Unusual Events: When an event of an unusual and significant nature occurs at Project site, whether or not related directly to the Work, prepare and submit a special report.  List chain of events, persons participating, response by Contractor's personnel, evaluation of results or effects, and similar pertinent information.  Advise Owner in advance when these events are known or predictable.


	PART 3 -  EXECUTION
	3.1 CONTRACTOR'S CONSTRUCTION SCHEDULE
	A. Scheduling Consultant: Engage a consultant to provide planning, evaluation, and reporting using CPM scheduling.
	B. Contractor's Construction Schedule Updating: At bi-weekly intervals, update schedule to reflect actual construction progress and activities. Issue schedule before each progress meeting.
	C. Distribution: Distribute copies of approved schedule to Architect, Owner, separate contractors, testing and inspecting agencies, and other parties identified by Contractor with a need-to-know schedule responsibility.



	013300 SUBMITTAL PROCEDURES
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section includes requirements for the submittal schedule and administrative and procedural requirements for submitting Shop Drawings, Product Data, Samples, and other submittals.
	B. Related Requirements:

	1.3 DEFINITIONS
	A. Action Submittals: Written and graphic information and physical samples that require Architect's responsive action. Action submittals are those submittals indicated in individual Specification Sections as "action submittals."
	B. Informational Submittals: Written and graphic information and physical samples that do not require Architect's responsive action. Submittals may be rejected for not complying with requirements. Informational submittals are those submittals indicated in individual Specification Sections as "informational submittals."
	C. Portable Document Format (PDF): An open standard file format licensed by Adobe Systems used for representing documents in a device-independent and display resolution-independent fixed-layout document format.

	1.4 ACTION SUBMITTALS
	A. Submittal Schedule: Submit a schedule of submittals, arranged in chronological order by dates required by construction schedule. Include time required for review, ordering, manufacturing, fabrication, and delivery when establishing dates. Include additional time required for making corrections or revisions to submittals noted by Architect and additional time for handling and reviewing submittals required by those corrections.

	1.5 SUBMITTAL ADMINISTRATIVE REQUIREMENTS
	A. Architect's Digital Data Files: Electronic digital data files of the Contract Drawings will be provided by Architect for Contractor's use in preparing submittals.
	B. Coordination: Coordinate preparation and processing of submittals with performance of construction activities.
	C. Processing Time: Allow time for submittal review, including time for resubmittals, as follows. Time for review shall commence on Architect's receipt of submittal. No extension of the Contract Time will be authorized because of failure to transmit submittals enough in advance of the Work to permit processing, including resubmittals.
	D. Electronic Submittals: Identify and incorporate information in each electronic submittal file as follows:
	E. Options: Identify options requiring selection by Architect.
	F. Deviations and Additional Information: On an attached separate sheet, prepared on Contractor's letterhead, record relevant information, requests for data, revisions other than those requested by Architect on previous submittals, and deviations from requirements in the Contract Documents, including minor variations and limitations. Include same identification information as related submittal.
	G. Resubmittals: Make resubmittals in same form and number of copies as initial submittal.
	H. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers, fabricators, installers, authorities having jurisdiction, and others as necessary for performance of construction activities. Show distribution on transmittal forms.
	I. Use for Construction: Retain complete copies of submittals on Project site. Use only final action submittals that are marked with approval notation from Architect's action stamp.


	PART 2 -  PRODUCTS
	2.1 SUBMITTAL PROCEDURES
	A. General Submittal Procedure Requirements: Prepare and submit submittals required by individual Specification Sections. Types of submittals are indicated in individual Specification Sections.
	B. Product Data: Collect information into a single submittal for each element of construction and type of product or equipment.
	C. Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base Shop Drawings on reproductions of the Contract Documents or standard printed data, unless submittal based on Architect's digital data drawing files is otherwise permitted.
	D. Samples: Submit Samples for review of kind, color, pattern, and texture for a check of these characteristics with other elements and for a comparison of these characteristics between submittal and actual component as delivered and installed.
	E. Product Schedule: As required in individual Specification Sections, prepare a written summary indicating types of products required for the Work and their intended location. Include the following information in tabular form:
	F. Contractor's Construction Schedule: Comply with requirements specified in Section 013200 "Construction Progress Documentation."
	G. Application for Payment and Schedule of Values: Comply with requirements specified in Section 012900 "Payment Procedures."
	H. Closeout Submittals and Maintenance Material Submittals: Comply with requirements specified in Section 017700 "Closeout Procedures."
	I. Maintenance Data: Comply with requirements specified in Section 017823 "Operation and Maintenance Data."
	J. Qualification Data: Prepare written information that demonstrates capabilities and experience of firm or person. Include lists of completed projects with project names and addresses, contact information of architects and owners, and other information specified.
	K. Installer Certificates: Submit written statements on manufacturer's letterhead certifying that Installer complies with requirements in the Contract Documents and, where required, is authorized by manufacturer for this specific Project.
	L. Manufacturer Certificates: Submit written statements on manufacturer's letterhead certifying that manufacturer complies with requirements in the Contract Documents. Include evidence of manufacturing experience where required.
	M. Product Certificates: Submit written statements on manufacturer's letterhead certifying that product complies with requirements in the Contract Documents.
	N. Material Certificates: Submit written statements on manufacturer's letterhead certifying that material complies with requirements in the Contract Documents.
	O. Material Test Reports: Submit reports written by a qualified testing agency, on testing agency's standard form, indicating and interpreting test results of material for compliance with requirements in the Contract Documents.
	P. Product Test Reports: Submit written reports indicating that current product produced by manufacturer complies with requirements in the Contract Documents. Base reports on evaluation of tests performed by manufacturer and witnessed by a qualified testing agency, or on comprehensive tests performed by a qualified testing agency.
	Q. Research Reports: Submit written evidence, from a model code organization acceptable to authorities having jurisdiction, that product complies with building code in effect for Project. Include the following information:
	R. Design Data: Prepare and submit written and graphic information, including, but not limited to, performance and design criteria, list of applicable codes and regulations, and calculations. Include list of assumptions and other performance and design criteria and a summary of loads. Include load diagrams if applicable. Provide name and version of software, if any, used for calculations. Include page numbers.


	PART 3 -  EXECUTION
	3.1 CONTRACTOR'S REVIEW
	A. Action and Informational Submittals: Review each submittal and check for coordination with other Work of the Contract and for compliance with the Contract Documents. Note corrections and field dimensions. Mark with approval stamp before submitting to Architect.
	B. Project Closeout and Maintenance Material Submittals: See requirements in Section 017700 "Closeout Procedures."
	C. Approval Stamp: Stamp each submittal with a uniform, approval stamp. Include Project name and location, submittal number, Specification Section title and number, name of reviewer, date of Contractor's approval, and statement certifying that submittal has been reviewed, checked, and approved for compliance with the Contract Documents.

	3.2 ARCHITECT'S  ACTION
	A. Action Submittals: Architect will review each submittal, make marks to indicate corrections or revisions required, and return it. Architect will stamp each submittal with an action stamp and will mark stamp appropriately to indicate action.
	B. Informational Submittals: Architect will review each submittal and will not return it, or will return it if it does not comply with requirements. Architect will forward each submittal to appropriate party.
	C. Partial submittals prepared for a portion of the Work will be reviewed when use of partial submittals has received prior approval from Architect.
	D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned for resubmittal without review.
	E. Submittals not required by the Contract Documents may be returned by the Architect without action.



	015000 TEMPORARY FACILITIES AND CONTROLS
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section includes requirements for temporary utilities, support facilities, and security and protection facilities.
	B. Related Requirements:

	1.3 USE CHARGES
	A. General: if required, installation and removal of, and use charges for, any additional temporary facilities shall be included in the Contract Sum unless otherwise indicated. Allow other entities to use temporary services and facilities without cost, including, but not limited to, testing agencies and authorities having jurisdiction.
	B. Water from Existing System: Water from Owner's existing water system is available for use without metering and without payment of use charges. Provide connections and extensions of services as required for construction operations.
	C. Electric Power Service from Existing System: Electric power from Owner's existing system is available for use without metering and without payment of use charges. Provide connections and extensions of services as required for construction operations.

	1.4 INFORMATIONAL SUBMITTALS
	A. Site Utilization Plan: Show temporary facilities, storage container locations, utility connections, staging areas, and parking areas for construction personnel.
	B. Project Identification and Temporary Signs: If utilized, show fabrication and installation details, including plans, elevations, details, layouts, typestyles, graphic elements, and message content
	C. Fire-Safety Program: Show compliance with requirements of NFPA 241 and authorities having jurisdiction. Indicate Contractor personnel responsible for management of fire-prevention program.
	D. Dust and HVAC Control Plan: Submit coordination drawing and narrative that indicates the dust and HVAC control measures proposed for use, proposed locations, and proposed time frame for their operation. Include the following:
	E. Noise and Vibration Control Plan: Identify construction activities that may impact the occupancy and use of existing spaces within the building, or adjacent existing buildings, whether occupied by others, or occupied by the Owner. Include the following:


	PART 2 -  PRODUCTS
	2.1 MATERIALS
	A. Polyethylene Sheet: Reinforced, fire-resistive sheet, 10-mil minimum thickness, with flame-spread rating of 15 or less in accordance with ASTM E84 and passing NFPA 701 Test Method 2.
	B. Dust-Control Adhesive-Surface Walk-Off Mats: Provide mats, minimum 36 by 60 inches.

	2.2 TEMPORARY FACILITIES
	A. Field Offices: Owner will provide conditioned interior space for field offices for duration of Project.
	B. Storage and Fabrication Sheds: Provide sheds sized, furnished, and equipped to accommodate materials and equipment for construction operations.

	2.3 EQUIPMENT
	A. Fire Extinguishers: Portable, UL rated; with class and extinguishing agent as required by locations and classes of fire exposures.
	B. HVAC Equipment:  If required, provide vented, self-contained, equipment with individual space thermostatic control.
	C. Air-Filtration Units: Primary and secondary HEPA-filter-equipped portable units with four-stage filtration. Provide single switch for emergency shutoff. Configure to run continuously.


	PART 3 -  EXECUTION
	3.1 TEMPORARY FACILITIES, GENERAL
	A. Conservation: Coordinate construction and use of temporary facilities with consideration given to conservation of energy, water, and materials. Coordinate use of temporary utilities to minimize waste.

	3.2 INSTALLATION, GENERAL
	A. Locate facilities where they will serve Project adequately and result in minimum interference with performance of the Work. Relocate and modify facilities as required by progress of the Work.
	B. Provide each facility ready for use when needed to avoid delay. Do not remove until facilities are no longer needed or are replaced by authorized use of completed permanent facilities.
	C. Isolation of Work Areas in Occupied Facilities: Prevent dust, fumes, and odors from entering occupied areas.

	3.3 TEMPORARY UTILITY INSTALLATION
	A. General: Install temporary service or connect to existing service.
	B. Water Service: Connect to Owner's existing water service facilities. Clean and maintain water service facilities in a condition acceptable to Owner. At Substantial Completion, restore these facilities to condition existing before initial use.
	C. Sanitary Facilities: Provide temporary toilets, wash facilities, and drinking water for use of construction personnel. Comply with requirements of authorities having jurisdiction for type, number, location, operation, and maintenance of fixtures and facilities.
	D. Isolation of Work Areas in Occupied Facilities: Prevent dust, fumes, and odors from entering occupied areas.
	E. Electric Power Service: Connect to Owner's existing electric power service. Maintain equipment in a condition acceptable to Owner.

	3.4 SUPPORT FACILITIES INSTALLATION
	A. Comply with the following:
	B. Temporary Use of Existing Roads and Paved Areas: Maintain roads and paved areas.
	C. Parking: Use designated areas of Owner's existing parking areas for construction personnel.
	D. Storage and Staging: Use designated areas of Project site for storage and staging needs
	E. Project Signs: Provide Project signs as required. Unauthorized signs are not permitted.
	F. Waste Disposal Facilities: Provide waste-collection containers in sizes adequate to handle waste from construction operations. Comply with requirements of authorities having jurisdiction. Comply with progress cleaning requirements in Section 017300 "Execution."
	G. Lifts and Hoists: Provide facilities necessary for hoisting materials and personnel.
	H. Existing Elevator Use: Use of Owner's existing elevators will be permitted, provided elevators are cleaned and maintained in a condition acceptable to Owner. At Substantial Completion, restore elevators to condition existing before initial use.
	I. Existing Stair Usage: Use of Owner's existing stairs will be permitted, provided stairs are cleaned and maintained in a condition acceptable to Owner. At Substantial Completion, restore stairs to condition existing before initial use.

	3.5 SECURITY AND PROTECTION FACILITIES INSTALLATION
	A. Protection of Existing Facilities: Protect existing vegetation, equipment, structures, utilities, and other improvements at Project site and on adjacent properties, except those indicated to be removed or altered. Repair damage to existing facilities.
	B. Barricades, Warning Signs, and Lights: Comply with requirements of authorities having jurisdiction for erecting structurally adequate barricades, including warning signs and lighting.
	C. Temporary Egress: Provide temporary egress from existing occupied facilities as required by authorities having jurisdiction. Provide signage directing occupants to temporary egress.
	D. Temporary Partitions: Provide floor-to-ceiling dustproof partitions to limit dust and dirt migration and to separate areas occupied by Owner from fumes and noise.

	3.6 OPERATION, TERMINATION, AND REMOVAL
	A. Supervision: Enforce strict discipline in use of temporary facilities. To minimize waste and abuse, limit availability of temporary facilities to essential and intended uses.
	B. Maintenance: Maintain facilities in good operating condition until removal.
	C. Termination and Removal: Remove each temporary facility when need for its service has ended, when it has been replaced by authorized use of a permanent facility, or no later than Substantial Completion. Complete or, if necessary, restore permanent construction that may have been delayed because of interference with temporary facility. Repair damaged Work, clean exposed surfaces, and replace construction that cannot be satisfactorily repaired.



	016000 PRODUCT REQUIREMENTS
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section includes administrative and procedural requirements for selection of products for use in Project; product delivery, storage, and handling; manufacturers' standard warranties on products; special warranties; and comparable products.
	B. Related Requirements:

	1.3 DEFINITIONS
	A. Products: Items obtained for incorporating into the Work, whether purchased for Project or taken from previously purchased stock. The term "product" includes the terms "material," "equipment," "system," and terms of similar intent.
	B. Basis-of-Design Product Specification: A specification in which a specific manufacturer's product is named and accompanied by the words "basis-of-design product," including make or model number or other designation, to establish the significant qualities related to type, function, dimension, in-service performance, physical properties, appearance, and other characteristics for purposes of evaluating comparable products of additional manufacturers named in the specification.

	1.4 ACTION SUBMITTALS
	A. Comparable Product Requests: Submit request for consideration of each comparable product. Identify product or fabrication or installation method to be replaced. Include Specification Section number and title and Drawing numbers and titles.
	B. Basis-of-Design Product Specification Submittal: Comply with requirements in Section 013300 "Submittal Procedures." Show compliance with requirements.

	1.5 QUALITY ASSURANCE
	A. Compatibility of Options: If Contractor is given option of selecting between two or more products for use on Project, select product compatible with products previously selected, even if previously selected products were also options.

	1.6 PRODUCT DELIVERY, STORAGE, AND HANDLING
	A. Deliver, store, and handle products using means and methods that will prevent damage, deterioration, and loss, including theft and vandalism. Comply with manufacturer's written instructions.
	B. Delivery and Handling:
	C. Storage:

	1.7 PRODUCT WARRANTIES
	A. Warranties specified in other Sections shall be in addition to, and run concurrent with, other warranties required by the Contract Documents. Manufacturer's disclaimers and limitations on product warranties do not relieve Contractor of obligations under requirements of the Contract Documents.
	B. Special Warranties: Prepare a written document that contains appropriate terms and identification, ready for execution.
	C. Submittal Time: Comply with requirements in Section 017700 "Closeout Procedures."


	PART 2 -  PRODUCTS
	2.1 PRODUCT SELECTION PROCEDURES
	A. General Product Requirements: Provide products that comply with the Contract Documents, are undamaged and, unless otherwise indicated, are new at time of installation.
	B. Product Selection Procedures:
	C. Visual Matching Specification: Where Specifications require "match Architect's sample" or “match existing”, provide a product that complies with requirements and matches Architect's sample or existing conditions. Architect's decision will be final on whether a proposed product matches.
	D. Visual Selection Specification: Where Specifications include the phrase "as selected by Architect from manufacturer's full range" or similar phrase, select a product that complies with requirements. Architect will select color, gloss, pattern, density, or texture from manufacturer's product line that includes both standard and premium items.

	2.2 COMPARABLE PRODUCTS
	A. Conditions for Consideration: Architect will consider Contractor's request for comparable product when the following conditions are satisfied. If the following conditions are not satisfied, Architect may return requests without action, except to record noncompliance with these requirements:


	PART 3 -  EXECUTION (Not Used)

	017300 EXECUTION
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section includes general administrative and procedural requirements governing execution of the Work including, but not limited to, the following:
	B. Related Requirements:

	1.3 DEFINITIONS
	A. Cutting: Removal of in-place construction necessary to permit installation or performance of other work.
	B. Patching: Fitting and repair work required to restore construction to original conditions after installation of other work.

	1.4 QUALITY ASSURANCE
	A. Cutting and Patching: Comply with requirements for and limitations on cutting and patching of construction elements.
	B. Manufacturer's Installation Instructions: Obtain and maintain on-site manufacturer's written recommendations and instructions for installation of products.


	PART 2 -  PRODUCTS
	2.1 MATERIALS
	A. General: Comply with requirements specified in other Sections.
	B. In-Place Materials: Use materials for patching identical to in-place materials. For exposed surfaces, use materials that visually match in-place adjacent surfaces to the fullest extent possible.


	PART 3 -  EXECUTION
	3.1 EXAMINATION
	A. Existing Conditions: The existence and location of utilities and construction indicated as existing are not guaranteed. Before beginning work, investigate and verify the existence and location of construction affecting the Work.
	B. Examination and Acceptance of Conditions: Before proceeding with each component of the Work, examine substrates, areas, and conditions, with Installer or Applicator present where indicated, for compliance with requirements for installation tolerances and other conditions affecting performance. Record observations.
	C. Written Report: Where a written report listing conditions detrimental to performance of the Work is required by other Sections, include the following:
	D. Proceed with installation only after unsatisfactory conditions have been corrected. Proceeding with the Work indicates acceptance of surfaces and conditions.

	3.2 PREPARATION
	A. Field Measurements: Take field measurements as required to fit the Work properly. Recheck measurements before installing each product. Where portions of the Work are indicated to fit to other construction, verify dimensions of other construction by field measurements before fabrication. Coordinate fabrication schedule with construction progress to avoid delaying the Work.
	B. Space Requirements: Verify space requirements and dimensions of items shown diagrammatically on Drawings.
	C. Review of Contract Documents and Field Conditions: Immediately on discovery of the need for clarification of the Contract Documents caused by differing field conditions outside the control of Contractor, submit a request for information to Architect according to requirements in Section 013100 "Project Management and Coordination."

	3.3 CONSTRUCTION LAYOUT
	A. Verification: Before proceeding to lay out the Work, verify layout information shown on Drawings. If discrepancies are discovered, notify Architect promptly.

	3.4 INSTALLATION
	A. General: Locate the Work and components of the Work accurately, in correct alignment, as indicated.
	B. Comply with manufacturer's written instructions and recommendations for installing products in applications indicated.
	C. Install products at the time and under conditions that will ensure the best possible results. Maintain conditions required for product performance until Substantial Completion.
	D. Conduct construction operations so no part of the Work is subjected to damaging operations.
	E. Sequence the Work and allow adequate clearances to accommodate movement of construction items on site and placement in permanent locations.
	F. Tools and Equipment: Do not use tools or equipment that produce harmful noise levels.
	G. Joints: Make joints of uniform width. Where joint locations in exposed work are not indicated, arrange joints for the best visual effect. Fit exposed connections together to form hairline joints.
	H. Hazardous Materials: Use products, cleaners, and installation materials that are not considered hazardous.

	3.5 CUTTING AND PATCHING
	A. Cutting and Patching, General: Employ skilled workers to perform cutting and patching. Proceed with cutting and patching at the earliest feasible time, and complete without delay.
	B. Existing Warranties: Remove, replace, patch, and repair materials and surfaces cut or damaged during installation or cutting and patching operations, by methods and with materials so as not to void existing warranties.
	C. Protection: Protect in-place construction during cutting and patching to prevent damage.
	D. Adjacent Occupied Areas: Where interference with use of adjoining areas or interruption of free passage to adjoining areas is unavoidable, coordinate cutting and patching according to requirements in Section 011000 "Summary."
	E. Cutting: Cut in-place construction by sawing, drilling, breaking, chipping, grinding, and similar operations, using methods least likely to damage elements retained or adjoining construction.
	F. Patching: Patch construction by filling, repairing, refinishing, closing up, and similar operations following performance of other work. Patch with durable seams that are as invisible as practicable. Provide materials and comply with installation requirements specified in other Sections, where applicable.
	G. Cleaning: Clean areas and spaces where cutting and patching are performed. Remove paint, mortar, oils, putty, and similar materials from adjacent finished surfaces.

	3.6 PROGRESS CLEANING
	A. General: Clean Project site and work areas daily, including common areas. Enforce requirements strictly. Dispose of materials lawfully.
	B. Site: Maintain Project site free of waste materials and debris.
	C. Work Areas: Clean areas where work is in progress to the level of cleanliness necessary for proper execution of the Work.
	D. Installed Work: Keep installed work clean. Clean installed surfaces according to written instructions of manufacturer or fabricator of product installed, using only cleaning materials specifically recommended. If specific cleaning materials are not recommended, use cleaning materials that are not hazardous to health or property and that will not damage exposed surfaces.
	E. Exposed Surfaces in Finished Areas: Clean exposed surfaces and protect as necessary to ensure freedom from damage and deterioration at time of Substantial Completion.
	F. Waste Disposal: Do not bury or burn waste materials on-site. Do not wash waste materials down sewers or into waterways. Comply with waste disposal requirements in Section 015000 "Temporary Facilities and Controls."
	G. During handling and installation, clean and protect construction in progress and adjoining materials already in place. Apply protective covering where required to ensure protection from damage or deterioration at Substantial Completion.
	H. Clean and provide maintenance on completed construction as frequently as necessary through the remainder of the construction period.
	I. Limiting Exposures: Supervise construction operations to assure that no part of the construction, completed or in progress, is subject to harmful, dangerous, damaging, or otherwise deleterious exposure during the construction period.

	3.7 PROTECTION OF INSTALLED CONSTRUCTION
	A. Provide final protection and maintain conditions that ensure installed Work is without damage or deterioration at time of Substantial Completion.
	B. Protection of Existing Items: Provide protection and ensure that existing items to remain undisturbed by construction are maintained in condition that existed at commencement of the Work.



	017700 CLOSEOUT PROCEDURES
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section includes administrative and procedural requirements for contract closeout, including, but not limited to, the following:
	B. Related Requirements:

	1.3 ACTION SUBMITTALS
	A. Contractor's List of Incomplete Items: Initial submittal at Substantial Completion.
	B. Certified List of Incomplete Items: Final submittal at Final Completion.

	1.4 SUBSTANTIAL COMPLETION PROCEDURES
	A. Contractor's List of Incomplete Items: Prepare and submit a list of items to be completed and corrected (Contractor's punch list), indicating the value of each item on the list and reasons why the Work is incomplete.
	B. Procedures Prior to Substantial Completion: Complete the following a minimum of 10 days prior to requesting review for determining date of Substantial Completion. List items below that are incomplete at time of request.
	C. Review: Submit a written request for review to determine Substantial Completion a minimum of 10 days prior to date the work will be completed and ready for final review and tests. On receipt of request, Architect will either proceed with review or notify Contractor of unfulfilled requirements. Architect will prepare the Certificate of Substantial Completion after review or will notify Contractor of items, either on Contractor's list or additional items identified by Architect, that must be completed or corrected before certificate will be issued.

	1.5 FINAL COMPLETION PROCEDURES
	A. Submittals Prior to Final Completion: Before requesting final review for determining final completion, complete the following:
	B. Review: Submit a written request for final review to determine acceptance a minimum of 10 days prior to date the work will be completed and ready for final review and tests. On receipt of request, Architect will either proceed with review or notify Contractor of unfulfilled requirements. Architect will prepare a final Certificate for Payment after review or will notify Contractor of construction that must be completed or corrected before certificate will be issued.

	1.6 LIST OF INCOMPLETE ITEMS (PUNCH LIST)
	A. Organization of List: Include name and identification of each space and area affected by construction operations for incomplete items and items needing correction including, if necessary, areas disturbed by Contractor that are outside the limits of construction.

	1.7 SUBMITTAL OF PROJECT WARRANTIES
	A. Time of Submittal: Submit written warranties on request of Architect for designated portions of the Work where commencement of warranties other than date of Substantial Completion is indicated, or when delay in submittal of warranties might limit Owner's rights under warranty.
	B. Organize warranty documents into an orderly sequence based on the table of contents of Project Manual.
	C. Provide additional copies of each warranty to include in operation and maintenance manuals.


	PART 2 -  PRODUCTS
	2.1 MATERIALS
	A. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially hazardous to health or property or that might damage finished surfaces.


	PART 3 -  EXECUTION
	3.1 FINAL CLEANING
	A. General: Perform final cleaning. Conduct cleaning and waste-removal operations to comply with local laws and ordinances and Federal and local environmental and antipollution regulations.
	B. Cleaning: Employ experienced workers for final cleaning. Clean each surface to condition expected in an average commercial building cleaning and maintenance program. Comply with manufacturer's written instructions.

	3.2 REPAIR OF THE WORK
	A. Complete repair and restoration operations before requesting review for determination of Substantial Completion.
	B. Repair or remove and replace defective construction. Repairing includes replacing defective parts, refinishing damaged surfaces, touching up with matching materials, and properly adjusting equipment. Where damaged or worn items cannot be repaired or restored, provide replacements. Remove and replace operating components that cannot be repaired. Restore damaged construction and permanent facilities used during construction to specified condition.



	017823 OPERATION AND MAINTENANCE DATA
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section includes administrative and procedural requirements for preparing operation and maintenance manuals, including the following:
	B. Related Requirements:

	1.3 CLOSEOUT SUBMITTALS
	A. Manual Content: Operations and maintenance manual content is specified in individual Specification Sections to be reviewed at the time of Section submittals. Submit reviewed manual content formatted and organized as required by this Section.
	B. Format: Submit operations and maintenance manuals in the following format:
	C. Initial Manual Submittal: Submit draft copy of each manual at least 30 days before commencing demonstration and training. Architect will comment on whether general scope and content of manual are acceptable.
	D. Final Manual Submittal: Submit each manual in final form prior to requesting inspection for Substantial Completion and at least 10 days before commencing demonstration and training. Architect will return copy with comments.


	PART 2 -  PRODUCTS
	2.1 OPERATION AND MAINTENANCE DOCUMENTATION DIRECTORY
	A. Directory: Prepare a single, comprehensive directory of operation and maintenance data and materials, listing items and their location to facilitate ready access to desired information. Include a section in the directory for each of the following:
	B. List of Systems and Subsystems: List systems alphabetically. Include references to operation and maintenance manuals that contain information about each system.
	C. Tables of Contents: Include a table of contents for each emergency, operation, and maintenance manual.
	D. Identification: In the documentation directory and in each operation and maintenance manual, identify each system, subsystem, and piece of equipment with same designation used in the Contract Documents. If no designation exists, assign a designation according to ASHRAE Guideline 4, "Preparation of Operating and Maintenance Documentation for Building Systems."

	2.2 REQUIREMENTS FOR OPERATION, AND MAINTENANCE MANUALS
	A. Organization: Unless otherwise indicated, organize each manual into a separate section for each system and subsystem, and a separate section for each piece of equipment not part of a system. Each manual shall contain the following materials, in the order listed:
	B. Title Page: Include the following information:
	C. Table of Contents: List each product included in manual, identified by product name, indexed to the content of the volume, and cross-referenced to Specification Section number in Project Manual.
	D. Manual Contents: Organize into sets of manageable size. Arrange contents alphabetically by system, subsystem, and equipment. If possible, assemble instructions for subsystems, equipment, and components of one system into a single binder.
	E. Manuals, Electronic Files: Submit manuals in the form of a multiple file composite electronic PDF file for each manual type required.
	F. Manuals, Paper Copy: Submit manuals in the form of hard copy, bound and labeled volumes.

	2.3 PRODUCT MAINTENANCE MANUALS
	A. Content: Organize manual into a separate section for each product, material, and finish. Include source information, product information, maintenance procedures, repair materials and sources, and warranties and bonds, as described below.
	B. Source Information: List each product included in manual, identified by product name and arranged to match manual's table of contents. For each product, list name, address, and telephone number of Installer or supplier and maintenance service agent, and cross-reference Specification Section number and title in Project Manual and drawing or schedule designation or identifier where applicable.
	C. Product Information: Include the following, as applicable:
	D. Maintenance Procedures: Include manufacturer's written recommendations and the following:
	E. Repair Materials and Sources: Include lists of materials and local sources of materials and related services.
	F. Warranties and Bonds: Include copies of warranties and bonds and lists of circumstances and conditions that would affect validity of warranties or bonds.


	PART 3 -  EXECUTION
	3.1 MANUAL PREPARATION
	A. Operation and Maintenance Documentation Directory: Prepare a separate manual that provides an organized reference to emergency, operation, and maintenance manuals.
	B. Product Maintenance Manual: Assemble a complete set of maintenance data indicating care and maintenance of each product, material, and finish incorporated into the Work.
	C. Manufacturers' Data: Where manuals contain manufacturers' standard printed data, include only sheets pertinent to product or component installed. Mark each sheet to identify each product or component incorporated into the Work. If data include more than one item in a tabular format, identify each item using appropriate references from the Contract Documents. Identify data applicable to the Work and delete references to information not applicable.
	D. Drawings: Prepare drawings supplementing manufacturers' printed data to illustrate the relationship of component parts of equipment and systems and to illustrate control sequence and flow diagrams. Coordinate these drawings with information contained in record Drawings to ensure correct illustration of completed installation.
	E. Comply with Section 017700 "Closeout Procedures" for schedule for submitting operation and maintenance documentation.



	017839 PROJECT RECORD DOCUMENTS
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section includes administrative and procedural requirements for project record documents, including the following:
	B. Related Requirements:

	1.3 CLOSEOUT SUBMITTALS
	A. Record Drawings: Comply with the following:
	B. Record Specifications: Submit one paper copy or annotated PDF electronic files of Project's Specifications, including addenda and contract modifications.
	C. Record Product Data: Submit one paper copy or annotated PDF electronic files and directories of each submittal.
	D. Miscellaneous Record Submittals: See other Specification Sections for miscellaneous record-keeping requirements and submittals in connection with various construction activities. Submit one paper copy or annotated PDF electronic files and directories of each submittal.
	E. Reports: Submit written reports indicating items incorporated into project record documents concurrent with progress of the Work, including revisions, concealed conditions, field changes, product selections, and other notations incorporated.


	PART 2 -  PRODUCTS
	2.1 RECORD DRAWINGS
	A. Record Prints: Maintain one set of marked-up paper copies of the Contract Drawings and Shop Drawings, incorporating new and revised drawings as modifications are issued.
	B. Record Digital Data Files: Immediately before inspection for Certificate of Substantial Completion, review marked-up record prints with Architect. When authorized, prepare a full set of corrected digital data files of the Contract Drawings, as follows:
	C. Format: Identify and date each record Drawing; include the designation "PROJECT RECORD DRAWING" in a prominent location.

	2.2 RECORD SPECIFICATIONS
	A. Preparation: Mark Specifications to indicate the actual product installation where installation varies from that indicated in Specifications, addenda, and contract modifications.
	B. Format: Submit record Specifications as annotated PDF electronic file, paper copy, or scanned PDF electronic file(s) of marked-up paper copy of Specifications.

	2.3 RECORD PRODUCT DATA
	A. Preparation: Mark Product Data to indicate the actual product installation where installation varies substantially from that indicated in Product Data submittal.
	B. Format: Submit record Product Data as annotated PDF electronic file, paper copy, or scanned PDF electronic file(s) of marked-up paper copy of Product Data.

	2.4 MISCELLANEOUS RECORD SUBMITTALS
	A. Assemble miscellaneous records required by other Specification Sections for miscellaneous record keeping and submittal in connection with actual performance of the Work. Bind or file miscellaneous records and identify each, ready for continued use and reference.
	B. Format: Submit miscellaneous record submittals as PDF electronic file, paper copy, or scanned PDF electronic file(s) of marked-up miscellaneous record submittals.


	PART 3 -  EXECUTION
	3.1 RECORDING AND MAINTENANCE
	A. Recording: Maintain one copy of each submittal during the construction period for project record document purposes. Post changes and revisions to project record documents as they occur; do not wait until end of Project.
	B. Maintenance of Record Documents and Samples: Store record documents and Samples in the field office apart from the Contract Documents used for construction. Do not use project record documents for construction purposes.  Maintain record documents in good order and in a clean, dry, legible condition, protected from deterioration and loss. Provide access to project record documents for Architect’s reference during normal working hours.





	3 Tech Specs
	024119 SELECTIVE DEMOLITION
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. Section Includes:
	B. Related Requirements:

	1.2 DEFINITIONS
	A. Remove: Detach items from existing construction and dispose of them off-site unless indicated to be salvaged or reinstalled.
	B. Existing to Remain: Leave existing items that are not to be removed and that are not otherwise indicated to be salvaged or reinstalled.

	1.3 MATERIALS OWNERSHIP
	A. Unless otherwise indicated, demolition waste becomes property of Contractor.

	1.4 INFORMATIONAL SUBMITTALS
	A. Proposed Protection Measures: Submit report, including Drawings, that indicates the measures proposed for protecting individuals and property, for environmental protection, for dust control, and for noise control. Indicate proposed locations and construction of barriers.
	B. Schedule of Selective Demolition Activities: Indicate the following:
	C. Predemolition Photographs or Video: If deemed necessary, show existing conditions of adjoining construction, including finish surfaces, that might be misconstrued as damage caused by salvage and demolition operations.

	1.5 FIELD CONDITIONS
	A. Owner will occupy portions of building immediately adjacent to selective demolition area. Conduct selective demolition so Owner's operations will not be disrupted.
	B. Conditions existing at time of inspection for bidding purpose will be maintained by Owner as far as practical.
	C. Notify Architect of discrepancies between existing conditions and Drawings before proceeding with selective demolition.
	D. Hazardous Materials: Present in buildings and structures to be selectively demolished. A report on the presence of hazardous materials is included in these Contract Documents. Examine report to become aware of locations where hazardous materials are present.
	E. Storage or sale of removed items or materials on-site is not permitted.
	F. Utility Service: Maintain existing utilities indicated to remain in service and protect them against damage during selective demolition operations.

	1.6 COORDINATION
	A. Arrange selective demolition schedule so as not to interfere with Owner's operations.


	PART 2 -  PRODUCTS
	2.1 PERFORMANCE REQUIREMENTS
	A. Regulatory Requirements: Comply with governing EPA notification regulations before beginning selective demolition. Comply with hauling and disposal regulations of authorities having jurisdiction.
	B. Standards: Comply with ANSI/ASSP A10.6 and NFPA 241.


	PART 3 -  EXECUTION
	3.1 EXAMINATION
	A. Verify that hazardous materials have been remediated before proceeding with building demolition operations.
	B. Survey of Existing Conditions: Record existing conditions by use of photographs if necessary.

	3.2 UTILITY SERVICES AND MECHANICAL/ELECTRICAL SYSTEMS
	A. Existing Services/Systems to Remain: Maintain services/systems indicated to remain and protect them against damage.

	3.3 PROTECTION
	A. Temporary Protection: Provide temporary barricades and other protection required to prevent injury to people and damage to adjacent buildings and facilities to remain.
	B. Remove temporary barricades and protections where hazards no longer exist.

	3.4 SELECTIVE DEMOLITION, GENERAL
	A. General: Demolish and remove existing construction only to the extent required by new construction and as indicated. Use methods required to complete the Work within limitations of governing regulations and as follows:
	B. Site Access and Temporary Controls: Conduct selective demolition and debris-removal operations to ensure minimum interference with roads, streets, walks, walkways, and other adjacent occupied and used facilities.
	C. Existing Items to Remain: Protect construction indicated to remain against damage and soiling during selective demolition. When permitted by Architect, items may be removed to a suitable, protected storage location during selective demolition and reinstalled in their original locations after selective demolition operations are complete.

	3.5 SELECTIVE DEMOLITION PROCEDURES FOR SPECIFIC MATERIALS
	A. Concrete Slabs-on-Grade: Saw-cut perimeter of area to be demolished, and then break up and remove.
	B. Resilient Floor Coverings: Remove floor coverings and adhesive according to recommendations in RFCI's "Recommended Work Practices for the Removal of Resilient Floor Coverings."

	3.6 DISPOSAL OF DEMOLISHED MATERIALS
	A. Remove demolition waste materials from Project site and dispose of them in an EPA-approved construction and demolition waste landfill acceptable to authorities having jurisdiction.
	B. Burning: Do not burn demolished materials.

	3.7 CLEANING
	A. Clean adjacent structures and improvements of dust, dirt, and debris caused by selective demolition operations. Return adjacent areas to condition existing before selective demolition operations began.



	096513 RESILIENT BASE AND ACCESSORIES
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section Includes:

	1.3 ACTION SUBMITTALS
	A. Product Data: For each type of product.
	B. Samples for Verification: For each type of product indicated and for each color, texture, and pattern required in manufacturer's standard-size Samples, but not less than 12 inches long.
	C. Product Schedule: For resilient base and accessory products. Use same designations indicated on Drawings.

	1.4 MAINTENANCE MATERIAL SUBMITTALS
	A. Furnish extra materials, from the same product run, that match products installed and that are packaged with protective covering for storage and identified with labels describing contents.

	1.5 DELIVERY, STORAGE, AND HANDLING
	A. Store resilient products and installation materials in dry spaces protected from the weather, with ambient temperatures maintained within range recommended by manufacturer, but not less than 50 deg F or more than 90 deg F.

	1.6 FIELD CONDITIONS
	A. Maintain ambient temperatures within range recommended by manufacturer, but not less than 70 deg F or more than 95 deg F, in spaces to receive resilient products during the following periods:
	B. After installation and until Substantial Completion, maintain ambient temperatures within range recommended by manufacturer, but not less than 55 deg F or more than 95 deg F.
	C. Install resilient products after other finishing operations, including painting, have been completed.


	PART 2 -  PRODUCTS
	2.1 THERMOPLASTIC-RUBBER BASE
	A. BASIS OF DESIGN PRODUCT:  Roppe Corporation USA, Series 700 Wall Base. Subject to compliance with requirements, provide basis of design products indicated, or a comparable product by one of the following:
	B. Product Standard: ASTM F 1861, Type TP (rubber, thermoplastic), Group II (layered).
	C. Thickness: 0.125 inch.
	D. Height: 4 inches.
	E. Lengths: Cut lengths 48 inches long or coils in manufacturer's standard length.
	F. Outside Corners: Job formed or preformed.
	G. Inside Corners: Job formed or preformed.
	H. Basis of Design Colors:

	2.2 RUBBER STAIR ACCESSORIES
	A. Fire-Test-Response Characteristics: As determined by testing identical products according to ASTM E 648 or NFPA 253 by a qualified testing agency.
	B. BASIS OF DESIGN PRODUCT:  Roppe Corporation USA, #95 Hammered One-Piece Tread/Riser. Subject to compliance with requirements, provide basis of design products indicated, or a comparable product by one of the following:
	C. Stair Treads: ASTM F 2169.
	D. Landing Tile: Matching #995 Hammered Design Tile; produced by same manufacturer as treads and recommended by manufacturer for installation with treads.
	E. Locations: Provide rubber stair accessories in areas indicated.
	F. Basis of Design Colors:

	2.3 RUBBER MOLDING ACCESSORY
	A. Description: Rubber carpet edge for glue-down applications, joiner for tile, and carpet transition strips.
	B. Profile and Dimensions: As required or indicated on Drawings.
	C. Locations: Provide rubber molding accessories in areas indicated, or as required.
	D. Colors and Patterns: Match thermoplastic rubber base unless otherwise indicated.

	2.4 INSTALLATION MATERIALS
	A. Trowelable Leveling and Patching Compounds: Latex-modified, portland-cement-based or blended hydraulic-cement-based formulation provided or approved by resilient-product manufacturer for applications indicated.
	B. Adhesives: Water-resistant type recommended by resilient-product manufacturer for resilient products and substrate conditions indicated.
	C. Stair-Tread Nose Filler: Two-part epoxy compound recommended by resilient stair-tread manufacturer to fill nosing substrates that do not conform to tread contours.
	D. Metal Edge Strips: Extruded aluminum with mill finish, nominal 2 inches wide, of height required to protect exposed edges of flooring, and in maximum available lengths to minimize running joints.


	PART 3 -  EXECUTION
	3.1 EXAMINATION
	A. Examine substrates, with Installer present, for compliance with requirements for maximum moisture content and other conditions affecting performance of the Work.
	B. Proceed with installation only after unsatisfactory conditions have been corrected.

	3.2 PREPARATION
	A. Prepare substrates according to manufacturer's written instructions to ensure adhesion of resilient products.
	B. Concrete Substrates for Resilient Stair Accessories: Prepare horizontal surfaces according to ASTM F 710.
	C. Fill cracks, holes, and depressions in substrates with trowelable leveling and patching compound; remove bumps and ridges to produce a uniform and smooth substrate.
	D. Do not install resilient products until materials are the same temperature as space where they are to be installed.
	E. Immediately before installation, sweep and vacuum clean substrates to be covered by resilient products.

	3.3 RESILIENT BASE INSTALLATION
	A. Comply with manufacturer's written instructions for installing resilient base.
	B. Apply resilient base to walls, columns, pilasters, casework and cabinets in toe spaces, and other permanent fixtures in rooms and areas where base is required.
	C. Install resilient base in lengths as long as practical without gaps at seams and with tops of adjacent pieces aligned.
	D. Tightly adhere resilient base to substrate throughout length of each piece, with base in continuous contact with horizontal and vertical substrates.
	E. Do not stretch resilient base during installation.
	F. On masonry surfaces or other similar irregular substrates, fill voids along top edge of resilient base with manufacturer's recommended adhesive filler material.
	G. Preformed Corners: Install preformed corners before installing straight pieces.
	H. Job-Formed Corners:

	3.4 RESILIENT ACCESSORY INSTALLATION
	A. Comply with manufacturer's written instructions for installing resilient accessories.
	B. Resilient Stair Accessories:
	C. Resilient Molding Accessories: Butt to adjacent materials and tightly adhere to substrates throughout length of each piece. Install reducer strips at edges of floor covering that would otherwise be exposed.

	3.5 CLEANING AND PROTECTION
	A. Comply with manufacturer's written instructions for cleaning and protecting resilient products.
	B. Perform the following operations immediately after completing resilient-product installation:
	C. Protect resilient products from mars, marks, indentations, and other damage from construction operations and placement of equipment and fixtures during remainder of construction period.
	D. Cover resilient products subject to wear and foot traffic until Substantial Completion.



	096519 RESILIENT TILE FLOORING
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section Includes:
	B. Related Requirements

	1.3 ACTION SUBMITTALS
	A. Product Data: For each type of product.
	B. Shop Drawings: For each type of resilient floor tile.
	C. Samples: Full-size units of each color, texture, and pattern of floor tile required.
	D. Product Schedule: For floor tile. Use same designations indicated on Drawings.

	1.4 INFORMATIONAL SUBMITTALS
	A. Qualification Data: For Installer.

	1.5 CLOSEOUT SUBMITTALS
	A. Maintenance Data: For each type of floor tile to include in maintenance manuals.

	1.6 MAINTENANCE MATERIAL SUBMITTALS
	A. Furnish extra materials, from the same product run, that match products installed and that are packaged with protective covering for storage and identified with labels describing contents.

	1.7 QUALITY ASSURANCE
	A. Installer Qualifications: An entity that employs installers and supervisors who are competent in techniques required by manufacturer for floor tile installation and seaming method indicated.

	1.8 DELIVERY, STORAGE, AND HANDLING
	A. Store floor tile and installation materials in dry spaces protected from the weather, with ambient temperatures maintained within range recommended by manufacturer, but not less than 50 deg F or more than 90 deg F. Store floor tiles on flat surfaces.

	1.9 FIELD CONDITIONS
	A. Maintain ambient temperatures within range recommended by manufacturer, but not less than 70 deg F or more than 95 deg F, in spaces to receive floor tile during the following periods:
	B. After installation and until Substantial Completion, maintain ambient temperatures within range recommended by manufacturer, but not less than 55 deg F or more than 95 deg F.
	C. Close spaces to traffic during floor tile installation.
	D. Close spaces to traffic for 48 hours after floor tile installation.
	E. Install floor tile after other finishing operations, including painting, have been completed.

	1.10 WARRANTY
	A. Warranty for Vinyl Tiles: Manufacturer agrees to repair or replace components of tile installation that fail in materials or workmanship within specified warranty period.


	PART 2 -  PRODUCTS
	2.1 PERFORMANCE REQUIREMENTS
	A. Fire-Test-Response Characteristics: For resilient floor tile, as determined by testing identical products according to ASTM E 648 or NFPA 253 by a qualified testing agency.

	2.2 SOLID VINYL FLOOR TILE
	A. BASIS OF DESIGN PRODUCT:  J&J Flooring Group. Subject to compliance with requirements, provide basis of design products indicated, or a comparable product by one of the following:
	B. Tile Standard: ASTM F 1700.
	C. Thickness: 5 mm loose lay.
	D. Style:
	E. Size:
	F. Basis of Design Colors:

	2.3 INSTALLATION MATERIALS
	A. Trowelable Leveling and Patching Compounds: Latex-modified, portland-cement-based or blended hydraulic-cement-based formulation provided or approved by floor tile manufacturer for applications indicated.
	B. Adhesives: Water-resistant type recommended by floor tile and adhesive manufacturers to suit floor tile and substrate conditions indicated.
	C. Floor Polish: Provide protective, liquid floor-polish products recommended by floor tile manufacturer.


	PART 3 -  EXECUTION
	3.1 EXAMINATION
	A. Examine substrates, with Installer present, for compliance with requirements for maximum moisture content and other conditions affecting performance of the Work.
	B. Proceed with installation only after unsatisfactory conditions have been corrected.

	3.2 PREPARATION
	A. Prepare substrates according to floor tile manufacturer's written instructions to ensure adhesion of resilient products.
	B. Concrete Substrates: Prepare according to ASTM F 710.
	C. Fill cracks, holes, and depressions in substrates with trowelable leveling and patching compound; remove bumps and ridges to produce a uniform and smooth substrate.
	D. Do not install floor tiles until materials are the same temperature as space where they are to be installed.
	E. Immediately before installation, sweep and vacuum clean substrates to be covered by resilient floor tile.

	3.3 FLOOR TILE INSTALLATION
	A. Comply with manufacturer's written instructions for installing floor tile.
	B. Lay out floor tiles from center marks established with principal walls, discounting minor offsets, so tiles at opposite edges of room are of equal width. Adjust as necessary to avoid using cut widths that equal less than one-half tile at perimeter.
	C. Match floor tiles for color and pattern by selecting tiles from cartons in the same sequence as manufactured and packaged, if so numbered. Discard broken, cracked, chipped, or deformed tiles.
	D. Scribe, cut, and fit floor tiles to butt neatly and tightly to vertical surfaces and permanent fixtures including built-in furniture, cabinets, pipes, outlets, and door frames.
	E. Extend floor tiles into toe spaces, door reveals, closets, and similar openings. Extend floor tiles to center of door openings.
	F. Adhere floor tiles to substrates using a full spread of adhesive applied to substrate to produce a completed installation without open cracks, voids, raising and puckering at joints, telegraphing of adhesive spreader marks, and other surface imperfections.

	3.4 CLEANING AND PROTECTION
	A. Comply with manufacturer's written instructions for cleaning and protecting floor tile.
	B. Perform the following operations immediately after completing floor tile installation:
	C. Protect floor tile from mars, marks, indentations, and other damage from construction operations and placement of equipment and fixtures during remainder of construction period.
	D. Floor Polish: Remove soil, adhesive, and blemishes from floor tile surfaces before applying liquid floor polish.
	E. Cover floor tile until Substantial Completion.



	096813 TILE CARPETING
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and Division 01 Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section Includes:
	B. Related Requirements:

	1.3 ACTION SUBMITTALS
	A. Product Data: For each type of product.
	B. Samples for Verification: For each of the following products and for each color and texture required. Label each Sample with manufacturer's name, material description, color, pattern, and designation indicated on Drawings and in schedules.
	C. Product Schedule: For carpet tile. Use same designations indicated on Drawings.

	1.4 INFORMATIONAL SUBMITTALS
	A. Product Test Reports: For carpet tile, for tests performed by a qualified testing agency.
	B. Sample Warranty: For special warranty.

	1.5 CLOSEOUT SUBMITTALS
	A. Maintenance Data: For carpet tiles to include in maintenance manuals. Include the following:

	1.6 MAINTENANCE MATERIAL SUBMITTALS
	A. Furnish extra materials, from the same product run, that match products installed and that are packaged with protective covering for storage and identified with labels describing contents.

	1.7 QUALITY ASSURANCE
	A. Installer Qualifications: An experienced installer who is certified by the International Certified Floorcovering Installers Association at the Commercial II certification level.

	1.8 DELIVERY, STORAGE, AND HANDLING
	A. Comply with the Carpet and Rug Institute's CRI 104.

	1.9 FIELD CONDITIONS
	A. Comply with the Carpet and Rug Institute's CRI 104 for temperature, humidity, and ventilation limitations.
	B. Environmental Limitations: Do not deliver or install carpet tiles until spaces are enclosed and weathertight, wet-work in spaces is complete and dry, and ambient temperature and humidity conditions are maintained at levels planned for building occupants during the remainder of the construction period.
	C. Do not install carpet tiles over concrete slabs until slabs have cured and are sufficiently dry to bond with adhesive and concrete slabs have pH range recommended by carpet tile manufacturer.

	1.10 WARRANTY
	A. Special Warranty for Carpet Tiles: Manufacturer agrees to repair or replace components of carpet tile installation that fail in materials or workmanship within specified warranty period.


	PART 2 -  PRODUCTS
	2.1 CARPET TILE
	A. BASIS OF DESIGN PRODUCT (C-1):  J&J Flooring Group, Integral 7310. Subject to compliance with requirements, provide basis of design products indicated, or a comparable product from another manufacturer.
	1. Basis of Design Color: 2722 Innate.
	2. Pattern: Quarter Turn.
	3. Fiber Type: Encore SD Ultima.
	4. Pile Characteristic: Patterned Loop.
	5. Density: 6,185 ounces/cubic yard.
	6. Stiches: 10 stiches/inch.
	7. Gage: 1/12.
	8. Surface Pile Face Weight: 15 ounces/square yard.
	9. Backing System: Nexus Modular.
	10. Size: 24 inches by 24 inches.
	11. Applied Treatments: ProTex Soil Release.
	B. BASIS OF DESIGN PRODUCT (C-3):  J&J Flooring Group, Fast Track 7578. Subject to compliance with requirements, provide basis of design products indicated, or a comparable product from another manufacturer.
	1. Basis of Design Color: 3218 Breakout.
	2. Pattern: Parquet.
	3. Fiber Type: TeraPlex SD PET.
	4. Pile Characteristic: Patterned Loop.
	5. Gage: 1/12.
	6. Surface Pile Face Weight: 16 ounces/square yard.
	7. Backing System: Nexus Modular.
	8. Size: 18 inches by 36 inches.
	9. Applied Treatments: ProTex Soil Release.

	2.2 WALK-OFF CARPET TILE
	A. BASIS OF DESIGN PRODUCT:  J&J Flooring Group, Catwalk II 7268. Subject to compliance with requirements, provide basis of design products indicated, or a comparable product from another manufacturer.
	1. Basis of Design Colors:
	a. C-2:  1427 Spotlight.
	b. C-4:  1424 Glitterati.
	2. Pattern: Quarter Turn.
	3. Fiber Type: Encore SD.
	4. Pile Characteristic: Textured Patterned Loop.
	5. Density: 7,443 ounces/cubic yard.
	6. Stiches: 8.33 stiches/inch.
	7. Gage: 1/10.
	8. Surface Pile Face Weight: 34 ounces/square yard.
	9. Backing System: Nexus Modular.
	10. Size: 24 inches by 24 inches.
	11. Applied Treatments: ProTex Soil Release.

	2.3 INSTALLATION ACCESSORIES
	A. Trowelable Leveling and Patching Compounds: Latex-modified, hydraulic-cement-based formulation provided or recommended by carpet tile manufacturer.
	B. Adhesives: Water-resistant, mildew-resistant, nonstaining, pressure-sensitive type to suit products and subfloor conditions indicated, that comply with flammability requirements for installed carpet tile, and are recommended by carpet tile manufacturer for releasable installation.


	PART 3 -  EXECUTION
	3.1 EXAMINATION
	A. Examine substrates, areas, and conditions, with Installer present, for compliance with requirements for maximum moisture content, alkalinity range, installation tolerances, and other conditions affecting carpet tile performance.
	B. Examine carpet tile for type, color, pattern, and potential defects.
	C. Concrete Substrates: Verify that finishes comply with manufacturer’s requirements and that surfaces are free of cracks, ridges, depressions, scale, and foreign deposits.
	D. Proceed with installation only after unsatisfactory conditions have been corrected.

	3.2 PREPARATION
	A. General: Comply with the Carpet and Rug Institute's CRI 104 and with carpet tile manufacturer's written installation instructions for preparing substrates indicated to receive carpet tile.
	B. Use trowelable leveling and patching compounds, according to manufacturer's written instructions, to fill cracks, holes, depressions, and protrusions in substrates. Fill or level cracks, holes and depressions 1/8 inch wide or wider, and protrusions more than 1/32 inch unless more stringent requirements are required by manufacturer's written instructions.
	C. Do not install floor tiles until materials are the same temperature as space where they are to be installed.
	D. Concrete Substrates: Remove coatings, including curing compounds, and other substances that are incompatible with adhesives and that contain soap, wax, oil, or silicone, without using solvents. Use mechanical methods recommended in writing by adhesive and carpet tile manufacturers.
	E. Broom and vacuum clean substrates to be covered immediately before installing carpet tile.

	3.3 INSTALLATION
	A. General: Comply with the Carpet and Rug Institute's CRI 104, Section 10, "Carpet Tile," and with carpet tile manufacturer's written installation instructions.
	B. Installation Method: Partial glue down; install tiles with releasable, pressure-sensitive adhesive.
	C. Maintain dye-lot integrity. Do not mix dye lots in same area.
	D. Maintain pile-direction patterns recommended in writing by carpet tile manufacturer.
	E. Cut and fit carpet tile to butt tightly to vertical surfaces, permanent fixtures, and built-in furniture including cabinets, pipes, outlets, edgings, thresholds, and nosings. Bind or seal cut edges as recommended by carpet tile manufacturer.
	F. Extend carpet tile into toe spaces, door reveals, closets, open-bottomed obstructions, removable flanges, alcoves, and similar openings.
	G. Install pattern parallel to walls and borders.

	3.4 CLEANING AND PROTECTION
	A. Perform the following operations immediately after installing carpet tile:
	B. Protect installed carpet tile to comply with the Carpet and Rug Institute's CRI 104, Section 13.7.
	C. Protect carpet tile against damage from construction operations and placement of equipment and fixtures during the remainder of construction period. Use protection methods indicated or recommended in writing by carpet tile manufacturer.
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